YTBEPXIEH
rprkasoM aupektopa MOY «COLL Ne 2
uM. B.A. KoHosasnoBa»
ropozckoro okpyra 3ATO CaeTJiblii
CapaToBcKoii obsactu
oT «04» mapta 2021 r. Ne 54

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 Npe/{0CTaB/IeHUI0 MyHULMNA/IBHON YC/IyTH
«IIpepocraB/ieHne HH(OPMaLIMHU 0 TeKyIllel yCIIeBaeMOCTH yUallerocs
B MYHHIIMIIA/ILHOM 0011e00pa3oBaTe/IbHOM yupexaeHun «CpeaHss o0meodpa3oBaresibHast
mkosia Ne2 um. B.A. KonoBanoBa» ropojckoro okpyra 3ATO Caetsibiii CapaToBCKO#
o0s1acTH, BefieHHe YTeKTPOHHOI0 JHEBHUKA M Y/IEKTPOHHOT0 )KypHaJIa yCIIeBaeMOCTH»

1. O0mIHe 1M0/10)KeHHUA
IIpepmeTt ypery1MpoBaHus

1.1. AJTMUHUCTpPATUBHBIN perjiameHT Tpe/ioCTaB/IeHuUs MYHULIATIATBHBIM
ob1rieobpa3oBarebHBIM yupexjeHuem «Cpegusis obirieobpa3oBarebHast
mkosna Ne 2 um. B.A. KoHoBanoBa» ropogickoro okpyra 3ATO Cgetbiii CapaTOBCKOUM 00/1acTu
(manee — oOpa3oBaresibHasi OpraHu3alUsi, YIIOJHOMOYEHHasi OpraHW3alusl) MYHULMIATbHOM
ycnyru «IIpegoctaBieHre UHGOpPMaIMK O TeKYIllei yCrieBaeMOCTH yYall[erocsi B MyHULMIaTEHOM
ob6iieobpa3oBaresibHOM  yupexaeHun «CpefHsss obieobpa3oBaresbHasi 1mikosa Ne2 um. B.A.
KonoBanosa» ropozckoro okpyra 3ATO Ceetsibiii CapaToBCKOM 00/1aCTH, BeieHHe 3/1IeKTPOHHOTO
[JHEBHUMKA M  93JIGKTDOHHOTO JKypHasa yCIleBaeMOCTW»  (Zlalee —  COOTBETCTBEHHO
AJIMUHUCTpPATUBHBINA perjiaMeHT, MYHULMIaAbHas ycayra) ompejesiseT CPOKHU TIpe/joCTaB/ieHus
MYHULIMIIAIBHOW YC/IYTH, a TaK e COCTaB, MOC/e/10BaTebHOCTh JAelCTBUM (aIMUHHACTPATHUBHBIX
TIpoIie/Iyp), CPOKH WX BBITIOJIHEHUsI, TPeOOBaHUS K TOPSIKY WX BBITIOJTHEHUS, TIOPSIOK W (DOPMBI
KOHTPOJIsI 3a TIpeJioCTaB/ieHMeM MYHULIMIIAJIbHOW YC/IyTH, TIOPSOK 00XKamoBaHUs 3asiBUTEJISIMU
pellieHUd W JelcTBUM (Oe37eiCTBUSI) YIIOJHOMOUEHHOM OpraHW3alvy, IMPeoCTaBIISIONeH
MYHULIUTIAIBHYIO YCIYTY, @ TAK)Ke ee 0/PKHOCTHBIX JIUL].

Kpyr 3asaBurenen

1.2. 3asBUTESIMU Ha rpe/joCTaB/ieHue MYHULIUTIATbHON yC/yTH

(manee — 3asiBUTeJIb, 3asIBUTE/IN) SBJISIFOTCS POJUTE/M (3aKOHHBIE MPe/ICTaBUTE/N) YUaluXCsl.
TpeOoBaHusl K NOPAKY HH()OPMHPOBAHUSI 0 MPeAOCTaB/IeHUH
MYHHIMIAIbHOMN yC/IyTH

1.3. UWudopmaims 006  yrnosHOMOUEHHOM  OpraHM3alldd,  Tpe/[OCTaBJISIOLLeH
MYHULIUTAIBHYIO YCIYTY.

WHudopmanys, npefocrapisieMasi 3aMHTEPECOBAHHBIM JIMLIAM O MYHULMMNAIBLHOU YC/IyTe,
SIBJIIETCSI OTKPBITOU U 00I1[eI0CTYTTHOM.

CBefieHHsI 0 MeCTe HaxOXKAeHUsi U rpaduke pabOThl YMOTHOMOYEHHOW OpraHW3alluy,
MpeA0CTaB/ISIOIe MyHULIMMNA/IBHYIO YCIYTY:

MecTo HaxoxaeHus: 412163, CapaToBckasi 06/1acThb, 1ocesiok CeeT/ibli, yiunija Ky3HeloBa,
oM 10;

rpacduK paboThI: TTOHeAeMbHUK — MATHHUIa ¢ 8.00 g0 12.00, ¢ 13.30 g0 17.30;

cripaBouHbIl TenedoH: (845-58) 4-30-05, dakc: (845-58) 4-30-24;

azpec oduLManbHOrO caita: www.sosh-2.edusite.ru ;

aZipec 3/IeKTPOHHOM MouThl: sosh2svet@mail.ru.

1.4. Criocob6 TmonyyeHHsi CBeJleHMA O MeCTOHaxOXJeHUHn U rpaduke paboThbI
YIOJIHOMOUEHHOM OpraHu3aluy, NpeoCTaB/ISIOLed MyHULUIAIbHYH0 YCIyTY.

CBefieHHs1 0 MecTe HaXOXKJeHUsi U rpaduke pabOThl, KOHTAaKTHBIX TenedoHax, ajpece
9/IEKTPOHHOM TIOUTHl yTIOJTHOMOUEHHOM OpraHu3alyd, TIpeJOCTaB/IsIolel MYHHULIUMIAIbHYIO
yCJ/IyTy, pa3MellaloTcsi Ha MH(POPMALMOHHOM CTeH[le U O(QULIMaJIbHOM CalTe yNOTHOMOUEHHOU
OpraHu3aliuy, Ha odulManbHOM CcaliTe afMUHUCTpaLUu TopoAckoro okpyra 3ATO CaeTJiblii:
http://www.zatosvetly.ru, Ha mopTanax rocyJapCTBeHHbIX WU MYHHULMIAIbHBIX YCAYyT ((yHKLWN)
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(http://www.gosuslugi.ru, http://64.gosuslugi.ru/) (manee — EquHbIé U perioHaabHbIA TTOPTabl), B
CpeZCcTBax MacCOBOM MH(GOpMaLUH.

WHudbopMrpoBaHre  3aWHTEpPeCOBaHHBIX  JIL] IO  BOMpOCaM  MpefoCTaBIeHUs]
MYHULIMTIAIBHOM ~ YCJIYTU  OCYIIEeCTB/ISIeTCS ~ AO/DKHOCTHBIMHM — JMLaMu  00pa3oBaTesibHOM
OpraHu3aLui.

1.5. Tlopsijok momydeHus: MHQOpPMAaLMM 3asiBUTENSIMM TI0 BOMpOCaM TpeoCTaB/eHUs
MYHHULUMAIBHON YC/IYTH U YCIYT, KOTOpbIe SIBJISFOTCS HEOOXOAWMBIMU U 00s3aTeNbHBIMU [IIs]
Tpe/iOCTaB/IeHUs] MyHULIMIIAIbHOW YCJIyTH, CBeIeHHH O X0/ie IIPeJ0CTaB/IeHHUs YKa3aHHbIX YCIyT.

1.5.1. WHdopmupoBaHHe 110 BOIpOCaM IpeAoCTaB/JeHUs] MYHUIUMIAIbHON yCIyTu
OCYIIeCTBJISIETCS C/IeIYIOLMMH CITIoCobamu:

WH/VBUJYyalbHOe YCTHOe WH(POPMUPOBaHHE HeloCpPeACTBEHHO B 00pa3oBaTebHOM
OpraHu3alyy;

VHAUBUyalbHOE YCTHOEe NH(OPMUPOBaHUE T10 TesieOHY;

VMH/VMBUJYyanbHOe WH(POPMHpPOBaHME B TNHMCbMeHHON (opMe, B TOM uucie B Qopme
3/IeKTPOHHOTO JOKYMEHTa;

nmy6sinuHOoe yCcTHOe MH(POPMHUPOBaHHe C MpHB/IeUeHNeM CPeJCTB MacCOBOM HH(OpMaIuy;

ny6mMyHoe micbkMeHHOe UH(OPMUPOBaHHUE.

WHdopmupoBaHe M0 BOIMPOCAM MPeAOCTaBIeHUS MYHHULIMIAIBHOW YC/IyTH criocobamw,
TpelyCMOTPeHHbIMK ab3aljaMi BTOPbIM — YeTBEPTHIM YaCTH TIepBOM HACTOSILer0 IMyHKTa,
OCYIIIeCTBJISIETCS C yueTOM TpeOOBaHMM, yCcTaHOBIeHHBIX PesiepanbHbIM 3akOHOM oT 02 mast 2006
roga Ne 59-@3 «O mopsiike paccMOTpeHuUst obpaltieHuii rpaxkaad Poccuiickoii @ezmeparium».

1.5.2. [Onsa monyueHusi vHGOPMALMM M KOHCY/bTalMi TI0 TIpoliefype TpefoCTaBIeHUs
MYHULUMAIBHON YCIyTU 3asBUTeNb BIpaBe OOpPaTUTLCS HEMOCpPeACTBeHHO B 0Opa3oBaTe/bHYHO
opraHu3aIuio (fanee — TMuuHOe oOpallieHre) B COOTBETCTBUM C rPadMKOM MpUeMa 3asiBUTeJIeH.

Bpemsi  oXuJaHWs ~ 3aMHTEPECOBAHHbIX  JIML TpPU  HHAUBUAYaJbHOM  yCTHOM
MH(GOPMUPOBAHUU He MOJKET MpeBbIIaTh 15 MUHYT.

[Tpu oTBeTax Ha JIMUHbIe OOpallleHusT JO/DKHOCTHBIe Jiulja 00pa3oBaTe/ibHOM OpraHu3aluy
NoZpoOHO U B BEXKIMBOM (KOPPEKTHOU) ¢opme MHGOPMHUPYIOT OOpAaTHUBIIMXCS TI0 BOIPOCaM
ropsiiKa Npe/j0CTaB/IeHUs] MyHULIMIIAAbHOM YCIYTH, B TOM UKCIIe:

MECTOHaXOXK/IeHMI0 U rpaguky  paboTbl  YIOJTHOMOUEHHOU OpraHu3aruy,
Mpe/I0CTaB/IsIOLL el MyHULIMIAIbHYIO YCIIYTY;

TEePeYHI0 JOKYMEHTOB, HeOOXOZAMMBIX /IJIS1 [TOJTyUYe€HUs] MyHUILIATIA/IbHOW YCTYTH;

BpeMeHHU MpreMa U BblZjaur JOKYMEHTOB;

CPOKY Npef0CTaB/IeHUs] MyHHULMIIA/IIbHOM YCIyTH;

MOpsAKY OO’kaZoBaHUsI — pellleHdi, JedcTBui  (Oe3melCTBHUSI), TIPUHAMAaeMbIX U
OCYILIeCTB/ISIEMBIX B XO7le Npe/loCTaB/IeHrs] MyHULIUIAaIbHOW YCITYTH.

1.5.3. [lna monyueHusi WH@OpPMALMA T10 BOIPOCAM MpeJOCTaBJAeHUs] MYyHUILUIIATbHOU
YC/IyTH 3asBUTEIM MOTYT 0OpaTUTHCS K [JO/DKHOCTHBIM JIMLIaM 00pa3oBaTe/lbHOM OpraHu3aljiu 1o
TenecdOHY B COOTBETCTBUU C IPaUMKOM TIpueMa 3asiBUTesIei.

[lpu ortBerax Ha TemedOHHbIE OOpalleHUsT JOJDKHOCTHBIE JiMIla 0Opa3oBaTebHOU
OpraHM3alvM TIOPOOHO M B BEXK/IMBOM (KOppeKTHOH) (popme MHGOPMUPYIOT 0OPaTHUBIIMXCS TI0
BOIIpOCaM, IpeAlyCMOTPeHHBIM MOAIYHKTOM 1.5.2 AZIMUHUCTPaTUBHOIO perjiaMeHTa.

1.5.4. [Ina monyueHusi WH@OpPMALMM T10 BOIPOCAM MpeJOCTaBJeHUs] MYyHUILUIIaIbHOU
YyCIyTH 3asBUTEIM MOTYT 0OpaTtuTbcsi B 00pa3oBaTe/ibHYI0 OpPraHU3aldi0  MMHMCbMEHHO
TOCPe/ICTBOM TIOUTOBOM CBsI3U, 3/€KTPOHHOW TIOUTHI /MO0 TIOZAB TMCbMeHHOe obpalleHue
HerocpeCTBeHHO B 00pa30oBaTe/IbHYI0 OPraHU3aLHIo.

[TuceMeHHBIe  (37IEKTPOHHBIE)  OOpallleHUs 3asiBUTeNleM  TIOJ/Ie)kKaT  00si3aTe/IbHOMN
pervcrpanyy B TeueHue Tpex KaJleHJapHbIX JHel C MOMeHTa IOCTYTUIeHUSI.

B mrcbMeHHOM 00paltieHHH YKa3bIBatoTCS:

dbamuusi, Ms1, 0TYeCTBO (TI0C/Ie[Hee — TIPU HAJTMUWK) (B CcTydae obparrieHus: hU3U4ecKoro
nuna);

TOJTHOe HarMeHOBaHue 3asiBUTesIsl (B Cyyyae oOpalieHus OT IMeHH I0PUMUYeCcKOT0 JIULIA);
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HaMeHOBaHWe OpraHa, B KOTODbIM HarpaB/sieTcss THChbMeHHOe obpaiieHue, 1100
damMuus, WMs, OTUECTBO COOTBETCTBYIOIIETO [JO/DKHOCTHOTO JIMIlA, JMOO /O/DKHOCTB
COOTBETCTBYIOLL[ETO JIULIA;

TIOUTOBBLIM aJpec, 1O KOTOPOMY [JOJ/DKHBbI OBITh HarpaB/ieHbl OTBET, yBeJOMJIEHUE O
riepeazipecaliiy oOpalleHus;

npegMet obOpalleHust;

JTMYHAs TIOATMCH 3asBUTeNS (B C/Iyuae oOpalljeHus: GU3nUecKoro JIMia);

TIO/ITTUCh PYKOBOZAWTES FOPUAMUYECKOTO JIMIA JIUOO YITOJIHOMOYEHHOTO Tpe/ICTaBUTE IS
I0pUMUeCKOro Jiuiia (B ciiyyae obpalljeHst OT UMeHU FOPUIUUeCKOTo JIULIA);

JaTa cocTaB/ieHHst 00paleHusl.

