YTBEPXIEH
ripukasoMm gupekropa MOY «COII Ne 2
uM. B.A. Konosanosa»
ropozckoro okpyra 3ATO CgeTJiblit
CapartoBckoii obacTu
oT «04» mapta 2021 r. Ne 54

AI[MHHPICTPATPIBHBIFI PEI'VJIAMEHT
0 MPeJ0CTaB/IEHUI0 MYHUIIMIIA/IBHOH YC/TYTH
«IIpegocraBienue uHpopmanuu 06 00pa3oBaTe/IbLHBIX MPOrpaMMax U y4eOHBIX IUIaHAX,
padounx mporpaMmax y4eOHbIX KypCOB, IpeMeTaXx, AMCIUIIMHAX (MOAYJ/IfX), FOA0BBIX
KaJ/IeHJapHbIX YUeOHbIX rpadukax»

1. O01IHe mo/I0KeHus
IIpegmMet perymmpoBaHus

1.1. AJITMUHUCTpPATUBHBIN perjiamMeHT Tpe/ioCTaB/IeHuUs MYHULIATIATbHBIM
ob1rieobpa3oBarelbHBIM yupexjeHuem «Cpepgusis obirieobpa3oBarebHast
mkona Ne 2 um. B.A. KoHoBanoBa» ropogckoro okpyra 3ATO Csetbiii CapaTOBCKOUM 00/s1acTu
(manee — oOpa3oBaresibHasi OpraHu3alUsi, YIIOJHOMOYEHHAasi OpraHW3alus) MYHULIMIATbHOM
ycnyru «IIpegocraBnenve uHdopmanyu 06 oOpa3oBaTe/bHBIX MMPOrpaMMax M yueOHBIX T/IaHaX,
pabounx TmporpamMmax yueOHBIX KypCOB, TpeAMeTaX, AUCLUIUIMHAX (MOJYJIsiX), TO/OBBIX
KaJleH/IapHBIX y4eOHBIX rpadukax» (fanee — COOTBETCTBEHHO AJMUHHUCTPAaTUBHBIA perjiaMeHT,
MYyHULIMIIA/IbHAs yCayra) onpejesisieT CPOKU IpeoCTaB/IeHus MyHULIMIIAIbHON YCIYTH, a TaK e
COCTaB, M0C/1e/0BaTe/IbHOCTb AeUCTBUN (aMUHUCTPAaTUBHBIX MPOLielypP), CPOKU MX BBINIOJTHEHMS,
TpeOOBaHUsI K TOPSJKY WX BBITIOJTHEHUS, MOPSAOK U (OpMbI KOHTPOJS 3a TpeJoCTaBlieHUeM
MYHULIMTIAIBHOM ~ YC/IYTH, TIOPSJOK O0O)KajoBaHWsI 3asBUTEISIMH  DeIleHWid W JIeHCTBUM
(6e3meticTBHS) YIIOJTHOMOUEHHOW OpraHW3al[dH, MpPeAOoCTaB/SIOed MYHHUIUIIATBHYIO YCIyTy, a
TaK)Xe ee JJO/DKHOCTHBIX JIUL.

Kpyr 3aaBuresei

1.2. 3asiBUTeNsSIMA Ha TMpeAOCTaB/ieHWe MYHULMIIAIBLHOM YCAyryd (Janee — 3asiBUTeJIb,
3asBUTe/M) SIBJISIIOTCSL (PU3MUeCKUe WM HpUJUYecKue JULa, 3aMHTepecOBaHHbIE B MOIyYeHUU
MYHULMIATBbHOU YCTYTH.

OT uMeHM 3asgBUTeNIsI MOXET JelCTBOBaTh JIMLO, SIB/SHOIIEeCs B COOTBETCTBUU C
3aKOHO/IaTeNlbcTBOM Poccuiickoli ®Pefjepariuy ero 3aKOHHBIM TIpe/ICTaBUTe/IeM JIMO0 TIOJTHOMOUUSI
KOTOPOTO TMOJATBEP>K/eHbI J0BEPeHHOCTbI0, 0)OPM/IEHHOM B COOTBETCTBHU C 3aKOHOZATETHCTBOM
Poccuiickon ®@enepauyu.

TpeOoBaHus K NOPAAKY HH)OPMHPOBAHUSI 0 MPeAOCTaBIeHUH
MYHHIMIIAIBHON yC/IyTH

1.3. Vudopmaiuss 006  yImoJHOMOYEHHOM  OpraHM3alvM,  IPe0CTaBJISAIOLIei
MYHULIUIAIBHYIO YCIYTY.

WNudopmarniys, npefocrapisieMasi 3aMHTEPECOBAHHBIM JIMLIAM O MYHULMMNAIBLHOU YC/IyTe,
SIBJIIETCS OTKPBITOM 1 00IIIeZI0CTYITHOM.

CBefieHHs1 0 MeCTe HaxOXKAeHUsi U rpaduke pabOThl YMOTHOMOYEHHOW OpraHW3alluy,
TNIpeJi0CTaB/IsOLeld MyHULUTNIA/IBHYIO YCIYTY:

MecTo HaxoxzaeHust: 412163, CapaToBckasi 06/1acThb, 1mocesiok CeeT/ibli, yiuija Ky3HeroBa,
oM 10;

rpaduk paboThl: MOHeAe bHUK — MATHHUIa ¢ 8.00 mo 12.00, ¢ 13.30 mo 17.30;

cnipaBouHbIl TenedoH: (845-58) 4-30-05, dakc: (845-58) 4-30-24;

azipec oduLIMaIBLHOTO caiita: www.sosh-2.edusite.ru;

aZipec 3/IeKTPOHHOM MouThl: sosh2svet@mail.ru.