B noaTtBepxJeHue CBOUX [OBOJOB 3asiBUTeNb [0 CBOeM WHULMATHBE TMpU/iaraer K
MTUCbMEHHOMY OOpaIlleHUI0 JOKYMEHThI M MaTepHasibl TMOO0 UX KOITHH.

Onst paboTbl C oOpalljeHHs MU, TIOCTYNUBIIMMUA TI0 3JIEKTPOHHOM T0uTe, Ha3HAuaeTcs
CrielarMcT oOpa3oBaTe/lbHOM OpraHW3allii, KOTOPhI He MeHee OJIHOTO pa3a B /IeHb IPOBepsieT
Hasimyve oOpateHuil. [lpy mosyueHuy oOpallleHUsi yKa3aHHbBIN CIeUaaucT, Hamnpas/seT Ha
3JIEKTPOHHBIM aJjpec 3asiBUTE/IS YBeZAOM/IEHHE O TIOTyYeHHUH 00palijeHHsl.

OG6paiieHue, moctynvBilee B 00pa3oBaTe/NbHYI0 OpraHu3aliio B (opMe 37eKTPOHHOTO
JIOKYMEHTa, J0JDKHO COZleprKaTh C/ie/lytollyt0 UH(OpMaLUIO:

dbamMunmio, uMs, OT4decTBO (TOC/TegHee — TpU Hamuuuu) (B Ciaydae oOparreHus
¢bur3nueckKoro uia);

T0JTHOe HaMeHOBaHue 3asiBUTe/Is (B Cylyuae oOpallleHusi OT UMeHH FOPUANYeCKOT0 JIMLa);

aZipec 3JIEKTPOHHOM IMOUThI, €C/TM OTBET [JOJDKEeH ObITh HarpaByieH B (hopMe 37IeKTPOHHOTO
JIOKYMEHTa;

TIOUTOBBIN aZipec, eC/iv OTBET [O/DKeH ObITh HampaBjieH B TMCbMEHHOH hopMe;

rpeaMeT obOparleHusl.

3asiBUTE/b BMpaBe TIPUIOKUTbL K TakKOMy OOpalljeHut0 HeoOXOJuUMble JOKYMEHThI U
MaTepHaJsibl B 3JIEKTPOHHOM (popme /OO HAMpaBUTh yKa3aHHbIe JOKYMEHTBI U MaTepuasbl WIN UX
KOITMU B MMCbMEHHO (opMe.

PaccMoTpeHre TIMCbMEHHOTO (37IeKTPOHHOTO0) OOpalljeHHUsi OCYILeCTBJISIeTCS B TeueHUe
TPUZLIATH KaJleHAAapPHbBIX JHeH CO HsS perucTpanyy ooparrieHusl.

OTBeT Ha oOpalljeHWe [aeTcs B TPOCTOM, YeTKOW U TOHSATHOW ¢dopMe C yKa3aHUeM
JOJDKHOCTH, daMuIud, UMEHU W OTuecTBa, HOMepa TesiepOoHA HCTIOJHUTE IS, TOATNMCHIBAETCS
JupeKTopoM 00pa3oBaTe/lbHOM OpraHU3alyy.

OtBer Ha oOpaieHWe, TOCTyIHBIIee B 00pa3oBaTe/NbHYIO OpraHM3alui0 B ¢dopme
3/IeKTPOHHOTO [JOKyMeHTa, HarpaB/sieTcss B (opMe 5/IeKTPOHHOTO [OKyMeHTa IO afpecy
3JIEKTPOHHOM TOUThI, yKa3aHHOMY B oOpailjeHud, Wid B TMCbMEHHOH (opMe I0 MOUTOBOMY
aZipecy, yKazaHHOMY B oOpalijeHuH.

1.5.5. WudopmupoBaHve 3asiBUTesield MO TMpPeAOCTaBAeHUI0 MYHUIMMNAILHOU YyC/IyTH
OCyIL[eCTB/IsieTCsT Ha 6e3B03Me3/JHOI OCHOBe.

1.5.6. Co [gHa mnpexacTaB/eHUs 3asB/eHUS U [JOKYMEHTOB [Jisl TIpe[oCTaB/IeHUs
MYHULIMIIAIBHOW  YCIyTW 3asiBUTe/lb MMeEeT TpaBO Ha [IOJlyueHHWe CBeJleHUuil 0 Xoge
Tipe/0CTaB/IeHUsI MyHULIUITAILHON YC/IyTH 110 Tesle)OHY, 3JIeKTPOHHOM TouTe, HelocpejCTBEHHO B
obpa3oBaTe/ibHON OpraHM3alyy, a TaKKe MocpeAcTBOM EMHOrO M peruoHasbHOTO TOPTANoB — B
C/lyuae 1o/lauM 3asiB/ieHUs yepe3 yKa3aHHbIe MOpTaJibl.

1.6. ITopsigok, ¢opma U MecTo pa3MelljeHUs1 HHGOPMAL[MK 110 BOIIPOCaM TpeJ0CTaB/IeHUs
MYHULMIATBHOU YCTYTH.

WNudbopmupoBaHre 10O  BOMpocaM  TpeJOCTaB/e€HUSI ~ MYHULMMNAJbHOM  YCIyTH
OCYIIIeCTBJISIETCS TIyTeM pa3MellleHrsi Ha WH(OPMALIMOHHBIX CTeHZaX, PACIIONIOXEeHHbIX B 3[aHUU
obOpa3oBaTe/lbHOM  OpraHu3aluy, odHUIMaTbHOM  caiiTe 00pa3oBaTe/IbHOM  OpraHHW3aliH,
nocpeZicTBoM EAMHOTO U peroHaibHOTO TIOPTaioB c/iefytollel nHhopMaluu:

BblZIep)KEK U3 HODMATHMBHBIX IIDABOBbIX aKTOB, PETyJUPYIOLIUX [esTeNbHOCTh 10
TIpe/I0CTaB/IeHUI0 MyHULIUIAIbHON YCITYTH;

TeKcTa AZJMUHUCTPaTUBHOIO PerjiaMeHTa;
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repeyHst JOKYMEHTOB, HeOOXOJWUMBIX /s TIpeAOoCTaB/ieHUs] MYHHULUMAIBHON YC/IyTH,
TIOZ/IEeXKAIMX TIPeJCTAaBIeHUI0 3asiBUTeNIeM, a Takke TpeOOBaHW, TpebsBASeMbIX K 3THM
JIOKyMeHTaMm;

repeyHst OCHOBaHUM /1 OTKa3a B MpeZl0CTaB/IeHUY MyHULIUMAIBHON YCIyTH;

rpaduKa rpremMa 3asiBUTesen;

00pa31ioB I0KyMEHTOB;

r“H(poOpMaLMY 0 pa3Mepe rocy/jJapCTBeHHOM MOLUIMHBI 3a TIPeJ0CTaB/IeHre MYHHULMIAIbHON
ycayry v o6pasija I/1aTe>KHOT0 MOpyYeHus: C HeOOXOAUMBIMU peKBU3UTaMHU (TIPY Ha/TUUUH).

2. CTaHjapT npe/jocTaB/1eHUus1 MyHULIMNIAIbHON yCIyTH
HauMeHoBaHHe MyHULIMIIA/IBHOH YC/IYTH

2.1. HaumeHOBaHWe MyHULMIIAIbHOM ycnyru: «[IpefgoctaBieHre nHMOPMaLMK O TeKYyIllen
yCIIeBaeMOCTH YYalllerocss B MYHHULIMIIATBHOM 001ieobpa3oBaTtenbHOM yupexxaeHun «CpeaHsist
obirieobpa3oBarenbHas 1miKosa Ne2 um. B.A. KoHoBanoBa» ropojckoro okpyra 3ATO CeeTJiblid
CapaToBCKOW 00s1acTH, Be/ieHWe JJIeKTPOHHOTO [HEBHHMKAa U 3JIEKTPOHHOTO JKypHania
yCIeBaeMOCTU».

HauMeHoBaHHe yII0/THOMOYEHHO!M OpraHu3aljuy, npeoCcTaB/somen
MYHHLMIIAJIbHYI0 YCIYTy

2.2. MyHuIMIanbHast yc/Iyra MpefoCTaBIseTCss MyHULUIAIBHBIM 0011ie00pa3oBaTeibHbIM
yupexxgenuemM «CpenHsist obijeo6pa3oBarebHas mkomaa Ne 2 uM. B.A. KoHoBa/ioBa» TOpOZACKOTO
okpyra 3ATO Cgetbiii CapaToBCKO# 001aCTH.

Pe3ynbTaT npefocTaB/ieHUs MyHUIIUNA/IBHOH YCIyTU

2.3. Pe3ynbTaTOM MpeAoCTaB/leHUs] MYHULIMNAJBHOW YC/IyTW SIBISIETCSl MpefoCTaB/IeHUe

3asBUTEJII0 MH(POPMALIMK O TeKyIlel yCrieBaeMOCTH ydallerocsi B o00pa3oBaTe/bHON OpraHU3aljiu.
Cpok npefocTaB/ieHUs MyHHLMIIA/IbHOM yC/IyrH

2.4. TlpencraBieHre UHQOPMALMU O TeKylel YCIIeBaeMOCTH y4Yalllerocsi Ha OCHOBaHUM
MUCbMEHHOTO 3asiB/IeHUs1 OcyllecTBiseTcsi He Tmo3gHee 30 KaneHAApHbIX JHeH €O [HA
pervcTpanyy 3asB/ieHus1 O NpeloCTaB/IeHUH YCIYTH.

[IpenocTaBieHre YYeTHBIX [aHHBIX [Jisi obecriedeHWs] AOCTyrnma K WH(POPMALMOHHOU
CUCTeMe — B TeueHue 8 KajeHJapHbIX JHel CO [JHSl pervcTpalyy 3asiBjieHUs O MpefoCTaBaeHUU
YCJIyTH.

2.5. BHeceHue uCTpaB/eHUI [OMyILeHHBIX OIMeYaToK W (W) OIMOOK B BbIIAHHBIX B
pe3y/bTaTe MpejoCTaB/leHHsT MyHULUMMNAIbBHON YCIYTM [JOKYMEHTax OCYIIEeCTB/sIeTCS B CPOK He
Oonee mATH Ka/JeHAADHBIX [JHeW CO [HsS COOTBETCTBYIOLEro oOpalljeHust 3asBUTeNs B
oOpa3oBare/IbHYI0 OpraHU3aLUIO.

IlepeueHb HOpMATHBHBIX IPABOBbIX AKTOB, Pery/IMPYIOIIMX OTHOILIEHNUs], BOSHUKAIOIIHNX B
CBI3U C Mpeji0CTaB/IeHHeM MyHUIIMIIA/IBHON yC/IyTd

2.6. [IpaBOBBIMM OCHOBaHUSIMU A1J151 TIPE€JJOCTaB/I€HUS] MYHULIMTIAIbHOM YCIYTH SIBJSIFOTCSI:

Koucrurynus Poccutickon @epepanyy;

denepanbHbli 3aKOH OT 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoi
depepalyn»;

denepanbHbii 3aK0oH 0T 02.05.2006 Ne 59-®3 «O mopsiike pacCMOTpeHHsi obOparteHui
rpaxxgaH Poccurickori @enepaniin»;

@enepanbHblii 3aK0oH 0T 27.07.2010 Ne 210-®@3 «O6 opraHu3anyu MpeAoCTaBIeHUs
rOCy/IapCTBeHHbIX U MYHULIUMATBHBIX YCIYT»;

denepanbHbIi 3aK0H OT 06.04.2011 Ne 63-P3 «O06 3/1€KTPOHHOM MTOATTUCH»;

@epepanbHbIi 3aK0H 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX»;

denepanbHbli 3akoH oT 27.07.2006 Ne 149-®3 «O6 unHbopmarmu, WHGMOOPMALOHHBIX
TeXHOJIOTUSIX U O 3all[uTe UH()OPMaLIUN»;

TOCTaHOBJIEHUE [TpaBuTEeNBLCTBA Poccutickoi denepalyu oT 25.08.2012
Ne 852 «O6 yrBepkaeHuu IlpaBW WCIOMBb30BaHUS —yCHUTIEHHOM KBalU(PULIMPOBAHHON
3JIEKTPOHHOM TMOAIMCH TIPU OOpallleHHH 3a TMOyueHHeM TroCy/JapCTBEHHBIX U MYHHULUMAIbHBIX
YCIAyT ¥ O BHeCeHWH u3MeHeHUs1 B [IpaBuia pa3paboTKy W yTBepKAeHWUs aAMUHUCTPAaTUBHBIX
perjamMeHTOB TIpeJj0CTaB/IeHUs TOCY/JapDCTBEHHBIX YCIIYT»;
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TOCTaHOBJIEHUE [TpaBuTENBLCTBA Poccutickoi denepalyu oT 25.05.2012
Ne 634 «O BUAax 3/1eKTPOHHOM MOAIICH, MCIIO/h30BaHUe KOTOPBIX /IOMYCKAeTCs P 0OparieHuH
3a MoJlyuYeHreM ToCy/JapCTBEHHbIX U MyHULIUTAIbHBIX YCIYI»;

TpyKas MuHucrepcTBa TIPOCBelLleHUs Poccuiickon Penepauyu
or 28.08.2020 Ne 442 «O6 yrBepxaeHuu Ilopsiika OpraHM3ali W OCYI[ECTBIEHUS
oOpa3oBaTe/ibHOM  [1eSITeIbHOCTH 110 OCHOBHBIM  0011eo0pa3oBaTe/ibHBIM — MPOrpaMMaM  —
obpa3oBaTe/ibHBIM TIpOTpaMMaM HadajJbHOrO OOII[ero, OCHOBHOrO OOIIero W cpeiHero o0Iero
obpa3oBaHUsI»;

3akoH CaparoBckoii ob6macti ot 28.11.2013 Ne 215-3CO «O6 ob6pa3oBaHnu B
CaparoBckoi 00/1aCcTH»;

YcraB MYHULIAIATBHOTO 06111e06pa30BaTe/ILHOTO yupeXxeHust «Cpegnsis
obujeobpa3oBaTenbHas mkosa Ne 2 uM. B.A. KoHoBanoBa» ropozackoro okpyra 3ATO Cetsblii
CapaTtoBckoii ob61acTy.

VicuepnbIBalomuii nepedyeHb JOKYMEHTOB, HE00X0AMMBIX
B COOTBETCTBUM C HOPMAaTUBHBIMHU NPAaBOBbIMH aKTaMH /iJisl IPeJ0CTaB/IeHUsI
MYHHIUIIATIbHOMN YC/IYyTH U YC/IyT, KOTOPBIE SIB/ISIOTCS He00X0fUMBIMH H 0053aTe/ IbHBIMH
AJis1 TIpeJ0CTaB/IeHUs MyHULIMINIA/IbHON yC/IyTH, MO/|/Ie)KalljuX Mpe/joCTaB/1eHUI0 3asBUTe/1eM

2.7. TlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX /ISl TTPeA0CTABIEHUS] MyHHULUIIAILHON YCITYTH:

a) 3asiBjieHWe TI0 (opme, yKa3aHHOM B TmpuaokeHud Ne 1 K AJAMUHHUCTPAaTUBHOMY
perjiameHry;

0) MOKYyMEeHT, yAOCTOBEepSIOLUM JIMUHOCTb 3asiBUTe/Isl WM TIPeACTaBUTesIsl 3asBUTeNIs, B
c/lyyae, eCclnd 3a TpeJoCTaB/ieHWeM MYHULMIAMBHOM yCIyru oOpaljaeTcsi TpefCTaBUTe b
3asBUTeESIs (B C/Ty4yae JTMYHOTO oOpaillieHusi B 00pa3oBaTe/lbHY OpraHU3alyio).

2.7.1. JJoKyMeHTbl He J[O/DKHBI COJlep>KaTh TIOAUMCTKH MO0 TIPUTHMCKH, 3auepKHYThbIe
CJI0Ba WU [pyTHe UCTpaB/eHusl.

2.7.2. JIOKyMeHTBI, yKa3aHHble B NyHKTe 2.7 AJMWHUCTPaTMBHOI'O perjiaMeHTa, MOIYT
ObITb TIpeJCTaB/ieHbl 3asiBUTE/IeM HeToCpe/JCTBEHHO B 00pa3oBaTe/lbHYH0 OpraHU3alyio,
HarpaB/ieHbl B 37IeKTPOHHOW (opme uepe3 EfWHBIA U pervoHasbHbIN MOPTasbl, @ TaKKe MOTYT
HaMpaB/IATLCSA M0 1oyTe. B cyuasix, npeyCMOTPeHHbIX 3aKOHOJAaTe/IbCTBOM, KOMUW JJOKYMEHTOB,
JOJDKHBI OBITh HOTApUA/TbHO 3aBEepEeHBI.

2.7.3. Tlpu HampaBieHUM 3asiBleHHsI W TIpWaraeMblX K HeMY JOKYMEHTOB B (opme
3JIEKTPOHHBIX [JOKYMEHTOB TOCPeACTBOM ENVHOrO W pervoHaJbHOTO IIOPTaJOB yKa3aHHbIe
3asB/ieHMe M [JJOKYMEHTbl 3aBepSIOTCS  9/IeKTPOHHOW TMOAINMCbI0 B COOTBETCTBUM C
nocraHoBieHreM [lIpaBurtensctBa Poccurickoii @epepauyn ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM TIOATMCH, MCIO/Ib30BaHHe KOTOPBIX AOIYyCKaeTcsl Tpy obpalljeHUy 3a MoyueHueM
rOCYyZIapCTBEHHBIX Y MYHHWLMIAIBHBIX YCIyT». 3asiB/ieHWe B 3JIEKTDOHHOM BH/€ JIO/DKHO OBITH
3ar10/IHEHO COTJIaCHO Tpe/iCTaB/leHHOM Ha EJMHOM 1 pernoHabHOM MopTanax ¢popMe.

2.7.4. THem oOpareHus 3a TMpeAOCTaBlIeHHMEM MYHHULMMAIBHOM YCJIYTW CUATAeTCs JaTa
T0JIy4eHus: JOKYMEHTOB YII0OJITHOMOYEHHOM OpraHu3alyen.

VcuepnpIBaomui nepevyeHb JOKYMEHTOB, HE00X0JUMbBIX

B COOTBETCTBUM C HOPMAaTUBHBIMHU NPAaBOBbIMU aKTaMH /iJisl IPeJ0CTaB/IeHUsI
MYHHMIMIIA/JIbHOM YC/IYyTH, KOTOpPble HAX0AATCA B PacNopsHKeHHU roCyAapCTBeHHBIX OPraHoB,

OpPraHoB MeCTHOT'0 CaMOYIpPaBJ/IeHUsI U HHBIX OPraHOB JIN00 MOABEJOMCTBeHHbIX

roCyAapCTBeHHBIM OpraHaM MM OpraHaM MeCTHOI'0 CaMOyIpaBJ/IeHusl OpraHu3anuim,
y4acTBYIOIUX B IIPeJ0CTaB/IeHUH roCy/JapCTBeHHbIX WM MyHHUIIUNIA/IBHBIX YCIYT, U
KOTOpbIe 3asiBUTe/Ib BIPaBe NMPeACTaBUThH 110 COOCTBeHHOH HHUI[HATHBE

2.8. [TlpexncraBieHue [OKyMEHTOB, KOTOpble 3asiBUTE/Nb BIpaBe IMpPEeACTaBUTh [JIs
T10JTyYeHUs] MyHULIUIaIbHOW yCJIyTH, He NpeyCMOTPEHO.

Oco0eHHOCTH B3aUMOJIEHCTBHS C 3asiBUTe/IEM NPH MpPeA0CTaB/IeHHH
MYHHIMIIA/IbHOM yC/IyTH

2.9. 3anperriaetcst TpebOBaTh OT 3asIBUTEIS:

rpeJCcTaB/ieHuss JOKYMEHTOB M MH(OpPMaLuM WIA  OCYLIeCTBIeHUsl  [ieMCTBUH,
rpe/iCTaB/eHle WM OCYIeCTB/eHHe KOTOPLIX He MpeJyCMOTPEeHO HOPMAaTHMBHBIMU MPaBOBLIMU



aKTaM¥, pery/JMpylolIMMH OTHOLLEHUWs, BO3HUKAlIIMe B CBSI3U C I[peJOCTaBlIeHUEM
roCyZapCTBeHHbIX ¥ MyHULUIAIbHBIX yCIYT;

rpe/iCTaB/eHUs] JOKYMEHTOB U HMH(GOpMalMy, B TOM UHMC/e TOATBEP)KJAIOLIMX BHeCeHUe
3asiBUTEe/IEM IUIaThl 3a TpeJoCTaB/leHUe TOCYJapCTBEHHbIX W MYHHULIMNA/IBHBIX YC/IyT, KOTOpbIe
HaxoZsTCS B pacropsbkKeHUM OpPraHoB, IMPeJOCTaB/SIOIIMX TOCYAapCTBEHHbIE YCIyr'H, OpPraHOB,
MpeAOCTaB/SIOIMINX MYHHULMIIA/IbHBIE YCJIYTH, WHBIX TOCYAApPCTBEHHBIX OpPraHOB, OpraHOB
MECTHOTO CaMOYTIpaBJieHUsI JIMOO TI0JBeJOMCTBEHHBIX TOCYJApCTBEeHHbIM OpraHaM WK OpraHam
MEeCTHOI'O CamOyTpaB/ieHus] OpraHu3aliii, yJyacTBYIOIIMX B IpeOCTaB/IeHUU IpefyCMOTPEHHbBIX
yactbto 1 crateu 1 PegepanbHoro 3akoHa Ne 210-@3 rocygapCTBEHHBIX W MYHULMIA/IbHBIX
yCJIyr, B COOTBETCTBMM C HOPMAaTHWBHBIMM MpPaBOBbIMU akTamu Poccurickoni ®epeparuuy,
HOPMAaTHMBHBIMK TIPaBOBBIMH aKTaMHu cyObekToB Poccuiickoit defepaljuu, MYHHULMIATbHBIMU
MpPaBOBbIMU aKTaMH, 3a MCK/IOUEHHWEM JOKYMEHTOB, BK/IFOUEHHBIX B OIpeJesieHHbId 4acTbio 6
ctatbi 1 @PegepanbHOro 3akoHa Ne 210-®P3 mepeueHb [JOKYMEHTOB. 3asiBUTE/Ib BIIpaBe
Mpe/CTaBUTh yKa3aHHble [OKyMeHTbl W UWHGOpMAllMi0 B OpraHbl, MpeAoCTaB/sHOIIMe
rocy/lapCTBeHHble YCIyrM, MW OpraHbl, MpPeJOoCTaB/sIOLIMe MYyHULIUIAAbHbIE YCAYTH, II0
COOCTBEHHOM WHMIIMATHBeE.

2.10) mpescTaB/ieHUs] TOKYMEHTOB M MH(OpPMalLUU, OTCYTCTBUE U (W/IM) HeJOCTOBEPHOCTh
KOTOPBbIX He yKa3bIBaJMCh TIPU TIepBOHAYA/IbHOM OTKa3e B MpPHEMEe AOKYMEHTOB, HEOOXOAUMBIX
JUIs TIPe/JOCTaB/IeHUs] MyHULIMTIAIBHON yCTIyTH, MO0 B TIPeJOCTaB/IeHUM MYHHULIUIIATBHOM YCIyTH,
3a MCKJIIOYEHHUeM CJIelyIOLUX CIyvaeB:

a) u3MeHeHue TpeOOBaHWM HOPMATHMBHBIX TIPABOBBIX aKTOB, KACAOLIUXCS TIPe[OCTaBIeHUs
MYHULIMIIAIBHOW YC/IyTH, T0C/Ae T[epBOHavyaJbHOW TMOJaud 3asBeHWs O IpefoCTaB/IeHUU
MYHULIUIIATbHOW yCITyTH;

0) Hamuuue OUMOOK B 3asfBJI€HUM O TMPeJOCTaB/eHUH MYHULUMAIbHOW YCIyTH W
JIOKYMeHTax, MOJaHHBbIX 3asBUTe/IeM II0C/e MepBOHAua7bHOrO OTKasa B IpUeMe [OKYMEHTOB,
HEOOXOZAMMBIX [/Il TIPeJJOCTaBJIeHHs MYHHULMMAAbHOW yCayrd, /b0 B TIpefoCTaB/IeHUN
MYHULIAIIAIbHOW yC/IyTH Y He BK/IFOUEHHBIX B TIPe/|CTaBIeHHbIN paHee KOMILIEKT JJOKYMEHTOB;

B) WCTeUYeHUEe CpOKa [elCTBUSI [IOKYyMEHTOB WM U3MeHeHHWe MH(OpMaLuu 1ocie
MepBOHAUA/IbHOTO OTKa3a B TIpHeMe [OKyMeHTOB, HeoOXOAWUMBIX /i TIpeAoCTaBJieHUs
MYHUIUIATBHON YCIyTH, MO0 B MPeI0CTaB/IeHNH MYHUIIUITAIbHOM YCITyTH;

I') BbIsAB/IEHHE AOKYMEHTA/JLHO TIOATBEP)KAeHHOro (akTa (IMPU3HAKOB) OIIMOOYHOIO WJIH
MIPOTUBOIIPABHOTO JefcTBUs (Oe31elCTBUSI) [O/DKHOCTHOTO JIMIIA OpraHa, Ipe/[0CTaB/ISION[ErO
MYHHULUMAIBHYIO yCIYyTY, TIpYM TlepBOHAuYa/lbHOM OTKa3e B TpHeMe [JOKYMEeHTOB, HeoOXOJUMbIX
[J1s1 TIpe/IOCTaB/IeHNUsI MyHHULWTIA/IILHON YCIyTH, MO0 B MPeJoCTaB/IeHUH MyHULIMITAIbHOU YCITYTH,
0O YeM B TNMCbMEHHOM BHJE 3a TIOJIUCHI0 PYKOBOJAWTENS OpraHa, IIpeJ0CTaBJ/IsIOLEro
MYHUIUMAIBHYIO yCIYyTY, TIpA TIepBOHAuUa/IbHOM OTKa3e B TpHeMe [OKYMEHTOB, HeoOXOJUMBIX
JJ1s1 TIpeI0CTaB/eHNsT MyHULIMINA/TIbHOU YCIyTH, YBeJOMJ/ISIETCS 3asiBUTENb, a TaKKe MPHUHOCSITCA
W3BUHEHUs 3a JOCTaB/IeHHbIe HeyZ00CTBa.

VicuepnbIBaoIuii nepeyeHb 0CHOBAHUM /I/IA 0TKa3a B IpHeMe JOKYMEeHTOB, He00X0 MMbIX
AJ/IS1 IPeAO0CTaB/IeHNs] MyHULIUNIA/IbHOU YC/IyTH
2.11. OcHoBaHuM /i1 0TKasa B IIpUeMe JJOKYMEHTOB He YCTaHOBJ/IEHO.
HcuepnbiBaroniuii nepeyeHb> 0CHOBAHNH /I/IAA IPHOCTAHOB/IEHUSA
WIM 0TKa3a B NpejoCcTaB/IeHuU MYHHIMIIAJIbHOMN yC/IyrH
2.12. OcHOBaHM{ [j1s1 TIPUOCTAHOB/IEHUsI TpPeJOCTaBlIeHUsT MYHULMIAJIBHOU YCIYTM He
yCTaHOBJIEHO.