1.4. Crioco6 TmonyyeHHsi CBeJleHMA O MeCTOHaxOXJeHun U rpaduke paboThbI
YTIOJIHOMOYEHHOM OpraHu3aluy, NpeoCTaB/Istoleld MyHULMNAIbHYIO YCIYTY.

CBefieHHs 0O MeCTe HaXOXK[eHUsi U rpaduke pabOThl, KOHTAaKTHBIX TenedoHax, ajpece
9/IeKTPOHHOM TIOUThl yTIOJTHOMOUEHHOM OpraHu3alyd, TIpeJoCTaB/IsIolell MYHULIMIIAIbHYIO
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yCIyTy, pa3MeliaroTcsi Ha UHGOPMAIMOHHOM CTeHJie U O(pULIMaIbHOM caiiTe yMOJTHOMOYEHHOU
OpraHu3aliiy, Ha o(duLManbHOM CcalTe aJMUHUCTpaLuu ropogckoro okpyra 3ATO CaeTiblid:
http://www.zatosvetly.ru, Ha MopTasax rocy/lapCTBeHHbIX W MYHHULMIAIbHLIX YCAyT ((yHKLMMN)
(http://www.gosuslugi.ru, http://64.gosuslugi.ru/) (nanee — EquHbIi 1 peruoHa bHbINA MOPTasbl), B
CpeZCcTBax MacCoBOM MHGOpMaLUH.

WNudbopMrpoBaHre  3aMHTEpPeCOBAaHHBIX  JIML] IO  BOMpOcaM  MpeJoCTaBIeHUs]
MYHULUMNAABHONR  YCAYTM  OCYLIeCTB/sSIeTCs  JO/DKHOCTHBIMM — JIML[aMU  0Opa3oBaTebHOU
OpraHu3aLui.

1.5. Tlopsijok momydeHus: MHQOPMAaLMM 3asiBUTE/NSIMU TI0 BOMpOCaM TpeoCTaB/eHUs
MYHULUMAIBHON YCJIYTH U YCIyT, KOTOpBIe SIBJISFOTCS HEOOXOJUMBIMU U 00s13aTe/IbHbIMU IS
TNipeJi0CTaB/IeHUs] MyHULIMIIA/IbHOW YCTIYTH, CBe/IeHHI 0 X0/le TIpe/loCTaB/ieH!sl yKa3aHHbIX YC/IyT.

1.5.1. WVHdopmupoBaHue IO BOIMpOCaM TMpPeAOCTaBleHUs MYHHULUMNAJbHON YyC/IyTH
OCYILL[eCTBJISIETCS CIeYIOLUMMU CrIocobamu:

VH/VBUJYyalbHOe YCTHOe WH(POPMUPOBaHHE HEMOCPeJCTBEHHO B 00pa3oBaTebHOM
OpraHu3arLuu;

WHAUBUAYyanbHOE YCTHOe MH(OPMUPOBaHUE T10 TesieoHY;

WH/MBUJyanbHOe WH(POPMHUpDOBaHME B TNHMCbMeHHON (opMe, B TOM uucie B ¢opme
3/IeKTPOHHOTO JOKYMEHTa;

nybmyHoe ycTHOe UH(OPMHPOBaHUe C TIPUBJIeUeHeM CpeZiCTB MaCCOBOUW MH(OpMaLWy;

ny6/mMyHOoe MMcbMeHHOe NH()OPMUPOBaHHUE.

WHdopmMupoBaHWe MO BOIMPOCAM MPeAOCTaBIeHUS MYHHLIMIAIBHOW YC/IyTH Criocobamw,
NpelyCMOTPeHHbIMK ab3aljlaMid BTOPbIM — YeTBEPTHIM YaCTH TIepPBOM HACTOSILEr0 IyHKTa,
OCYILL[eCTBJISIETCS C yyeToM TpeboBaHUM, ycTaHOBIeHHbIX PefiepanbHbIM 3aKOHOM OT 02 mast 2006
roga Ne 59-@3 «O mopsiiKe pacCMOTpeHuUst oOpaltieHuid rpaxkaad Poccuiickoii @ezeparium».

1.5.2. [Ins monyueHuss MHGOPMALIMM M KOHCY/bTal[Mil IO TpoLeiype TpeAoCcTaBeHUs
MYHUILUMAIBHON YCIyTU 3asiBUTENb BIpaBe OOpPaTUTLCS HEMOCPeACTBEHHO B 0Opa3oBaTe/bHYHO
opraHusaluio (Janee — MuHoe obOpallieHre) B COOTBETCTBUM C rpad)MKOM MpreMa 3asiBUTesIeil.

Bpemsi  oxXuJaHWsi =~ 3aMHTepeCOBAHHbIX  JIML TPU  WHAUBUAYaJbHOM  yCTHOM
MHGOPMUPOBAHUU He MOJKET MpeBbIIaTh 15 MUHYT.