2.13. OcHOBaHMM [1/151 OTKa3a B MPeJOCTaB/IeHUM MyHULIMMNAJIbHOW YCIYTH HE YCTaHOBJIEHO.
IlepeueHb yc/Iyr, KOTOpBIe SIBSIIOTCSA HEOOX0AMMBIMH U 00s13aTe/TbHBIMH /1A
npe/0CTaB/1eHUsA MyHULIINIA/IbHOU YC/IIYTH, B TOM YHC/Ie CBefleHUS 0 JOKyMeHTe
(moKyMeHTax), BblJaBaeMoM (BblJJaBaeMbIX) OpraH13alUsiMU, Y4aCTBYHOILIMMH B
npeAoCTaB/IeHNHA MyYHMIMINIA/ILHOMN YCIYyTH

2.14. Ycnyr, KOTOpbIe sSIBISIOTCS He0OXOAUMBIMU U 00s13aTe/IbHbIMU [171s1 TIPeJ0CTaB/IeHUS
MYHULIAIIAIBHOW yCJIyTH, He NpeyCMOTPEHO.
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ITopsjok, pa3Mep U 0CHOBaHUSI B3MMaHMsA roCy/JapCTBeHHO MOIIMHbI WM MHOM IJIaThI,
B3MMaeMoOH 3a NpejoCcTaB/IeHue MyHUIIUNIA/IbHOU YC/IYyTH
2.15. TIpegocraB/ieHre MYHUIUTIATILHOM YCIYTH OCYILeCTBISIeTCs 6ecriaTHoO.
ITopsiaok, pasmep U 0OCHOBaHMs B3MMaHUA I/IAaThI 3a NPeAOCTaB/IeHNe
YC/IyT, KOTOPbIe SIBIAIOTCA He00X0AMMBIMHU U 00513aTe/IbHBIMU /I/ISA TPe/J0CTaB/IeHUSs
MYHHULUNAIbHOU YCJIYTH

2.16. Yciyr, KOTOpblie sSIBSIOTCS He0OXOAUMBIMUA U 00s13aTe/IbHbIMU [I71s1 TIPeJ0CTaB/IeHUS
MYHULMIAIBbHOW YCYTH, He TIpelyCMOTPEHO.

MakcuMa/ibHbIM CPOK 0)XKH/JaHUS B ouepe/H MpHU mnojadve 3amnpoca
0 MpeoCTaB/IeHUM MYHULIUNA/IbHOU YC/IyT4 ¥ NIPU NMO/Ty4YeHUH
pe3y/ibTaTa ee NpejoCTaB/IeHUsI

2.17. MakcuManbHbBI CPOK OXUJAHUSI B Ouepejyd TMpU Tojaue JOKYMEHTOB [Jis
NpeOCTaB/eHUsl MYHULMMNAJbHOM YCJAYyTM W TpU TOMy4YeHUW pe3y/bTaTta MpefoCTaBIeHUs
MYHULMIATBHOW YCIYTH He TIpeBbIliaeT 15 MUHYT.

Cpox perucrpanyu 3anpoca 3asBUTe/Is 0 Npe/j0CTaB/1eHuH
MYHHUILUNAIbHOU YCJIYTH

2.18. 3asBreHue O TpeOCTaB/€HUM MYHULIMIAIbHOW YCIyTU PerUCTPUPYETCS B TeUeHue
TpeX KaJIeH/JapHBIX JIHeH C MOMEeHTa ITOCTYTUIeHHsT B 00pa30BaTe/IbHYI0 OpraHU3aliyio.

WHudopmarniys 0 MOCTYI/IeHUU 3asiB/IeHUsT 3aHOCUTCS B J)KyPHaJl pETUCTPALvY 3asiBJIEHUH, U
BKJTFOUAeT B ce0si CBe/IeHUs O jlaTe, perucTpaiioHHoM Homepe, @.1.0. 3asButens. Ha 3asBieHnu
MPOCTaBJISIETCA LITaMIl, B KOTOPOM YKa3bIBaeTCsl BXO/SAIIUN HOMED U iaTa PerucTpaLyu.
Tpe0oBaHUsI K MOMEIEHUSIM, B KOTOPBIX NMPeJ0CTaB/IsAeTCA MyHHIUNA/IbHAA YCIyra, yCIyT,

Npe/i0CTaB/sgeMbIX OPraHU3anUsiMy, y4acTBYHOII[UMHU B Npe/J0CTaB/1eHUH MyHHUIIUNIA/IbHON
yCIIyru

2.19. Bxoa B 3#aHMe YIOJHOMOUEHHON oOpraHu3aluyd oQopM/sieTcs BbIBECKOM C
yKa3aHueM OCHOBHBIX PEKBU3UTOB YIIOJTHOMOYEHHOW OpraHU3aluu.

Bxog B moMelleHWe TpuHeMa W BblJaud JOKYMEHTOB 0OOOpyAyeTcs TaHAyCamH,
paCIIMPeHHbLIMA  MPOXOJAMU, TIO3BOJISIIOIIMMU  00ecreunTh  OecrpensTCTBeHHBIA — JOCTYI
VHBa/IN/I0B, BK/IFOYasi HHBA/IW/OB, UCIIOJIb3YIOLIMX Kpec/ia-KOsICKY.

HemnocpenctBeHHO B 3[jJaHMM  YIIOJIHOMOYEHHOW OpraHu3aljiy pasMellaeTcss Cxema
pacIio/IoyKeHUsI TIo/[pa3/iesieHri C HoMepaMy KabMHeTOB, a TakKe rpaduk paboThI CrieraarcToB.

[ oXugaHWs TIpUeMa 3asBUTENISIM OTBOJUTCS CreldaJibHOe MecTo, 000py/J0BaHHOE
CTY/bSIMM,  CTOjJaMd  (CTOMKaMM)  [Jii  BO3MOXXHOCTH  O(OpM/IeHMsT  JOKYMEHTOB,
VH(GOPMaLIMOHHBIMU CTeH/JaMHU.

Kaxzmoe pabouee MecTo crieLdanvicTa 00OOPYAyeTCs TMepCOHa/TbHBIM KOMIIBIOTEPOM C
BO3MOYKHOCTBIO /IOCTyTa K HEOOXOJUMBIM WH(POPMAI[MOHHBIM 0a3aM /IaHHBIX, a TaKKe O(PUCHOU
Mebenbio.

MecTa nipefocTaB/ieHdss MYHULIMMNA/JIbHOW YCIYTH JO/DKHBI COOTBETCTBOBATh CAHUTAPHBIM
HOpMaM | MpaBu/iaM, TT0>KapHOU 0e30MacHOCTH U UHBIM TpeboBaHUsM 0e30I1aCHOCTH.

Ha cteHpie pa3melijaeTcs ciiefyroiiiasi MHGoOpMarusi:

MOJIHOE HavMEHOBaHWe W  MeCTOpaclo/oXKeHWe YIOJHOMOYEHHOM OpraHu3alyy,
TesieoHbI, TpaduK pabOThI, GaMUIMU, UMEHa, OTUECTBA CIeIHAa/IMCTOB;

OCHOBHbIE TIOJIOKEHUsI 3aKOHOJATeNbCTBa, Kacawllyecss TOpsijka TpefoCTaB/ieHUs]
MYHULMIATBbHOU YCTYTH;

repeyeHb U (POPMBI JOKYMEHTOB, HEOOXOJUMBIX [JIsi TIPeAOCTaB/IeHUs MYHHULIATIATbHOM
yCIIyTy;

repeueHb OCHOBaHUM /1/1s1 OTKa3a B MpeJ0CTaBIeHU MyHULIUITAIbHOW YCIIyTH;

MOpSIZIOK  00yKasioBaHUsl  JieCTBUE  (Oe37elCTBUS)  YIIOJTHOMOUEHHOM —OpraHM3alivy,
TNpe/lOCTaB/IsIIOLL el MYHULIMIIATbHYIO YCIIYTY, @ TaKXKe ee JO/DKHOCTHBIX JIML, CTIeLiiaIuCToB.

IToka3aTe/su JOCTYNMHOCTH ¥ KaueCcTBa MyYHHLIMNA/IbHON YC/IyTH

2.20. IToka3zaTenssMu JOCTYTHOCTH Mpe0CTaBAeHUs] MyHULIMIA/TIbHOW YCIYTU SBJISIFOTCS:

HajMuve TOHOW Y TIOHATHOW MH(OpMAalud O MecCTe, MOPSiIKe U CPOKAX MpeJoCTaBIeHUs]
MYHULIMIIAIBHOW YCAYyTM Ha WHGOPMALMOHHBIX CTeHJax YIOJHOMOYEHHOM OpraHu3alyy, B
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MH(POPMAaLIMOHHO-TeIeKOMMYHHUKAL[MOHHBIX CeTsX 00ILero mosib3oBaHusi (B TOM uuC/ie B CeTH
«/HTEpHeT»), cpe/icTBax MaccoBOM MHbOpMaILi, UHPOPMAaIJMOHHBIX MaTepuasax, pa3MeleHHbIX
B MeCTax Ipe/loCTaB/IeHUsl MyHULIMIAIbHOW yCITyTH;

Ha/Mure BO3MOKHOCTH T0/TyUeHHs MyHULIUTIATbHON yC/IyTH B 3/IEKTPOHHOM BUIE;

Ha/iMyrie BO3MOKHOCTH OeCTIpernsiTCTBeHHOTO J0CTyIla TpakaH C OrpaHUYeHHBIMU
BO3MOXXHOCTSIMU TIepe/IBI)KeHHUsI K TIOMeIl|eHUsIM, B KOTODPbIX TPe/IOCTaB/IsSIeTCs MYHHULMTIAIbHAs
yCIiyra;

copeiictBue (MpU HEOOXOJUMOCTH) CO CTOPOHBI [O/DKHOCTHBIX JIMII, CIIElUa/MCTOB
YIOJTHOMOUEHHOUW OpraHu3alliy MHBaAWy MpU BXO/le, BbIXO/Ee U MepeMellleHUd 0 MOMeLeHHI0
ripyieMa 1 BbIIauMl JOKyMEeHTOB;

OKasaHve [O/DKHOCTHBIMM JIML[aMM, CllelydaqucTaMyd yTOJHOMOUEHHOW OpraHu3alun
WHBa/IMZIaM HeoOXO[UMOM TIOMOIIHM, CBSI3aHHOW C pa3bsCHEHWEM B JIOCTYIHOM [jisi HUX (opme
Topsiika TIpeJOCTaB/JIeHUs] MYHULIMIAJILHOW  yCayTH, odopMieHreM HeoOXOAUMBIX /ISt
Tpe/I0CTaB/IeHUsI MyHULIUTIATbHOW YC/TyTH JOKYMEHTOB;

obecrieueHre JOMyCKa CypAOIepeBOJUYMKa, TU(IOCYpJOIepeBOiUMKa, a TaKXe WHOTrO
JIMIIA, B/AJEIOIIET0 >KeCTOBBIM SI3bIKOM; COOAKU-TIDOBOJHHMKA TP HAIMUMKM  [JOKYMEHTa,
MO TBEP)K/IAIOIIero ee CrielidasbHOe OOydeHHe, BBIIAHHOIO I10 YCTaHOB/IeHHOW ¢Gopme, B
roMelijeHre MpreMa U BbiZlaud JOKYMEeHTOB.

2.21. KauecTBO 1pe/joCTaB/eHUs] MyHULIMIIAbHOM YCIYTH XapaKTepu3yeTcsl OTCYyTCTBUEM:

TIpeBbILIeHUS] MAaKCUMa/IbHO O0MYCTUMOTO BpeMeHU OXKuJaHus B ouepeau (15 MUHYT) rnpu
rpyieMe JOKYMEHTOB OT 3asiBUTesIel U Bbljaue pe3ysbTaTa MyHULIMIAIbHOW yCIyTH;

kamob Ha pemieHus W JecTBusi  (Oe3geiicTBHE)  YIIOJTHOMOYEHHOW —OpraHu3alivu,
Mpe/l0CTaB/IsOLL el MYHULIMIIATbHYIO YCIIYTY, a TAaKXKe ee JO/DKHOCTHBIX JIWL, CIeLMaIuCcTOB;

ka6 Ha HEKOPPEKTHOe, HEBHUMATe/IbHOe OTHOIIIEHHE J0/DKHOCTHBIX JIHILI, CIIEITMaTIMCTOB
YIOJTHOMOUEHHOW OpraHu3alyu K 3asiBUTEJISIM;

HapylleHUss CpPOKOB TMpeZOCTaB/AeHUs] MYHULUMNAJBHOM YCAYTM U BBITIOJHEHUS
aJIMUHHCTPATHUBHBIX MPOLIeAYP.

TpeOoBaHUsl, yUUTHIBAIOIHE 0COOEHHOCTH MPe/J0CTaB/IEHUSA
MYHHULUNATBHOM YC/IYTH B 3/1IeKTPOHHOM (hopme

2.22. Tlpu TmipefioCTaB/lieHWHM MYHULIMINIATBHOW yCJIyTH B 37eKTPOHHOW dopme s
3asiBUTeJIel obecrieurBaeTcs:

BO3MOXXHOCTh TIO/IyYeHHsT UHPOpPMalMM O TIpeJoCTaB/sieMOM MYHHULMIANIbHON yCiyre B
cetu «VIHTepHeT», B TOM uMc/ie Ha OGULHATBLHOM CaiiTe YIOJTHOMOYEHHOW OpraHu3aljud, Ha
EfuHOM U pervoHasbHOM TOpTasax;

BO3MOJKHOCTh TIOJIyueHWss W KOMMPOBaHUS (DOpMBI 3asiB/ieHHsi, HeoOXOAUMOW st
T0JIyuYeHus MyHHULUTaJbHON YCIyTU B 3/IeKTPOHHOM (popme B ceTu «VIHTepHET», B TOM UMC/ie Ha
oULIMaTLHOM CaliTe YIIOJIHOMOUYEHHOM OpraHu3aluy, Ha EIMHOM U perroHasibHOM MopTajax;

BO3MOXXHOCTh HaripaB/ieHUsi 3asiBJieHUsT B 3/eKTPOHHOW (opMe C UCMOIb30BaHUEM
EAWHOTO ¥ peroHanibHOTO TIOPTaIoB, yepe3 «J/IMUHbIN KaOWHET T10/Tb30BaTe Is»;

BO3MOXXHOCTh OCYILIeCTB/IEHUS] C WCI0J/Ib30BaHWeM EJWHOTO W pervuoHasbHOTO TOpTaioB
MOHHTODUHIa XOZia TIPeJOCTaB/eHUs] MYHHULUMAAbHONW yciyrd uepe3 «JIMuHb KabuHeT
T10/1b30BaTeIs».