[Tpu oTBeTax Ha JIMUHbIe OOpaIleHus JO/DKHOCTHBIE Jiulja 00pa30BaTe/IbHOM OpraHU3aluy
noJpobHO U B BeX/IMBOW (KOppeKkTHOI) ¢opMe MHYOPMHUPYIOT OOPaTHBIIMXCS IO BOIPOCAM
ropsiiKa Tpe/j0CTaB/IeHus] MyHULIMIIAaAbHON YCIYTH, B TOM UKCIIe:

MEeCTOHaxXOXK/leHnt0o U rpaduky  paboTbl  YIOJHOMOUEHHOM  OpraHu3aluM,
TNpe/IOCTaB/IsAOLL el MyHULIMIAIbHYIO YCIYTY;

MEePeYHI0 JOKYMEHTOB, HeOOXOZAMMBIX /IJIS1 [TOJTyUYe€HUs] MyHUILIATIA/IbHON YCTYTH;

BpeMeHHU MpreMa U BblZjaur JOKYMEeHTOB;

CPOKY TpeJj0CTaB/IeHUs] MyHULIUIAIbHOU yCTyTH;

nopsiiKy — obyka/sioBaHWsI — pellieHUd, fAelcTBUM  (Oe3zmelicTBUsI), TIPUHUMAeMbIX U
OCYILL[eCTBJISIEMBIX B XO/le TIPeJj0CTaB/IeH!s] MyHULIMIAJIbHOU yCTYTH.

1.5.3. [Ona monydeHusi MHGOpMaLMy IO BOIMpOCaM TMpeJoCTaB/AeHUs] MYHHLUIATbHON
YCJIYTH 3asiBUTE/TM MOTYT 0OpaTUTHCS K JO/DKHOCTHBIM JMijaM 00pa3oBaTe/ibHOW OpraHu3alyu 110
TesiepOHY B COOTBETCTBHU C TPapMKOM TMprema 3asiBUTeNeu.

[lpu otBeTax Ha TeynedOHHbIE OOpalleHUsT JOJDKHOCTHBIE JiMIla 0Opa3oBaTebHOU
opraHu3aiuu nmoApoOHO U B BeX/IUBOU (KOPpPEKTHOH) dopme MH(DOPMUDPYIOT 0OpPaTHUBIIMXCS TIO
BOTIPOCaM, TpelyCMOTPEHHBIM MOANYHKTOM 1.5.2 AZIMUHUCTPAaTUBHOTO perjiaMeHTa.

1.5.4. [Ona monydeHusi MHGOpMalMK IO BOIMpOCaM TMpeJoCTaBAeHUs] MYHHLUIATbHON
YCIAyTH 3asBUTEIM MOTYT 00OpaTuThcsi B 00pa30BaTe/IbHYIO OpPraHU3alyi0  MMHUCbMEHHO
TOCPe/ICTBOM TIOUTOBOM CBsI3M, 3/IeKTPOHHOW TIOUTHI /MO0 TIOZ@B TMCbMEHHOe obpalieHue
HeroCpe/ICTBEHHO B yupesK/ieHue.

[TuceMeHHbIe  (37IEKTPOHHBIE)  OOpallleHus  3asBUTeNIeM  TIOJJjIe)kaT  00si3aTe/TbHOMN
perucTpalyy B TeueHHe TpeX KajieHJapHbIX JHell C MOMeHTa MOCTYTI/IeHHsI.

B mrcbMeHHOM 00pallieHHH YKa3bIBatoTCS:

bamunusi, UMsi, 0T4eCTBO (TIOC/Ie/JHee — TIPY HaJTMUKK) (B ciydae obpaitieHus: (pU3n4ecKoro
nuLa);
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M0JTHOE HAMMEHOBaHUe 3asiBUTe/Is (B C/lyuae oOpalileHus: OT UMEHH FOPUANYECKOTO JIUIA);

HaMeHOBaHWe OpraHa, B KOTODbIM HarpaB/sieTcss THChbMeHHOe oOpaiieHue, 1100
dbamMunus, uMs, OTUYECTBO COOTBETCTBYIOIL[ETO [O/DKHOCTHOTO JiMIla, JHUOO JAO/DKHOCTD
COOTBETCTBYIOLL[ETO JIULIA;

TOUTOBBIA ajipec, MO KOTOPOMY JOJ/DKHBI ObITh HarlpaB/ieHbl OTBET, yBeJOMJIEHHEe O
riepeazipecaliiy oOpalleHus;

ripeiMeT oOpailjeHus;

JTMYHas TIO/MUCH 3asiBUTeSs (B Cyydae oOparieHust pu3nuecKoro juiia);

TO/ITIMCh PYKOBOJIUTEJIS FOPUJWYECKOTO JIUlAa JIMOO YIIOJTHOMOYEHHOTO Ipe/iCTaBUTeIsI
IOPUIUUeCKOTO Jiuiia (B ciiydae obpailjeHHst OT UMeHU FOPUIUYeCKOTO JIUIIA);

JlaTa cocTaBjieHuUs1 oOpallieHusl.

B mnoaTBepx/eHMe CBOUX [OBOJOB 3asiBUTeNb [0 CBOel WHUIMATHBe TMpUiaraer K
MTUCbMEHHOMY OOpaIlleHUI0 JOKYMEHThI M MaTepHasibl TMOO0 UX KOITHH.

Ons paboTel c oOpaljeHHs MU, TIOCTYMUBIIMMU TI0 3JIEKTPOHHOM TII0uUTe, Ha3HAuaeTCs
CTieliMauCT obpa3oBarebHONM OpraHU3aluM, KOTOPhIM He MeHee OJHOr0 pa3a B JieHb MPOBepsieT
Hasimyure oOpamieHuit. [lpu mosyueHMH oOpalleHusl yKas3aHHBIN CIeIMaauCT, HamnpaB/seT Ha
3JIEKTPOHHBIHM aJjpec 3asiBUTE/IS YBEZAOM/IEHHE O TIOTyYeHHUH 00paIljeHHs.

OG6paiijeHre, MOCTYTMBILEe B yUpeXk[eHWe B GopMe 3/IeKTPOHHOTO JOKYMEHTA, AOIKHO
cofiep>KaThb C/IeAyIOLy0 MHPOPMaLUIO:

dbamuuio, wMsi, oTuecTBO (TIOC/AegHee — TpU Hamuuuu) (B ciydae oOpalieHus
¢busnyeckoro uia);

TM0JTHOe HaMeHOBaHue 3asiBUTe/s (B Cylyuae oOpalileHusi OT UMeHH FOPUANYEeCKOTO JIMIa);

aZipec 3JIeKTPOHHOM TMOUThI, €C/TM OTBET [O/DKEH ObITh HarpaB/ieH B (hopMe 37IeKTPOHHOTO
JIOKYMEHTa;

TIOUTOBBIM aZipec, eCc/iv OTBET [JO/DKEeH ObITh HampaB/ieH B TMCbMEHHOH hopMe;

rpeiMeT oOpaIleHusl.

3asiBUTE/b BMpaBe TIPUIOKWTbL K TakKOMy OOpalljeHut0 HeoOXOJUMble JOKYMEHThI U
MaTepHasIbl B 3JIEKTPOHHOM (hopMe MO0 HaMpaBUTh YKa3aHHbIE JOKYMEHTbI U MaTepUasbl WA UX
KOTTMU B MMCbMEHHO (opMe.

PaccMoTpeHWe TIMCbMEHHOTO (37IeKTPOHHOTO) OOpalljeHHsI OCYILeCTBJISIETCS B TeueHHe
TPU/IL[aTU KaJleHJapHbIX IHeM CO [IHs pervucTpailyy obpaiieHusl.

OtBeT Ha oOpallleHue [aeTcs B TIPOCTOM, YeTKOM W TMOHATHOW (opMe C yKasaHUEM
JIOJDKHOCTH, (daMWIUd, UMEHHW W OTuecTBa, HOMepa TejiepoHa HWCTIOJHUTE/IS, TIOATMCHIBAETCS
JUpeKTopoM 00pa3oBaTe/bHOM OpraHU3alyu.

OtBeT Ha obOpallieHye, TIOCTYITUBIIIEE B YUPEXJeHWe B OpPMe 37IeKTPOHHOTO [JOKYMEHTA,
Harpas/isieTcsi B hopMe 371eKTPOHHOTO I0KyMeHTa 10 a/ipecy 37eKTPOHHOM MOYThI, yKa3aHHOMY B
oOpallieHrH, UM B TMCbMEHHOM (hopMe T10 TIOUTOBOMY aZIpecy, YKa3aHHOMY B 0OpalljeHHH.

1.5.5. WuHdopmupoBaHve 3asiBUTe/lield MO TMpPe[OCTaBAeHUI0 MYHULMMNAIbLHOM YyC/IyTH
OCYIIIeCTBJISIETCSI Ha Oe3BO3Me3/IHO OCHOBE.

1.5.6. Co [fHa mnpexcTaBieHWs 3asBleHUs U [JOKYMEHTOB [Jisl IIpefoCTaB/IeHUs
MYHULIATIATLHOW ~ YCyTW  3asiBUTe/lb MMeeT TIpaBO Ha TIOJiyueHHe CBeJleHHuM 0 Xofe
Npe/i0CTaB/eHUs] MyHULIUITAIbHOW YC/IyTH 110 TenleOHYy, 371eKTPOHHOM TouTe, HeloCpeCTBEHHO B
obOpa3oBaTe/ibHOM OpraHU3all|M, a TakXKe TOCPeACTBOM EWHOr0 M peruoHaabHOrO MOPTaioB — B
C/lydae T1o/lauM 3asiB/ieHUs uepe3 yKa3aHHbIe TTOPTaibl.

1.6. Topsifok, ¢opma U MecTo pa3MelijeHUs1 HHGOPMAI[UHU TI0 BOTIPOCaM TIpeJj0CTaB/IeHUs
MYHULIUIATbHOW yCTyTH.

WudbopmupoBaHie 10O  BOMpOCaM  TIPeIOCTaB/IeHUSI ~ MYHUIMIAJLHOM  YCIyTH
OCYILIeCTB/ISIETCS] TIyTeM pa3MellleHrs Ha WH(OPMAaLIMOHHbBIX CTeH/aX, PACION0XKEeHHbIX B 3[laHUU
oOpa3oBaTe/bHOM  OpraHu3aluy, oduiMaibHOM caiiTe 00pa3oBaTe/IbHOM  OpraHU3alu,
nocpeZicTBOM EMHOr0 1 peroHanbHOI0 TOPTaioB ciefytollel nHhopMaLuu:

BbiZiep)KeK W3 HOPMATHMBHBIX TIPABOBBIX aKTOB, PETYJUPYIOIIUX [esSTeTbHOCTh I10
TNpe/I0CTaB/IeHUIO0 MyHULIUIATbHOW YCIIYTH;

TeKcTa AZIMUHUCTPAaTUBHOTO PerjiaMeHTa;
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repeyHst JOKYMEHTOB, HeOOXOJUMBIX /51 TIpeJoCTaB/ieHUs] MYHHULUMAAbHON yC/IyTH,
TO/I/TeXKall[UX TIPe/ICTABIEHUIO 3asiBUTeNleM, a TakKKe TpeOOBaHWM, TIPeIbsB/SEMBIX K 3THUM
JIOKyMeHTaM;

TepeuHsi OCHOBaHWH /1Jisl 0TKa3a B MPeJ0CTaB/IeHUU MyHULIMINAIbHOM YCIyTH;

rpaduKa npuema 3asiBUTesel;

00pa3LoB I0KyMEHTOB;

vH(opMalLMK 0 pa3Mepe roCyAapCTBeHHOM MOLUIMHEI 3a TIPeJjoCTaB/ieHe MyHULIMIIAIbHON
yCIyTd ¥ o0Opa3iia TyiaTe)KHOT0 TIOPYYeHHs: ¢ HeOOXOANMMBIMU PeKBU3UTaMU (TIPH HAaTUUHHN).