B cnyuae oOpaienust 3asiBuTensi depe3 EAWHBIA TOpTas 10 JKeTaHUIO 3asBUTEIS
obecrieurBaeTCst BO3MOXXHOCTb MH(MOPMHUPOBAHUS O XO/Ie TIPe/IOCTaB/IeHUsl YC/IYTH M HallpaB/ieHne
CBeJleHHM O MPUHSATOM YIIOJTHOMOYEHHOM OpraHu3aliueil pellleHUuM O TpeJocTaB/ieHUU (OTKase B
TNIPeJIOCTaB/IEHUH) MYHUIIMITA/IbHOM yCJIYTH 110 YKa3aHHOMY B OOpallleHuH afipecy 3/eKTPOHHOU
TOUTHI WU B (JOPME MPOCTOr0 MOUYTOBOIO OTIIPAB/IEHMUS.

3. CocraB, noc/1e0BaTe/IbHOCTb M CPOKHU BBINIO/THEHUS
aMMHUCTPATHUBHBIX NpPoLeyp, TPe00BaHNs K MOPAJAKY UX BBINO/THEHHUA
HcuepnbiBaomuii nepeyeHb a[MHHHUCTPATUBHBIX MpoLeyp

3.1. TlpemoctaBieHWe MYHULMIAIbHOM yCJAyrdM BKIOYaeT B cebs  cCiedyroliue
aZIMUHUCTPATHBHBIE TIPOLIeIyphI:

TpUeM U PervcTpaLys 3asB/eHus U JOKYMEHTOB;



pacCMOTpeHHe  3asiBJieHUWs, TIPDUHATHE  pelleHWs TI0  TIOJrOTOBKe  pe3ysbTara
TIpeJi0CTaB/IeHUs] MyHULIMIIA/IbHOW yCIyTH, TIOATOTOBKA MH(POPMaLiK;

HarpaB/ieHUe 3asBUTE/I0 pe3ysbTaTa IIpefoCTaB/eHus] MYHULIMINAAbHOW YC/IYTU WU
yBeZIOMJIEHUSI O HAJTAUNK 00CTOSITeTbCTB, MPENSITCTBYIOMIMX MPeA0CTaBIeHHUI0 YCIYTH.

[TocnenoBaTenbHOCTb aZIMUHUCTPATUBHBIX npoLeayp npu rpe/j0CTaB/IeHUN
MYHHULIMIIAIBHOM YC/IyTH yKa3aHa B 0/oOK-cxeme B TIpWIoykeHUHd Ne 2 K AMHHUCTPAaTUBHOMY
perjameHTy.

IIpuem u perucrpaius 3asB/IeHUs U J0KyMEHTOB

3.2. OcHoBaHMeM /[ji Havaja aJ[MUHUCTPAaTUBHOW MpOLeAYpPhl SIBASETCS MOCTYIIEHWe B
yupeXkieHue 3asiB/ieHUs], MpeJyCMOTPEeHHOr0 MyHKTOM 2.7 AJIMHHUCTPAaTUBHOTO perjlaMeHTa,
OJJHUM U3 CJIeAYIOILIUX CIIOCOO0B:

MOCPeACTBOM  JIMUHOTO  oOpairieHust  3asBuTens  (TIpeJCTaBUTeNs — 3asiBUTeNsI) B
oOpa3oBaTeIbHYI0 OpraHU3alyio;

M0Cpe/ICTBOM TIOYTOBOT'O OTTIPAB/I€HMUS;

MOCPeJCTBOM HarpaB/ieHHsI B 37eKTPOHHOM BHJle 4Yepe3 EANWHBIA U pervoHanbHbIN
MOPTaJIbL.

[Tpu nmuuHOM o6pailieHHy 3asiBUTENsT B 00pa3oBaTe/bHYI0 OpraHU3al[{i0 TI0 ero Mpockbe
JleflaeTcsi OTMeTKa O TpyeMe 3asiBjieHHsl Ha KOIMU WM BTOPOM 3K3eMIUIsipe C yKa3aHueM [aThbl
ripyeMa 3asiB/ieHus], KOJIMUeCTBa NPUHSATHIX JIUCTOB.

3asiB/ieHre TIOAJIE)KAT PpervcTpalii CreljaaucToM, OTBETCTBEHHbIM 3a TpueM U
pervcTpaLyio JOKyMEeHTOB.

CrniellManucT, OTBeTCTBEHHBbIM 3a TIpUeM U PperucTpalui0  [JOKYMEHTOB, HeceT
MepPCOHA/IbHYI0 OTBETCTBEHHOCTb 3a IIPAaBWIBHOCTb BBIMOJHEHUs TpOLeJypbl II0 TpUeMy
JIOKYMEHTOB C yUeTOM UX KOHQU/eHLIMaTbHOCTH.

Pe3ynbTaToM aJMUHMCTPATMBHOM TIPOLIAYpPbI SIBJSIETCS PerucTpanus MNOCTYMUBLINX
3asiB/IeHUs U JOKYMEHTOB.

Crioco6 ¢ukcaruy pe3ysbTaTa aJMUHUCTPAaTUBHOMN TIPOLIeYPbI:

TIPUCBOEHME CIIeLMaJMCTOM, OTBETCTBEHHBIM 3a TpHeM M PerucTpalyio JOKyMEHTOB,
perucTpalyoHHOr0 HOMepa MPUHSTOMY 3asiB/IEHUIO.

MakcuManbHbIi CPOK BBITMOJIHEHUS] aMUHHCTPAaTUBHOM MpOLeAypbl COCTaB/sieT TpU
KaJIeHIapHbIX JTHS.

PaccMoTpeHue 3asB/IeHUs], IPUHATHE PellleHHUsI 110 MOATr0TOBKe pe3y/ibTaTa
npeoCcTaB/IeHUsA MyHUIIUNA/ILHOU YC/IyT'H, IOAr0TOBKAa MHGoOpManuu

3.3. OcHoBaHuveM mJil Hauvana aZMUHHUCTPAaTUBHOM MNpOLieAypbl SB/SETCS I0JyuyeHue
CeLMaTuCcTOM, OTBETCTBEHHBIM 3a Tripe/joCTaB/ieHue MYHULIATIATbHOM yCIIyTH,
3aperuCTpUPOBAHHOTO 3asiB/IeHHUs C BU30M AUpeKTopa 00pa3oBaTelbHOW OpraHU3al|H.

B TeueHue Tpex KajeHJapHbIX [HEW CO [HS TOAy4YeHUs 3asiBleHUs CIeLUaIucT,
OTBETCTBEHHBbI 3a TpeJoCTaB/ieHMe MYHMULMIIAIbHOM YCIyrM paccMaTpuBaeT 3asB/ieHHe Ha
rpeJiMeT BBISIB/IEHUS] OOCTOSITENIbCTB, TPEMNSTCTBYIOIIMX TpefoCTaBAeHr0 yciayru. [Ipu ux
Ha/IMUUK CIIeIUaMCT TOTOBUT W HArpaB/sieT [Jisi TIOANMCAHUS AUPEKTOpY oOpa3oBaTenbHOU
OpraHu3allii COOTBETCTBYHOIlee yBeJOM/IEHHWe 3asBUTe/s, IpeAyCMOTpeHHoe cTaTbeid 11
®epepanbHOro 3akoHa Ne 59-@3.

[Tpu OTCYTCTBUM 0OCTOSITENbCTB, TPETISITCTBYIOIIMX MPeJOCTaB/IeHHI0 YCIYTH, CIIeLIUaaucT
TOTOBUT W HArpaB/sieT /s MOANUCaHWsl AUPeKTopy o0Opa3oBaTesibHOM OpraHM3aliyd MUCHBMO C
vHbopMalell o TeKylllel ycrieBaeMOCTH ydalllerocsi B 00pa3oBaTe/IbHOM OpraHu3alyyd aubo B
TeueHHe [IByX KaJleH/apHbIX JHel (popMUpyeT yueTHble JaHHbIe (JIOTUH U 1aposib) 3asBUTEIs [iIs
obecrieueHus ZOCTyTa B UHGOPMALIMOHHYIO CUCTEMY.

JTOKyMeHTHI TIOATMCBIBAIOTCS AUPEKTOPOM 00pa30BaTe/TbHOM OpraHU3alivu.

CrieLjuanncT, OTBETCTBEHHbIN 3a MpeloCTaB/IeHue MyHULMIA/IBHOU yC/IyTH, pETUCTPUPYeT
pe3y/nbTaT MpefoCTaB/leHUss MYHHULMMAIbHON YCIyrd B >KypHase perucTpalyyd MCXOJSAIIUX
JIOKYMEHTOB.

Pe3ynbTaToM aJMUHUCTPAaTUBHOM TIpOLIeAypbl SIB/SETCS TMOAMNWACaHUe [JUPeKTOPOM
obpa3oBaTe/ibHOM OpraHU3aliy BbIllIeyYKa3aHHBIX JOKYMEHTOB.
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Crioco6 ¢ukcaiuu pe3ysibTaTa aJMHUHUCTPAaTUBHOW TIpOLieypbl — TIPUCBOEHHE
CrelMaJuCcTOM, OTBETCTBEHHBIM 3a Mpe/0CTaB/leHre MYHULMIIAIBHOM YC/IyTH, PETMCTPaLiOHHOIO
HOMepa JJOKyMeHTaM.

MakcuManbHbIM CPOK BBIMIOJHEHUSI a[IMUHUCTPAaTUBHOM MpOLIeZlypbl COCTaB/IsieT ABaJLaTh
yeTbIpe Ka/leHAApHbIX JHS.

HanpagsieHue 3asiBUTe/II0 pe3y/ibTaTa NpeA0CTaB/IeHNs MyHHUIIUIIA/IBHOH YCJIYTH N
yBe/JOMJ/IeHHSI 0 HA/TMYHHU 00CTOATE/NHCTB, MPeNATCTBYWIINX MPeJ0CTaB/IeHUI YCIYTH

3.4. OcHOBaHMeM [i/1s1 Havala aJJMUHUCTPAaTUBHOMU IPOLIeZlyPhI SIBJISETCS:

TPUCBOEHKE CIeLMalCTOM, OTBETCTBEHHBIM 3a MPUEM W PETrUCTPALI0 JOKYMEHTOB, B
JKypHaje PperucTpaluy MCXOJALIMX JOKYMEHTOB DerucTpaliOHHOIO HOMepa IHMCbMYy C
vHbopMallell 0 TeKyIljel yCIIeBaeMOCTH Ydalllerocss B oOpa3oBaTebHOM OpraHu3aiiu ambo
YBeZIOMJIEHUIO 3asiBUTEJISI O HATMUUK 00CTOSITEbCTB, MPEMSTCTBYIOLIUX MTPeA0CTaBIeHUI0 YCIYTH;

(hopMHUpOBaHMe YUeTHBIX IaHHBIX (JIOTWHA U T1apoJisi) 3asiBUTes /11 obecrieueHust OCTyIa
B MH(GOPMAL[MOHHYIO CUCTEMY.

[TuceMo ¢ wHGpOpMaIMel 0 TeKyIlled yCreBaeMOCTH ydalllerocsi B 00pa3oBaTebHOMN
OpraHv3al WK yBeIOMJIeHHe O HalMYud 00CTOSTE/BCTB, TIPEMSITCTBYIOIIMX TPeI0CTaBIeHHIO
yC/IyTH, HampaBJsilOTC B (OopMe 3/IeKTPOHHOTO JOKYMEeHTa IO aJpecy 3/7eKTPOHHOM IOUTHI,
yKa3aHHOMY B 3asiB/IeHMM, WIM B MUCbMeHHOW ¢opMme IO TOYTOBOMY ajpecy, YKa3aHHOMY B
3asIBJIEHHUU.

Coob1ieHrie 0 HeOOXOAUMOCTH TMYHOTO oOpareHus (C yka3aHHeM JaThl U BpeMeHH) B
oOpa3oBaTe/bHYI0 OpraHM3aldi0 [Jisi  TI0JlyueHWss Y4YeTHbIX [JaHHBIX HarpaB/sieTcs Ha
3JIEKTPOHHBIM a/ipec 3asiBUTeJIs.

O 1npUHATOM pelleHWM TI0 BOIMPOCY IIpeJoCTaB/ieHusi HH(OpPMaLMKA O TeKyllen
yCIieBaeMOCTH yyallerocst B 00pa3oBarte/ibHOM OpraHU3al[iy 3assBUTe/b, 00paTHUBIINIACS B hopMme,
TIpelyCMOTPeHHOU ab3alieM MATbIM MyHKTa 3.2 AMUHUCTPATUBHOTO perjlaMeHTa, YBeJOM/ISeTCs
yepe3 EqUHBIN 1 perMOHa/IbHbIN OPTAaIbI.

Pe3ynbTaTom a/MMHUCTPAaTHUBHOM NPOLIEIyPhI SIBISIETCS:

HarpaBJ/ieHre 3asBUTEJII0 MKUCbMa C MHpOpMallveli 0 TeKylllel ycrieBaeMOCTH yualllerocsi B
obpa3oBaTe/ibHOM OpraHu3alyu JUO0 yBeZOM/IeHUs] 0 HaIMUUK 00CTOSTE/TLCTB, MPENSTCTBYOLUX
TIpe/lOCTaBJ/IeHUIO YCIIYTH;

Bbl/laya yUeTHBIX JAHHBIX 17151 obecrieueHUs JOCTyTa K MHPOPMALMOHHOW CHUCTeME.

Cniocobom ¢ukcaruu pe3yabTraTa aAIMUHUCTPAaTUBHOW TIPOLIeTyPhI SIB/ISIETCS:

BHeCeHUe CIeLMaiCcTOM, OTBETCTBEHHBIM 3a NIPUeM U PerucTpaLyio JOKYMEeHTOB, 3aluch
B JKypHa/l BblJaud [OKYMEHTOB O HallpaBJIeHWW COOTBETCTBYIOLIErO AOKYMEHTa I10CPe[CTBOM
TIOUTOBOIO OTIIPABJ/IEHHS] HETTOCPeCTBEHHO 3asiIBUTEIO C yKa3aHWeM UCXOJSILEro HoMepa U J1aThl
COIPOBOJUTE/ILHOTO MUChMa M PEKBU3UTOB 3aKa3HOI'O ITIOUTOBOrO OTIPaB/IeHUS.