2. CTtaHjapT npe/jocTaB/J1eHUs1 MyHULIMNIA/IbHOH YCIyTH
HaumeHoBaHHe MYHHLMIIAJTBHOMN yC/IyTH

2.1. HauMeHOBaHWe MYHUIMMNA/JBHOU ycayru — «lIpegocraBneHre uH(oOpMauu 00
oOpa3oBaTesibHBIX MpOrpaMMax M yueOHBIX TUTaHaX, paboumx MporpaMmax yueOHBIX KypCOB,
npeiMeTax, AUCHUTIMHAX (MOYJISIX), TOJIOBBIX Ka/leHJapHbIX YueOHbIX TpadrKax».

HaumeHoBaHHe yIIOJTHOMOUEHHO! OpraHu3aliuy, HermocpeACTBeHHO Mpe/0CTaB/IsAoIei
MYHULMNIATBHYH YCIyTy

2.2. MyHunmIanabHasl yciyra npeioCTaB/sieTCss MyHULUTNATbHBIM 00111e00pa3oBaTe/ibHbIM
yupexxaenrneMm «CpeziHsisi o01jeobpa3oBaTesbHast mkosa Ne2 M. B.A. KoHoBasoBa» ropojcKOro
okpyra 3ATO Cgetsbiit CapaToBCKOM 006/1acTH.

Pe3ynbTaT npejocTaB/ieHUs MyHUIIUNATbHOM YCIyTH

2.3. Pe3ynbraromM TpefOCTaB/leHHsI MYHULMINANAbHONW YCIyru sB/SETCS  BblJaya
(HarpaBsieHMe) 3asiBUTENI0 MHGopMaluyd 06 0Opa3oBaTe/IbHBIX TPOrpaMMax U yueOHBbIX T/IaHax,
pabounx TmporpaMmax yueOHBIX KypCOB, TpeAMeTaX, AWCLUIUIMHAX (MOJYJ/IsiX), TO/OBBIX
KasleH/IapHBIX yueOHBIX rpadyiKax, peanrn3yeMbix B 00pa30BaTe/IbHOM OpraHU3ariyy.

Cpox npejocTaB/ieHUsI MyHHLMIIAJIbHOM yC/IyrH

2.4. TlpepmocTaBjieHWe MYHHUIMIAJBLHONW YCIyTH OCYILIECTB/ISETCS B CPOK He 0Oonee
TPU/L[ATU KaleHJapHbIX JHeM.

2.5. BHeceHue ucnpaBeHUI [OMyIleHHbIX OIMeYaToK W (W) OMMOOK B BbIIAHHBIX B
pe3y/ibTaTe MpeAoCTaBAeHUs] MYHHULUMAJIbHON YCIYTH AOKyMeHTaX OCYIIEeCTBJSeTCS B CPOK He
Ooslee TISATM KajeHJAPHBIX [HEM CO [JHS COOTBETCTBYIOLIEro OOpalleHusi 3asBUTENST B
oOpa3oBaTe/IbHYI0 OpraHU3alHio.

IlepeueHb> HOPMATHUBHBIX MPABOBbIX AKTOB, Pery/IMPYIOLIMX OTHOIIIeHHUsI, BO3HHKAIOIHe B
CBSI3M C MpPe/ioCTaB/IeHNeM MyHULIMNIA/IbHON yCIyrH

2.6. IlpepocraByieHne MyHMLMIAAbHOW YCIYTHM OCYLIECTB/ISeTCS B COOTBETCTBUU C
T0JIO’KEHWSIMH, YCTaHOBJIEHHBIMU C/Ie/IyIOLIUMU NMPaBOBbIMU aKTaMHU:

Kouncruryiueli Poccutickoii @enepaiiyy;

denepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit
depepalyn»;

®epepanbHbiM  3akoHOM OT 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX TapaHTUSAX TIpaB
pe6enka B Poccuiickoii ®esnepauiyn»;

denepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aliy MpeAoCTaBIeHUs
roCyJlapCTBEHHbIX U MyHULIMIATbHBIX YCIyT»;

denepanbHbIM 3aK0HOM 0T 02.05.2006 Ne 59-®3 «O mopsijke pacCMOTpeHUs1 00paljeHri
rpaxxgaH Poccutickoii @efepaiivin»;

denepanbHLIM 3aKOHOM OT 27.06.2006 Ne 149-®3 «O06 nHdopmanyu, WHMOPMAI[HOHHbIX
TEXHOJIOTUSIX U O 3all{uTe WHPOpMaLUN»;

®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX»;

[IPHUKa30M MuHucrepcTBa MIPOCBeLLeHUs Poccuiickon Denepanyu
or 28.08.2020 Ne 442 «O6 yrtBepxaeHuu Ilopsigka oOpraHusalii W OCYIECTBJIEHUS
oOpa3oBaTe/bHOM  [IeITeILHOCTH 10 OCHOBHBIM  00111e00pa3oBaTe/ibHBIM — MPOrpaMMaM  —
obOpa3oBaTe/ibHBIM TIpOrpaMMaM HadaJbHOrO OOI[ero, OCHOBHOTO OOITero W CpejHero o0Iero
obOpa3oBaHUsI»;

3akoHOM CapaTtoBckoi ob6mactu ot 28.11.2013 Ne 215-3CO «O06 ob6pa3oBaHuu B
CapaTroBckKoi 00/1aCTH»;
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yCTaBOM MYHULUIIa/IbHOT'O 0011e006pa3oBaTeILHOTO yupexJeHusi «Cpenusis
ob6meobpa3oBaresibHas mikona Ne 2 um. B.A. KoHoBanoBa» ropojgckoro okpyra 3ATO CaeT/blid
CapaToBcKo#i 06/1acTH.

HcuepnbiBaroiuii nepeyeHb JOKYMEHTOB, HE00X0/JUMbIX B COOTBETCTBHY C HOPMAaTUBHBIMU
NMPaBOBbLIMU AKTaMM /ISl NIPe/i0CTaB/1eHUus MYHHULIMNA/IbHON YC/IYT4d M YCIYyT, KOTOPbIe
SIBJISIIOTCA HE00X0AMMBIMH U 00s13aTe/TbHBIMH /I MIPe/J0CTaB/IeHUsI MYHHUIUTIA/TbHOM

YC/IyTd, Mo//Ie)Kalux NpeACTaB/IeHUuI0 3asiBUTe/1eM

2.7. TlepeueHb IOKyMEHTOB, HEOOXOJUMBIX [IJIsl TIPeZ0CTAB/IEHHUS] MyHULIATIA/IbHOW YCTYTH:

3asB/ieHHe 110 ¢dopMe, yKa3aHHOM B TmpwiokeHud Ne 1 K AJMUHHUCTPAaTUBHOMY
perJlaMeHTy;

JIOKYMEHT, yJOCTOBEPSIIOLUM JINYHOCTh 3asBUTeNsl WM TpefCTaBUTeNsl 3asgBUTeNs, B
Cjlydae, eCId 3a TIpeJoCTaB/JieHHeM MYHMLMIAJBHOW YCJIYrd oOpallaeTcst Tpe/CTaBUTeb
3asBUTeEsIs (B C/Ty4yae TMYHOTO obpaillieHusi B 00pa3oBaTe/lbHYH OpraHU3aluio).

2.7.1. [JoKyMeHTbI He [OJDKHBI COJepKaTb TOJAUMCTKA JUOO TIPUITUCKH, 3auepKHYThIe
CJI0Ba WY [Ipyrye UCIIpaBJIeHus.

2.7.2. JJOKyMeHTB], yKa3aHHble B IyHKTe 2.7 AJMUHUCTPATUBHOI'O perjiaMeHTa, MOTYT
ObITb TIpe/CTaBIeHbl 3asiBUTEJIEM HETOCPeCTBEHHO B 00pa3oBaTe/bHYH) OpraHU3aluio,
HarpaB/ieHbl B 3/1IeKTPOHHOU (hopMe uepe3 EVHBIM M pervoHa/ibHBIN MOPTaibl, a TAKXKe MOTYT
HarpaBJIsIThCA M0 noute. B cyyasix, npegyCMOTPeHHbIX 3aKOHOATe/IbCTBOM, KOIMUU JJOKYMEHTOB,
JIOJDKHBI OBITH HOTAaPUABHO 3aBEePEHBI.

2.7.3. Tlpu HampaBneHUU 3asiBlieHHsT W TIpWaraeMbiX K HeMy JOKyMeHTOB B (opme
5JIEKTPOHHBIX [TOKYMEHTOB [1OCPeACTBOM EJWHOrO YW peruoHajbHOrO IMOPTA/JIOB YKa3aHHbIe
3asB/IeHMe M [JOKYMEHTbl 3aBepSIOTCS  S/eKTPOHHOW TOJAINWCBIO B COOTBETCTBUM C
rocraHoBneHveM IlpaButenbcTBa Poccuiickoit @epepaiu ot 25 utoHs 2012 roga Ne 634 «O
BU/IaX 3JIEKTPOHHOMW TMO/NIMCH, WCIIO/b30BaHHEe KOTOPBIX [IOMYyCKaeTcs Tpu oOparieHun 3a
MOJTyYeHUeM TOCYyJlapCTBEHHbIX W MYHMLMMNAIbHBIX YCIyr». 3asBjieHWe B 3/€KTPOHHOM BU/E
JIOJDKHO OBITH 3ariojTHEHO COTJIaCHO TIpe/ICTaB/eHHOW Ha EJMHOM W peruoHasbHOM TOpTaiax
dbopme.

2.7.4. lHem oOpailjeHusi 3a TpeOCTaB/IeHNeM MYHHULMIAIbHOM YyC/IyTH CUMTaeTcsl Jara
TM0JlyueHus: JOKYMEHTOB YIIOJITHOMOYEHHOM OpraHu3aliye.

HcuepnbiBaloluii nepeyeHb JOKYMEHTOB, HE00X0JUMbIX B COOTBETCTBHH C HOPMAaTUBHBIMH
NMPaBOBBIMHU aKTaMH /i/Il MPeAO0CTaB/IeHNsl MYHHI[UTNIA/IbHOM YC/IYyTH U YC/IYT, KOTOpbIe
ABJIAIOTCA HE00X0AMMBIMH U 00513aTe/TbHBIMH JI/IA MIPe/J0CTaB/IEHUsA MYHHUIUTIATHbHOM

YC/IYTH, ¥ KOTOPbIe 3asiBUTe/Ib BIIPaBe NpPe/JOCTaBUTh M0 COOCTBEHHOW MHULMATHBe

2.8. IlpepocraBiieHHe [OKYMEHTOB, KOTOpble 3asBUTe/Ib BIIpaBe IIPeOCTaBUThL ISl
T0JlyuyeHus MyHULIMIAaAbHOW yC/IyTH, He TpeyCMOTPEHO.