MakcruManbHbIli CPOK BBITIOJTHEHUS] aIMMHUCTPAaTMBHOM MpOLIeypbl COCTaB/sieT TPHU
KaJleHJapHbIX [IHS.

4. ®opMbI KOHTPOJIS1 3a UCIO/IHEHHEeM aJJMHHUCTPAaTUBHOI'0 perjiaMeHTa
ITopsAjoK oCyliecTB/IEHUsI TEKYIIero KOHTPOJIsI 3a CO0/TI0/ieHHeM U UCIO/THEHHEeM
O0TBeTCTBEHHbIMM /I0/DKHOCTHBIMH JIMIAMHM M0/10)KeHNH a/iIMUHUCTPAaTUBHOIO perjiaMeHTa U
HWHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHAB/IMBAKIUX TPe0OBaHUA K MPe/J0CTaB/IeHHI0
MYHHMIMIIAJIbHOM YC/IYTd, a TAK)Ke MPUHATHIO UMHU pelieHui

4.1. Tekymmii KOHTPOJb 3a  COO/IIOJIeHWEM U  WCIIOJIHEHUEM  TT0JIO>KEHUM
AJMUHUCTPaTUBHOIO perjiaMeHTa M MHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, yCTaHAaBJ/IMBAIOL[UX
TpebOBaHus K MPeJ0CTaB/IeHUI0 MyHULUIAILHON YC/TyTH, Y TIPUHSITAEM pelLleHrH CrieliaiicTaMu
obpa3oBaTe/ibHOM OpraHM3al[il OCYILECTB/SETCS AWPEeKTOpOM 00pa3oBaTesbHON OpraHu3aluu
TIOCPe/ICTBOM aHasM3a /IeMCTBUM CrielaIucToB 00pa3oBaTelbHOM OpraHU3alyy, YYaCTBYIOIINX B
NpejOCTaB/IeHUM MYHHULIMIANIbHOM YCIYTH, U MOAr0TaB/IMBaeMbIX MU B XOJie MpeAoCTaBIeHHUs
MYHULIUIIAIbHOW yC/IyTH JOKYMEHTOB, a TakKXKe COIJIaCOBaHMS TaKUX JOKYMEHTOB.

4.2. TeKyuiuii KOHTPOJIb OCYIL[@CTB/ISIeTCS TIOCTOSIHHO.
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ITopsA0K U NepHoJUYHOCTH OCYI|eCTB/IeHUS IJIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK
MO/THOTHI U KauecTBa NMpe/j0CTaB/IeHUs MyHULUINA/ILHOH YC/IYTH, B TOM YHC/Ie OPA/I0K U
(hopMBbI KOHTPOJIS 32 MO/THOTOM U KaueCTBOM MpeA0CTaB/IeHNsl MyHHIUINIAIbHOM yC/Iyrd

4.3. IlpoBepku TMOMHOTBI M KavecTBa IIpeJOCTAB/IEHUS MYHULMIAIBHOM YCIYTH
OCYIL[EeCTBJISIFOTCS HA OCHOBAHWU TPHKa3a AUpeKTopa 00pa3oBaTe/ibHOM OpraHU3alyu.

4.4. TIpoBepkH MOryT OBbITb IUIAHOBBIMM W BHEIIAHOBBIMU (B (hOopMe pacCMOTpeHHS
’kanmobbl Ha JeuctBus (6e3feicTBHe) AO/DKHOCTHBIX JIMI] YITOJITHOMOUYEHHOH OpraHH3alivy,
NIpeJi0CTaB/ISIIOLe MyHULIMIIA/IBHYIO YCIYTY, a TakKe ee [JO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
rpeJioCTaB/ieHue MyHULIMIIAaAbHOW yciyru). [Ipy nmpoBepke MOTYT paccMaTpUBaThCsl BCe BOTIPOCHI,
CBsI3aHHbIE C TpeZioCTaB/eHUeM MYHUIUMAJBHON YCIyru (KOMILUIEKCHbIe TPOBEPKH), WU
OT/le/bHbIe BOTIPOCHI (TeMaThuecKue MPOBEPKH).

[TeproANUHOCTbL OCYIL[ECTB/IEHUs] TJIAHOBBIX TIPOBEPOK YCTAHAB/IMBAeTCsl TIPUKa30M
JupeKTopa obpa3oBaTelbHOM OpraHU3aLyu.

[Ipy mpoBeieHWM TUIAHOBBIX, BHEIUIAHOBBIX TIPOBEPOK OCYIIECTB/SIETCS KOHTPOJIb
MOJIHOTBI W KayeCcTBa TMpeJOCTaB/AeHUs] MYyHULIMINAAbHOW yciayru. [lokasaTenu KayecTBa
TIpeJiOCTaB/IeHUs] MYHHLMIIAJIBHOM YCIyTM oOnpefeseHbl MyHKTOM 2.20 AJMMHUCTPaTUBHOIO
perjameHTa.

4.5. TlpoBepka mNOMHOTBI U KauecTBa IIpeJOCTaB/Je€HUS MYHULIMIIANBHOM yCJIyTH
MPOBOJUTCS  [JO/DKHOCTHBIMU JIML[aMM, YKa3aHHbIMU B TyHKTe 4.1 AJMUHUCTPaTUBHOTO
persiameHTa. Pe3ynbTaThl npoBepku o(opM/sIIOTCA B (hopMe CrpaBKH, COZeprKallieid BBIBOJbI O
HaJlMuMM WM OTCYTCTBUM HENOCTaTKOB UM TMPEJAJIOKEHUsl M0 WX yCTpaHeHWIo (TIpU Ha/lW4yuU
HegocTaTKoOB). CripaBKa IMO/[IIMCHIBAeTCSI AUPEKTOPOM 00pa30BaTe/TbHOM OpraHU3aLiy.

OTBeTCTBEHHOCTh AO/DKHOCTHBIX JIMI] YII0JTHOMOUEHHOHM OpraHU3al{uM 3a pelieHus 1
AelicTBus (De3elcTBHE), MPUHUMAaeMbIe (0CYIeCTB/IsieMble) B X0/ie MPe/J0CTaB/IeHHs
MYHHIMIIAJIbHOM yC/IyTH

4.6. Ilo pe3synbrataM IIpOBeJleHHBIX IIPOBEPOK B Cjyyae BbISBIEHUS HapylLIeHU
cobsrofieHnst  TI0JIO)KeHU AJMHUHUCTPATUBHOTO perjiaMeHTa BUHOBHBbIE [IO/DKHOCTHBIE JIKIIA
YTIOJTHOMOUEHHOM OpraHu3al[ii HecyT MepCOHaJbHYIH0 OTBETCTBEHHOCTh 3a PellleHUs] U JeHCTBUs
(be3meticTBHE), TIPUHMMaeMble B XOZle TIPEJOCTaB/€HUS MYHHUIUMNA/JBLHOM YC/IyTU B TIOpSIKE,
yCTaHOBJIEHHOM 3aKOHO/|aTe/IbCTBOM.

4.7. IlepcoHanbHasi OTBETCTBEHHOCTb [JO/DKHOCTHBIX JIUL] YIIOJIHOMOUYEHHOW OpraHu3aLuu
3aKpervISeTCs B I0/DKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHO/IaTe/TbCTBA
Poccuiickoii @epepaliui U MyHULMNATbHBIMA HOPMaTHBHBIMU MPaBOBLIMU aKTaMHU.

ITo/10)keHN s, XapaKTepU3yIOIie TPeOoBaHUA K MOPAAKY U opmam
KOHTPOJIA 3a NpeAoCTaB/ieHleM MyHULIMNIA/IbHON YCIyTH, B TOM YHC/Ie
CO CTOPOHBI IPAXK/AAH, X 00beJUHEHHUI U OpTraHU3aALMI

4.8. 3asiBUTE/M UMEKT IPABO OCYIIECTB/IATH KOHTPOJb 3a COOMIO/IeHHEeM T10JI0XKEeHHM
AJIMUHUCTPAaTUBHOTO perjaMeHTa, CPOKOB HWCIOJHEHUs] aJMUHUCTPAaTUBHBIX TpOLIEAYpP B XoJe
pacCMOTpeHUsI UX 3asiB/IeHUH TyTeM MoJiyuyeHus YCTHON nHdopMaluu (B TOM UucJie TI0 Tesie)oHy)
WU TTMCbMEHHBIX (B TOM UKMCJ/Ie B 37IEKTPOHHOM BU/Ie) 3alPOCOB.

4.9. 3asiBUTenb BMpaBe MoAy4yaTb HHGOpMAaLMIO O TIOpsJKe TIpeJoCTaB/eHUs]
MYHULIUTIATLHOM YCIYTH, HampaB/sAThb 3aMeYaHus U TIPe/JIOKeHUsl 10 Y/Iy4llleHHI0 KauecTBa
MpeOCTaB/eHUs MYHULMMNAJbHOM YCIYrM, a TakKKe OLleHMBaTb KauyecTBO MpeoCTaBIeHUs
MYHULMIATBbHOU YCTYTH.

5. locye0OHbIN (BHECY/1e0HBII) MOPAJOK 00)Ka/I0BaHMS PellieHHi U el cTBUH (0e3xelicTBUA)
YI0/ITHOMOUEHHOW OpraHU3aLiy, MPeA0CTaB/IAIIell MyHULIMIIA/TIBHYIO YCIYTY, a TAKKe ee
AO/DKHOCTHBIX JIMLY
HNudopmarus A1s 3assBUTE/ISA 0 €ro MpaBe Ha [0CyAe0Hoe (BHecyAeOHOe) 00)Ka/IoBaHHe
AeiicTBui (0e31eMCTBUA) U pellleHUH, MPUHATHIX (0CYIeCTB/IAEMbIX) B X0/ie
npe/[0CTaB/IeHUsA MyHULIUNA/IBHOU YCIyTH

5.1. B ciayuae HapylleHHsi TIpaB 3asiBUTe/iedd OHM BIpaBe 00’kasoBaTh JeUCTBUS
(be3meiicTBHE) YIIOTHOMOUYEHHOW OpPraHU3al[iH, ee JO/DKHOCTHBIX JIMI| M CTIeIUaIMCTOB, a TaKXKe
WX pellleHus, TpPUHMMaeMble TIPU TIPeAOCTaB/IeHUM MYHULIMIIAJLHOW YC/IyTH B AocynebHOM
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(BHecynebHoM) TIOpsigKe. 3asiBjieHHe 00 00’kaloBaHWM TIOJ@eTCl U PAacCMaTpUBaeTCs B
cooTBeTCTBUM C PefepanbHbIM 3aKOHOM Ne 210-D3, a Takxke PefepanbHbIM 3aKOHOM Ne 59-D3.
IIpeamer ka100b1

5.2. TlpeaMeToM >kanmoObl MOTYT SIBASTHCS feiicTBue (Oe3zmelicTBUe) W (WIH) peIleHus,
ocylecTBasieMble  (MpUHSATBIE)  YIIOJTHOMOYEHHOM  opraHu3alyel,  IpeoCTaBJIstoIei
MYHHULMMNAIBHYIO YCIYTY, a TakKe ee JI0/DKHOCTHBIMU JIMLIaMH, CrelaiiCTaMU, C COBeplleHueM
(pUHSATHEM) KOTOPBIX He COTJIaCHO JIUI0, 00paTHBIIIEeCs C >Kamo0oH.

3asiBUTe/Ib MOXKET 00paTUTHCS C Kalo000H, B TOM UKC/Ie B CJIeAYIOLINX CIydasix:

a) HapylleHre CpOKa perucTpaluu 3arpoca 3asBUTessl O TIpej0CTaB/IeHUM MYHULIMIIAIbHON
YCIyTH;

0) HapyllleHre CpoKa Ipej0CTaB/IeHHs] MYHULUITaIbHOM YCTyTH;

B) TpeOOBaHWe Yy 3asBUTENST AOKYMEHTOB WIM WH(POPMALMUd /MO0 OCYIeCTBIEHUS
JIeMiCTBUI, TMpe/CTaB/ieHue WIM OCYLIeCTB/IeHWe KOTOPbIX He MpPefyCMOTPEHO HOPMaTUBHBIMU
MpaBoBbIMU akTamu Poccutickoit defepaliii, HOpMaTUBHBIMU TIPaBOBLIMU akTamMu CapaTOBCKOM
o6/acT¥ ¥ MyHMLMIAJBHBIMA HOPMAaTUBHBIMU TIPABOBLIMU aKTaMH [Jisi TIpeAOoCTaBJ/IeHUS
MYHULIUTIATLHON yCITyTH;

) OTKa3 B [pUeMe [OKYMEHTOB, TMpeJoCTaB/ieHhe KOTOPbIX IpeJyCMOTPEHO
HOPMAaTUBHLIMU TPaBOBbIMU akTamu Poccuiickoii ®epepalii, HOPMAaTHBHBIMU TPAaBOBLIMU
aktamu CapaToBCKOW 00/1aCTM ¥ MyHMLIMIAJbHBIMA HODMATHMBHBIMU TPABOBLIMM aKTaMH [Jist
Tpe/0CTaB/IeHUs] MyHULIUTIATbHOW YCTyTH, Y 3asiBUTEJIS;

[l) OTKa3 B IMpeAOCTaBJIeHUd MYHULIMIAIbHOW YC/IyTH, eCId OCHOBaHHSI OTKasa He
npelyCMOTpeHbl (efiepaibHbIMKA 3aKOHAaMK W TIPUHATBIMM B COOTBETCTBUM C HUMU HHBIMU
HOPMAaTMBHBIMU TpaBOBbIMU akTamu Poccuiickoii ®ejepalii, HOPMAaTHMBHBIMU TMPaBOBBIMU
akTamu CapaToBCKOM 00/1aCTH ¥ MYHUIMITaTbHBIMA HOPMaTUBHBIMU TIPAaBOBBIMU aKTaMU;

e) 3arpeboBaHue C 3asiBUTE/IsSI MPU TIPeJOCTaBJIeHUM MYHULIMTIA/TBHOW YCIyTU TUIaThl, He
rpe/lyCMOTPeHHON HOpMaTUBHBIMH TTPABOBLIMU akTamu Poccuiickoit ®esepalii, HOpMaTUBHBIMU
NpaBoOBbIMU akTamMu CapaTOBCKOW 00/1laCTH YW MYHULMITATbHBIMU HOPMAaTUBHBIMU TTPABOBLIMU
aKTamu;