OC00eHHOCTH B3aMMOJEHCTBHS C 3asiBUTe/IeM NP
npe/j0CTaB/1eHUH MYHHUI[UNA/IBHOH YC/IyTH

2.9. 3amperriaetcst TpeOOBATh OT 3asIBUTEJISL:

rpe/iCTaB/ieHUs] JOKYMEHTOB U  MHQpOpMaluM WM  OCYLIeCTB/eHUsl JelCTBUH,
rpe/CTaB/ieHue WA OCYLeCTB/IeHWe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTUBHBIMH MPaBOBLIMU
aKTaM{, peryJMpYIOLIMMHA OTHOLIEHWs, BO3HUKAWOIUMe B CBS3W C [peJoCTaB/leHUeM
rOCy/JapCTBEHHBIX U MYHULIUMAbHBIX YCJIYT;

rpe/iCTaB/AeHUs] JOKYMEeHTOB U HMH(GOpMallMy, B TOM UHC/e TIOJTBEP)KJAIOLIUX BHeCeHUe
3asiBUTeJIeM IUIaThl 3a TIpefj0CTaB/ieHWe TOCYAapCTBEHHBIX U MYHHULMMAIbHBIX YCIYT, KOTOpPbIe
HaxoJATCAd B PaClOpsDKEHWM OpraHoB, MPejOCTaB/SIOLIMX TOCYJapCTBEeHHbIE YCIYTd, OPraHoB,
MpeJoCTaB/IAIOIMX MYHULMIIAIbHbIE YCJIYTH, WHBIX TOCYJapCTBEHHBbIX OpPraHoB, OpraHOB
MECTHOTO CaMOYTIpaBJIeHHsI JIMOO TIO/JBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WK OpraHam
MEeCTHOI'O CamMOyTpaB/ieHUs] OpraHu3aljyii, yJ4acTBYIOIIMX B IpeJOCTaB/IeHUU MpeayCMOTPEHHbBIX
yactet0 1 cratbu 1 ®epepanbHOro 3akoHa Ne 210-®3 rocypapCTBeHHBIX WM MYHULIMNA/IBHBIX
yC/Iyr, B COOTBETCTBMM C HOPMAaTUBHBIMM MpPaBOBbIMU akTamu Poccuiickoii ®epepaiuuy,
HODMATHMBHBIMU TIPaBOBBIMH aKTaMHu CyObekToB Poccuiickoit defepaljuu, MYHHUIMITATbHBIMU
MpaBOBbIMU aKTaMH, 3a MCK/IOUEHHWEM JOKYMEHTOB, BK/IFOUEHHBIX B OIpeJeseHHbId 4acTbio 6
ctatb 1 @epepanbHOro 3akoHa Ne 210-®P3 mnepeueHb [JOKYMEHTOB. 3asiBUTe/b BIIpaBe
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Mpe/CTaBUTh yKa3aHHble [OKyMeHTbl W UWHGOpMAlMi0 B OpraHbl, TpPeAoCTaB/sHOIIMe
roCyZlapCTBeHHble yC/IyrM, W OpraHbl, MpeJoCTaB/sSIOLMe MYHULUNAJbHbIe YCIyTH, [0
CcoOCTBEeHHOW WHUIMATUBeE.

2.10) mpexcTaB/ieHUs1 JOKyMEHTOB U MH(OPMalLMM, OTCYTCTBUE U (WMU) HEJO0CTOBEPHOCThb
KOTOPBbIX He yKa3bIBaJMCh TIPU TepBOHAYA/IbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUTs TIPe/JOCTaB/IeHUs] MyHULIUTIAIBHON yCTyTH, MO0 B TIPeJOCTaB/I€HUM MYHHLIUIIATBHOM YCTyTH,
3a UCK/IFOYeHUEeM C/Ie/IyIOLIUX C/Iy4yaeB:

a) u3MeHeHHe TpPeOOBaHWM HOPMATHBHBIX TTPABOBBIX aKTOB, KACAOL[UXCS MPej0CTaBIeHuUs
MYHULIMIIAIBHOW YCIyTH, TOC/Ae TepBOHavyaJbHOW TMOJaud 3asiBAeHWs O MpefoCTaB/leHUU
MYHULIUTIATLHON yCTyTH;

0) Hamuuuve OWIMOOK B 3asB/IEHMM O TIPEJOCTAB/IEHUM MYHHULMINAJILHOM YC/IyTH U
JIOKyMeHTax, MOJaHHbIX 3asBUTe/IeM II0C/e [epBOHayaJbHOrO0 OTKasa B MpHeMe [JOKYMEHTOB,
HEOOXOAUMBIX ISl  TIPeJOCTaBIeHHs MYHHUIMMNAAbHOH yCIyru, /JuO0 B TIPeJOCTaB/I€HUM
MYHULIUTIAIbHOW yC/IyTH Y He BK/IFOUEHHBIX B TIPe/[CTaBIeHHbIN paHee KOMILIEKT JJOKYMEeHTOB;

B) HCTeueHHWe CpOKa [JeHCTBUS [JOKYMEHTOB WM U3MeHeHHWe WH(opMaluu Tocye
MepBOHAUA/ILHOTO OTKa3a B TIpHeMe [JOKyMEHTOB, HeoOXOAWUMBIX /i TIpeAOCTaBJIeHUs
MYHULIATIATLHON yC/TyTH, MO0 B TIPe/IOCTaB/IeHUH MYHULIMTIABLHON YCIyTH;