)K) OTKa3 YIIOJIHOMOUEHHOW OpraHu3alyy, MpeJoCTaB/sIoLlell MYHULIMIANIbHYIO YCIyTY,
JIO/DKHOCTHOTO JIMI]A, CIIe[Wa/MCTa B MCIIPAaBJeHUM [OMYIIeHHbIX OIMeuaToK ¥ OLIMOOK B
BbI/JaHHBIX B pe3y/ibTaTe TpeAoCTaB/IeHUss MyHULIMIIAJIbHONW YC/IyTH JOKYMeHTax 00 HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKWX MCTpPaB/ieHUM, YCTaHOBIEHHOTO MYHKTOM 2.5 A/IMUHUCTPAaTUBHOTO
perjameHTa;

3) HapyllleH’e CPOKa WM TOpsiiKa BblJauu JOKYMEHTOB IO pe3yJibTaTaM IpeJ0CTaBIeHUs
MYHULIUIIATbHOW yCITyTH;

Y) TIPUOCTaHOBJIEHWEe TIpe/OCTaBleHUs MYHULMNAJbHOW YC/IyTH, €c/id  OCHOBAHUS
TIPUOCTAHOBJIEHUS HEe TIPeyCMOTPeHbI (eiepasbHbIMU 3aKOHAMU U MIPUHSTBIMU B COOTBETCTBUHU C
HUMU UHBIMU HODMAaTHBHBIMU MPaBOBLIMU akTaMu Poccuiickoii ®epepaiivy, 3aKOHaMU U UHBIMU
HOPMATHMBHBIMU TIPaBOBbIMM akTamu (CapaToBCKOW 00/1aCTh, MYHMLIMIAJbHBIMA TPABOBBIMU
aKTaMH.

K) TpeOOBaHUe Y 3asBUTeJIS TIPU TIPe[0OCTaBIeHUH MYHULUITATbHOM YCIyTH JOKYMEHTOB WIN
vHboOpMalliy, OTCYyTCTBUe U (WIM) HEJOCTOBEDHOCTh KOTOPBIX He YKa3bIBaJWCh TIPU
NepBOHAYa/IbLHOM OTKa3e B TIpUeMe J[IOKyMeHTOB, HeoOXOAWMBIX [Jisi TIpeAoCTaBJ/IeHUs
MYHULMIATBbHOU YCTYTH.

OpraHbl MeCTHOr0 CaMOyNpaB/IeHUsA U J0/DKHOCTHBIE JIMI[a, KOTOPBIM MOXKeT ObITh

HamnpasJieHa )kaa00a

5.3. B ciyuae Hecormacus 3asBUTeNI C pellleHHeM WA JeicTBueM (Oe3geiicTBrEM)
YTIOJIHOMOYEHHOM OpraHu3aluy, TpeJOCTaB/sIoleli MYHULMIIAIbHYIO YCAyTy, a Takke ee
JIOJDKHOCTHOT'O JTULIA, CIIeL[UaT|CTa, »Kanoba rmojaeTcs:

B aAMHUHUCTpaLmio ropozackoro okpyra 3ATO Ceetblii Ha ums riasbl (agpec: 412163,
CapartoBckast obiactb, moc. Ceet/iblif, yi. Ky3HeroBa, a. 6a, Tenedon: 4-30-00, dakc: 4-30-03,
aZipec 37eKTPOHHOW TOuThl: zato_svetly@mail.ru, oduimanbHbil caiT: www.zatosvetly.ru,


http://www.zatosvetly.ru/

13

rpaduk paboThl: MoHeAe bHUK — nsaTHULA ¢ 8.00 mo 17.30; mepepsiB Ha 06eq — ¢ 12.00 mo 13.30;
BBIXO/[HBIE IHU — Cy000Ta, BOCKpeceHbe, Hepabouue Mpa3fHUYHbIE HN);

B MYHHULUIMAIbHOE YupexjeHue «YTipaBjieHre o00pa30BaHUs, Ky/bTyphbl, CIOpTa M
MOJIOZIE)KHOW TIOJINTUKWA agMUHHUCTpaLuu ropozackoro okpyra 3ATO Ceerblii CapaTOBCKOU
obmacT» Ha UM HaualbHUKA yripaBieHus (aapec: 412163, CapaToBckasi 06/1acTh, 11oc. CBeT/IBIH,
yia. KysHerjoBa, 1. 6a (tenedon: 4-37-53, dakc: 4-37-53, afpec 3/1eKTPOHHON TIOUTHI:
uprobrsvetly@mail.ru, rpaduk pabotsl: roHemenbHUK — nsgTHULA ¢ 8.00 go 17.30; mepepbiB Ha
0b6en — ¢ 12.00 mo 13.30; BeIXOAHBIE OJHM — CyO00OTa, BOCKpeceHbe, Hepabouue Mpa3gHAYHbIE
[THUA).

ITopsiAoK MoAaYU U PAaCCMOTPEHHSA JKAT00bI

5.4. XKanoba mojaeTcss B yIOJHOMOUYEHHYIO OpraHW3alldi0 B TIMChbMEHHOH ¢opme Ha
OyMa)KHOM HOCHTeJIe WU B 3JIeKTPOHHOU (opme.

5.5. JKanoba moykeT ObITH HallpaBjeHa IO MOYTe, C WCIO/b30BaHHEM HH(OPMAIMOHHO-
TeJIeKOMMYHUKAl[MOHHON  ceTd  «VIHTepHeT», OQUIUMaJbHOTO CaliTa  yIOJTHOMOUEHHOU
opraHusaiuu, EJUHOTO ¥ peroHa/lbHOTO TIOPTasioB, a TAKKe MOXKeT OBbITb MPUHSITA TIPH JIMUHOM
ripreMe.

5.6. ’)Kanob6a B cootBetrcTBUM ¢ PesepasnbHBIM 3aKOHOM Ne 210-P3 fo/mKHA COIepKaTh:

HavMeHOBaHMe YTIOJTHOMOUYEHHOM OpraHMu3aljiM, ee JO/DKHOCTHOIO JIML|A, CIeLjuasInCTa,
pelieHus U geticTBus (6e3melicTBHE) KOTOPBIX 00KamyIOTCS;

(amMunuio, UMs, OTUeCTBO (TOC/iejHee TPU HaJIUYMM), CBeJeHUs O MeCTe >KUTeTbCTBa
3asBUTEsIsE — PU3NUECKOro /LA MO0 HauMeHOBaHUe 3asiBUTeJIs, CBeZIeHHsI O MeCTe HaXOXK/eHUsI
3asBUTESI — HOPUJMUECKOrO JIMLla, a TakKe HOMep (HOMepa) KOHTAaKTHOro TesieoHa, ajpec
(ampeca) 3MeKTPOHHOM IMOUTHI (MPH HA/JIMUWM) M TIOUTOBBLIM aZipec, M0 KOTOPBIM JIO/DKEH ObITh
HarpaBJieH OTBeT 3asBUTEJIIO;

cBeZieHWsT 00 00’KanyeMbIX pellleHusX W AelCTBUsAX (0e3efCTBUM) YIIOTHOMOUEHHOM
OpraHu3allyy, ee JO/PKHOCTHOTO JIMLIA, CTeLUaInucTa;

JIOBOJbl, HA OCHOBAaHWU KOTODBIX 3asBUTE/b HE COrJlaCeH C pelleHueM U [eHCTBUEM
(be3neiicTBHEM) YIIOJTHOMOYEHHOM OpraHMW3alud, ee [JIO0/DKHOCTHOTO JIMIA, CIelUancTa.
3asiBUTE/IEM MOTYT OBITH TIpeJCTaB/eHbl JOKYMeHThI (TPU HaIUUWK), TIOATBepXKJatoliye A0BO/bI
3aABUTeIs, TM00 UX KOTIUH.

5.7. B ciyuae eciu Kaioba To/jaeTcsl uepe3 TIpeJCTaBUTeIsT 3asiBUTEJIs, TIPeJCTaBIISeTCS
TakK)Ke JOKYMEHT, TMOZATBep)KAAloIIuii TOJHOMOUMSI Ha OCYIlecTB/ieHHWe [AeUCTBUM OT UMeHU
3asgBUTeNs. B KauecTBe [JOKyMeHTa, MOJATBEP)KAAIOIIEro IIOJIHOMOUMS Ha OCYIIeCTBeHUe
JeMCTBUH OT UMEHU 3asiBUTEJIsI, MOXKET OBbITh Mpe/ICTaB/IeHa:

obopm/ieHHass B COOTBETCTBUM C 3aKOHOZaATeJbCTBOM Poccuiickoit  ®Penepanyu
JIOBEpeHHOCTD (/151 (hH3UUeCKUX JIULY);

obopm/ieHHass B COOTBETCTBUM C 3aKOHOZATeJbCTBOM Poccuiickoit  ®epepauyu
JIOBEPEHHOCTH 3a MOANKUCHI0 PYKOBOJUTE/IS 3asiBUTEJISI UM MHOTO JIULA, YIIOJITHOMOYEHHOT0 Ha 3TO
B COOTBETCTBUM C 3aKOHOM U YUpeJUTe/bHbIMU JOKyMeHTaMH (/1/151 OPUAUYECKUX JIULY);

KOMHWSl pelleHrs O Ha3HaueHWH Wi 00 wu30paHuM MO0 TIpyMKasa O Ha3HAUeHUU
¢bu3nUecKoro M@ Ha JO/DKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (u3nueckoe JUL0 001agaer
TIPaBOM [IeMCTBOBATh OT UMEHHU 3asBUTEJISI Oe3 JOBepeHHOCTH.

5.8. B wiyuae nozpaun »KanoObl TIpU JTMYHOM TIpHEMe 3asiBUTeJb TIPeJCTaB/sieT JOKYMEHT,
YAOCTOBEPSIIOLLMH ero JIMYHOCTb, B COOTBETCTBUH C 3aKOHOJaTelbCTBOM Poccuiickor ®Penepaliu.

5.9. B 2/1eKTPOHHOM BH/Ie ’karoba MoKeT ObITh Mo/laHa 3asiBUTE/IEM TT0CPe/ICTBOM:

opuIMaTLHOTO  caliTa  YIOJIHOMOYEHHOW  OpraHuM3aliui B WH(GOpPMalMOHHO-
TeJIeKOMMYHUKaL[MOHHOM ceTH «VIHTepHeT»;

3JIEKTPOHHOK mouthkl. JKajmoba HampaB/seTcsi Ha  apec  3JIEKTPOHHOW  ITOUTHI
YIOJTHOMOUEHHOW OpraHu3alyy B MHPOPMal[MOHHO-Te/IEKOMMYHHKALIMOHHOW ceTh «VIHTepHeT»;

EfuHOro nopTasa rocy/jJapCTBeHHbIX ¥ MYHULIMTATbHBIX YCIIYT.

[Tpu nojjaue Kanobbl B 3/IEKTPOHHOM BHjle JOKYMEHTHI, yKa3aHHble B ab3alle ueTBepToM
HaCTOSIIIIETO MYHKTa, MOTYT OBbITb TIpeAcTaBieHbl B (OpMe 3eKTPOHHBIX [JOKYMEHTOB,
MOJNMCAaHHBIX 3JIEKTPOHHOM TIOAMUCBIO, BHJ KOTOPOM MpeAyCMOTpPEH 3aKOHOZAATeTbCTBOM
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Poccutickoii ®epepaliid, NpU 3TOM J[OKYMEHT, Y/OCTOBEPSIOIIMM JUYHOCTb 3asBUTeJNs, He
TpebyeTcsi.
CpoOKH pacCMOTPEeHHs HKaT00bI

5.10. >Kanoba, rmoctynuBiiias B yIIOJJTHOMOUYEHHYIO OpPTraHU3al[|io, TTO//IE)KUT PEruCTparun
He TI03JHee cjefyollero paboyero [gHS Co [JHS ee T1ocTyruieHus. 2Kamoba moziexur
pPacCMOTPEHHIO PYKOBOJAWTEeeM YIOTHOMOUYEHHOW OpraHu3aly (JIMLOM ero 3amellarolyM) B
TeueHWe TISITHAALATA pabouux AHel CO [JHSI ee PerMCTpal[MM, a B Cjydae 00kaJoBaHMs OTKa3a
YIOJIHOMOYEHHOW OpraHv3alid B TIpUeMe JIOKYMEHTOB y 3asiBUTe/si JM00 B HCIIPAB/IEHUM
JIOTyLL[eHHbIX OfeYaToOK W OIMOOK WIM B Ciydae 00KaJioBaHUs 3asiBUTeNeM HapyLIeHUs
YCTaHOBJ/IEHHOTO CPOKAa TaKMX WCIIPaBJI€HUA — B TeueHHe MATH pabounx [gHeld co [JHS ee
perucTpaLyu.

IlepeueHb OCHOBAHHUM /AJIs1 IPUOCTAHOBJIEHUSI PACCMOTPEHHS XKaI00bI
5.11. OcHoBaHuU# A1 TPUOCTAHOBJIEHUS] PACCMOTPEHUS »Ka/I00bI He TIpe[yCMOTPEHO.
Pe3y/ibTaT pacCMOTPeHHsI >Ka100b1

5.12. Tlo pe3y/sibTaTaM pacCMOTPEHHsI >KajI00bI YITOJTHOMOUEHHAsi OpraHu3al[ysi PHHUMaeT
OZIHO U3 C/IeAYIOIIUX pelleHUi:

yZIOBJIETBOPSIET Kasno0y, B TOM umcsie B opMe OTMeHbI TIPUHSTOTO PelleHus], UCIIPaBJIeHUsI
JIOTTYI[eHHBbIX YIIOJTHOMOUEHHOW OpraHu3aljieil orevaTok W OIIMOOK B BbIJAHHBIX B pe3ysbTaTe
Npe/iOCTaB/IeHUs] MyHULMIA/IbHOM yC/IyTH JOKyMeHTax, BO3BpaTa 3asBUTEIIO J1eHeXXHbIX CPeJCTB,
B3MMaHHe KOTOpPbIX He TMpeJyCMOTPEHO HOPMAaTHMBHBIMU T[IPaBOBBIMH aKTaMU PocCCHICKOM
depepalyy, a Takxe B UHbIX (hOpMax;

OTKa3bIBaeT B y/IOBJIETBOPEHUH Ka/loObI.

[lpy  yjgoB/eTBOpeHWH  Kajao0bl  YIOJIHOMOUEHHasi ~ OpraHu3alys — TNpPUHHAMaeT
HCUepnbIBalOIIe Mepbl M0 YCTPAaHEHWIO BbISIBJIEHHBIX HapyLIeHWM, B TOM YHC/e MO BbliJaue
3asBUTEJIF0 pe3y/ibTaTa MYHHULUMNAIBHOW YyCIyTH, He To3/Hee TISITU pabouux [gHeW co AHS
TIDUHATYS pelleHus], eC/Id MUHOe He YCTaHOBJIEHO 3aKOHOZaTe/1bcTBOM Poccutickor ®efjepanyy.

5.13. B c/iyuae ycTaHOB/IeHHSI B XOZie WM TI0 pe3y/JbTaTaM pPacCMOTPEHUS >KamoObI
TIPU3HAKOB COCTaBa aJMWHUCTPAaTUBHOI'O IIPABOHAPYLUEHWS WM IIPeCTYIUIeHUS JIO/DKHOCTHOE
JIMLIO, YTIOJIHOMOUEHHOe Ha pacCMOTpeHHe »Kasnob, He3aMe[IUTelbHO HarpaBJsieT UMerOIIecs
Marepuasbl B OpraHbl IPOKYpPaTyphI.

ITopsipok uHGOpMUPOBaHMA 3asABUTE/ISA 0 pe3y/IbTaTax PacCMOTPEHHA JKaI00bI

5.14. He mosgHee [HsA, C/1efyIOLero 3a JHeM IIPUHATHS pelleHus, YKa3aHHOIO0 B IIyHKTe
5.15 AAMUHUCTPAaTUBHOTO perjaMeHTa, 3asiBUTe/0 B MUCbMeHHOUW (popme U 3/1eKTPOHHOM (GopMme
(Tp¥ Ha/TMYMK COOTBETCTBYIOIIETO YKa3aHUsS B >Kajo0e) HarpaB/sieTCss MOTUBUPOBAHHBIN OTBET O
pe3y/bTaTaX PaCCMOTPEHUS >Kamo0bl.

B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUs Kano0bl YKa3bIBAlOTCS:

HauMEHOBaHWEe YIT0JIHOMOYEHHON OpraHu3alH, [A0/DKHOCTb, (haMuausi, UMsi, OTYECTBO
(Tpy Ha/NMMUKK) [JOJPKHOCTHOTO JIMLj@a YIIOJIHOMOYEHHOW OpraHu3alyy, MPUHSBILIErO pelleHue o
»kanobe;

HOMep, Jara, MeCcTO IIPUHATHS pelleHus, BK/ouass CBeJeHUs O JO/DKHOCTHOM JIMLle
yTIOJTHOMOUYEHHOM OpraHu3aliy, pellieHre Win JetficTBre (6e31eicTBIe) KOTOPOTO 00XKalTyeTcs;

damunus, uMsi, 0T4eCTBO (TIPY HAJIMUUU) WM HaMeHOBaHUe 3asiBUTeJIs;

OCHOBAHHUSI JIJIs TIPUHSATHS PeLIeHus 110 >Kanobe;

TIPUHSTOE TI0 >Kanobe pellieHue;

B C/lyyae, eciv >kajoba Tpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHHs BBISBJIEHHBIX
HapylleHNWl, B TOM YMCJIe CPOK IIpe/ioCTaB/IeHus pe3y/ibTaTa MyHULUIAIbHOW YCIIyTH;

CBeJIeHUsI O TIOpsiiKe 00>Ka/I0BaHUsI IIPUHSITOTO T10 »Kanobe perieHus;

B C/y4ae TIpW3HaHUS >Kajo0bl TIOZJIeXalllell y/J0B/eTBOPEHUI0 B OTBETe 3asiBUTEIIIO,
yKa3zaHHOM B T11.5.14., paercsa wuH(opMalus O [JeWCTBUSIX, OCYILECTBJISIEMbIX OpPraHOM,
NpeJOCTaB/ISIOIMM  MYHULMNAJBHYIO YCIYry, B Le/sX He3aMeJ/IUTebHOr0 YCTpaHeHUs
BbISIBJIEHHbIX HAapyLIeHWM TPy OKa3aHWM MYHULIMINAAbHOW YC/IYTH, a Takke MPUHOCITCA
W3BHMHEHMS 3a JJOCTaB/IEHHbIE HeYyI00CTBa U yKa3bIBaeTCsl MHPOPMAIUS O AaTbHEUINX 1eHCTBUSX,
KOTOpbIe He0OX0AMMO COBEPIIUTD 3asBUTETIO B 1Ie/IsX M0JTyueHUss MyHULUTATbHON YCIyTH.
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B C/yyae TIpU3HaHUS >Kaso0Obl He TIOJJieXallledl YZOBIeTBOPEHHIO B OTBeTe 3asBUTEJIIO,
yKa3aHHOM B I11.5.14., [aroTcd aprymMeHTHUpOBaHHble pasbsCHEHUs O [IpUYMHAX IIPUHATOrO
pellieHus1, a Takke WH(GOPMaLYs O TTopsiZike 00yKaloBaHUsI TIPUHSITOTO PeLeHusl.

ITopsajoK 006)ka/I0BaHNsA pelieHus Mo Kasiooe

5.15. 3asiBUTe/b BIIpaBe 00’KaioBaTh pPeIlieH s, TIPUHATHIE TI0 pe3y/ibTaTaM PaCCMOTPEHHs

)aso0bl B CyZieOHOM TOpsi/IKe B COOTBETCTBUM C 3aKOHO/aTeTbcTBOM Poccuiickoit defepauiyiu.
IIpaBo 3asBUTe/IA HA No/yuYeHHe HH(OPMALIVU U JOKYMEHTOB,
He00X0UMBIX /ISl 000CHOBAaHHSA U PACCMOTPEHHS )KaI00bI

5.16. 3asiBUTe/Ib UMeeT TIPaBO Ha MoydyeHHe WHGOPMALUK U JOKYMEHTOB, He00X0AUMBIX
[ 00OCHOBAaHUSI W PacCMOTPEHHs >KajoObl, ec/ii 3TO He 3aTparvBaeT IpaBa, CBOOOABI U
3aKOHHbIe WHTepecChl IPYTUX JIUL, a TAKXKe IPY YCIOBUU, UTO YKa3aHHbIE JOKYMEHTHI He CcoZlepyKaT
CBeJIeHNs], COCTaBJISIIOLMEe TOCy/JapCTBEHHYI0 W/IM HWHYKH OXpaHseMyl 3aKOHOM TaulHy, 3a
WCK/TIOUEHUEM C/TyuaeB, MpeJlyCMOTPEHHbBIX 3aKOHOaTelbcTBOM Poccuiickor Pesepaiuu.

Cnoco0b1 H”HGOPMHUPOBaHNA 3aABUTE/IeH 0 MOPAKe
MO/Ja4Y¥ ¥ PacCMOTPEHHA JKAI00bI

5.17. Uadopmarys o Topsijike MoAiaui U PACCMOTPEHUST »Kalo0Obl TOBOJUTCS /10 3asiBUTEIS
C/TeYIOIIMMHI CTI0OCOOaMU:

MocpeACTBOM MH(GOPMHUPOBAHUS TIPH JTMYHOM oOparieHny (B TOM 4Kc/ae oOpalleHud I10
TeneOHY) B yIIOJITHOMOUEHHYIO OpPraHU3al[yio;

MoCpeACTBOM MH(OPMHUPOBAHUS MTPY TMCbMEHHOM 00paliljeHnH (B TOM uuc/ie oOpaleHnuH B
3/IeKTPOHHOM (hOopMe) C UCMOoJ/Ib30BaHMEM TIOUTOBOM CBSI3M U 37IeKTPOHHOM TIOUTHI B
YII0JIHOMOUYEHHY0 OpraHu3alito;

MOCpe/ICTBOM pa3MellieHus1 MH(OpMaLMK Ha CTeHJax B MecTax IpeJoCTaB/lIeHusl YCIyT, Ha
ouransHOM caure YIOJTHOMOYEHHOU OpraHusaLiu B HMH(OpMaLMOHHO-
Te/IleKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», Ha EJMHOM U pervoHa/bHOM IOpTa/iax.
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ITpunoxxenuve Ne 1
K aJMMHHCTPaTUBHOMY perJlaMeHTy IO Npe0CTaB/IeHHIO

MYHULIANIANBHOU ycnyrH «IlpefocTaBneHre nH(GOpMaLK O TeKyILel

yCIeBaeMOCTH y4all|erocsi B MyHUL{UNaJbHOM 00pa3oBaTenbHOM
yupexaennu «CpeziHss obiieobpa3oBaTesnbHas mikosa Ne2 um. B.A.

KonoBanoBa» ropogckoro okpyra 3ATO CgeTibiii CapaToBcKoit
006s1acTy, BefileHHe 3JIeKTPOHHOTO JTHEBHHKA M 3/IeKTPOHHOTO >KypHasa

yCIieBaeMOCTH»

Oupektopy MOY «COHI Ne 2 um. B.A. KoHoBanoBa»
ropozckoro okpyra 3ATO Cgetsibiii CapaToBcKoi 061acTi

oT

(®.1.0. dusnueckoro nuija, HauMeHOBaHHeE
FOpUUYECKOTr0 JIULIA)

HaCHOpTHbIe JdaHHbIe:

(cepus) (HOMEp) (korja v KeM BbI/IaH)

(MECTO TMMPOXHUBAHWA NI pacnonomeHm{)

(KOHTaKTHBII Tesie(oH)

3ASAIBJ/IEHUE

[Mpouy npefoctaBuTh MHe MHGOpMaLMio (BblJaTh yUeTHble AaHHbIe (JIOTWH W TMaposb)
J7si obecrieueHusi JOCTyra B WH(POPMAI[MOHHYIO CHUCTEMY MJis TMOydeHUs WHGPOpMAI[UU) O
TeKyl1len yCIieBaeMOCTH MOero pebeHKa (cbiHa, Jlouepu)

(pamunust, UM, 0TYECTBO)
yuJaiterocs KJiacca.

WHudopMmariyio npoiry BbiAaTh

(yka3atsb criocob mepejjaum: IMUHO, OTIIPABUTH T10 TIOUTe MO0 T10 a/ipecy 3/1IeKTPOHHOM ITOUTHI)
Ha OyMa)KHOM (3/1eKTPOHHOM HOCHTeJIe)

(maTa, moanMCh 0OPATHUBIIIETOCS)

IIpunosxenue Ne 2
K aJMMUHHUCTPAaTUBHOMY perjaMeHTY IO MpeJ0CTaBIeHHUI0
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MyHULUNanBHON yenyru «[IpefocraBnenHue nHbopMaLyuy o Tekylei
YCIIeBAEMOCTH yUaIl[erocsi B MyHHIIMIaIbHOM 00pa30BaTe/IbHOM
yupexaennu «CpesiHss obieodpa3oBaTenbHas mikosa Ne2 um. B.A.
KonoganoBa» ropoackoro okpyra 3ATO CseTsbiii CapaToBCKOM
ob6sacty, BesieHNe 37IeKTPOHHOTO THEBHUKA 1 3/IEKTPOHHOTO >KypHasa
yCrieBaeMOCTH»

BJ/IOK-CXEMA
Noc/IeA0BaTe/IbHOCTH aAMHMHHUCTPAaTUBHBIX NIPoOLe/lyp NIPH Npef0CTaB/IeHHU
MyHHIMNIanbHOM ycayru «IIpefoctaBienne nHgopManum o TeKymiei ycneBaeMoCTH
y4alerocsi B MyHHIIMIIa/IbHOM 00pa3oBaTe/IbHOM yupexxeHuu «CpegHsis
o0meo6pa3oBaresibHas mKosa Ne2 um. B.A. KonoBanoBa» ropoackoro okpyra 3ATO
Cgetiblii CapaToBCKOi 00/1aCTH, Be/leHHe 3/IEKTPOHHOT0 JHEBHUKA U 3JIEKTPOHHOI'0
JXypHaJ/ia ycrieBaeMoCTH»

[Tpuem, perucrpanys 3asB/eHUs U JOKYMEHTOB

PaccMmoTpeHue 3asiB/ieHUs U TIPeCTaBIeHHBIX JOKYMEHTOB U MPUHSTHE
pelleHust TI0 TIOTOTOBKE pe3yJ/bTaTa Mpej0CTaB/IeHUsT YCIYTH

PerucTpanus v Beljjaua (Harpas/ieHe) 3asiBUTe/IH0 UK ero NpeJCcTaBUTes0 pe3y/ibTaTa

MpeaoCTaB/I€HUA MyHHL[HHaJ'IbHDfI yQI1yru Wil MHOro yBe joMJ/ieHUA
| | |

1 1 1
ITucemo ¢ YueTHbIe JJaHHBIE 15 YBegomiieHre 0
vH(opMareii o obecrieueHust [OCTyTIa B HaTM4YUU
TeKyIIen VMH(GOPMALIMOHHYIO CUCTEMY 00CTOSITENTBCTB,
yCIieBaeMOCTH JI/1s1 TIo/TyYeHust UH(OpMaLyy 0 MPensTCTBYIOLINX
yuarrerocst TeKyIllel ycrieBaeMOCTH TIpe/0CTaB/IeHUIO
yualerocs yC/yTH
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	5.3. В случае несогласия заявителя с решением или действием (бездействием) уполномоченной организации, предоставляющей муниципальную услугу, а также ее должностного лица, специалиста, жалоба подается:
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	Порядок подачи и рассмотрения жалобы
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