r) BbIsIB/IEHHE [OKYMEHTaJbHO TIOATBepXKAeHHOro ¢akTta (MPU3HAKOB) OIMIMOOUHOTO WU
MIPOTUBOIIPAaBHOTO JefcTBUs (Oe31efCTBUS) [O/DKHOCTHOTO JIMIlA OpraHa, Ipej0CTaB/IsIOIEro
MYHULUMAIBHYIO yCIYTY, TIpM TIepBOHAuYa/IbHOM OTKa3e B TpHeMe [JOKYMEHTOB, HeoOXOJUMBIX
JUTS TIPeJOCTaB/IEHUs] MYHUIIUTIATBHON yC/TyTH, JTUOO B TIPEJIOCTAB/IEHUM MYHUIIUIIATbHOM YCIyTH,
O YyeM B IIMCbMEHHOM BHJe 3a TMOJAMNUCbI0 PYKOBOJWUTE/SI OpraHa, MpeoCTaBIIsIOL[ero
MYHULIATIAIGHYI0 YCAYTY, TIPU TlepBOHAualbHOM OTKas3e B TpHeMe JOKYMEHTOB, HeoOXOAUMBIX
J/1s1 TIpelOCTaB/IeHHsT MyHULIMIATIBHOW YCIyTH, YBeJOMJ/ISIETCS 3asiBUTE/b, a TaK)Ke MPHUHOCSTCS
V3BHMHEHMUS 3a [I0CTaB/ieHHbIe Hey100CTBa.

VcuepnbIBaoOIuii epevyeHb 0CHOBAHUM /I/IA 0TKa3a B MPUéMe JOKYMEeHTOB, He00X0 MMbIX
AJ/IS1 IPeAO0CTaB/IeHNs] MyHULIUNIA/IbHOU YC/IyTH
2.11. OcHoBaHuM A1 0TKasa B TIpUeMe JJOKYMEHTOB He YCTaHOBJ/IEHO.
HcuepnibiBaroiuii nepeyeHb 0CHOBAHMH /I/IAA IPHOCTAHOB/IEHUSA
WIM 0TKa3a B NpejoCcTaB/IeHMU MYHHULMIIATbHOMN yC/Iyrd
2.12. OcHoBaHUM JJi1 TIPUOCTAHOBJIEHUS] TPeAO0CTaB/ieHUss MYHMULMMNAJbHOW YCIyTH He
YCTaHOBJIEHO.

2.13. OcHoBaHuWM /11 OTKa3a B MIPeJj0CTaB/IeHNs] MyHULIMIIATbHOM YCIYTH He YCTaHOBJ/IEHO.
IlepeueHb yC/1yr, KOTOpBIe SIB/ISIIOTCSA HEOOX0AMMBIMH H 00s13aTe/TbHBIMH /1A
npeAoCTaB/IeHNsI MYHULIUNIA/IbHOM YC/IYyTH, B TOM UMC/Ie CBe/JJeHHsI 0 JOKYMeHTe
(moxymeHTax), BbiiaBaeMoM (Bbl/JaBaeMbIX) OpraHu3anusiMi, y4acTBYHOI[UMHU B
npeAoCTaB/IeHNHA MyYHMIIMINIA/ILHOM YCIYyTH

2.14. Yciyr, KOTOpbIe SIBJISIOTCS He0OXOAUMBIMU U 00s13aTe/TbHBIMU [I71s1 TIPEJJ0CTaB/IeHUS
MYHULMIAIBHOM YCTYTH, He TIpelyCMOTPEHO.

ITopsjok, pa3Mep U 0CHOBaHUSI B3UMaHMSA roCy/JapCTBeHHO MOIIMHBI WM MHOM IJIaThI,
B3MMaeMOH 3a Npe/ocTaB/IeHue MyHULIMNAIbHON YCIyTH
2.15. MyHuiunaabHasi yciyra npeiocTaB/sieTcs: OecriiaTHo.
ITopsipok, pasMep ¥ OCHOBaHMSA B3MMaHUA I/IaThI 3@ NIPeAOCTaB/IeHHe
YCJIYT, KOTOPbIe SIBJISAIOTCS He00X0AMMBIMHU U 00s13aTe/IbHBIMU /i/IS TPe/J0CTaB/IeHUSs
MYHHULUNAJIBHOU YC/IYTH

2.16. Yciyr, KOTopble sSIB/SIOTCS He0OXOAUMBIMU U 00s13aTe/TbHBIMU [IJ1sT TIPEJJ0CTaB/IeHUS

MYHULMIAIBHOM YCYTH, He TIpeyCMOTPEHO.
MakcuMa/ibHbIA CPOK 0)XKH/JJaHUS B ouepe/H MpH mnojave 3anpoca
0 NMpejJoCTaB/IeHUH MYHHLIMNA/IbHON YC/IYT4d M NIPH NOJTy4eHUuH
pe3y/bTara ee NpeAoCTaB/IeHUs

2.17. MakcuMa/bHBIA CPOK OXKHMJIaHUSl B ouepejy MpH Iozlayue 3arpoca o npefocTaBIeHnn
MYHULUMAIBGHON YC/IyTH U TPU TI0JIyUeHUH pe3yJibTaTa ee TIpeloCTaB/ieHNs COCTaB/isieT He OoJiee
15 MUHYT.



Cpox perucrpanyu 3anpoca 3asBUTe/s 0 NpeJjoCcTaBJIeHUuH
MYHULIUNIAJIBHOH YCITYTH

2.18. 3asBneHue O TMpefOCTaB/I€eHUM MYHULIMIAIBHOW YCIYTU PerUCTPUPYETCS B TeUeHHe
TpeX KasleH/JapHbIX /IHell C MOMeHTa ITOCTYIUIeHHsI B 00pa3oBaTe/IbHYH0 OpraHU3alyIo.

WHdopmatiysi 0 OCTYI/IeHHH 3asiB/IeHUsI 3aHOCUTCS B )KYPHasl PerMCTpaLyu 3asiB/ieHUH, 1
BK/TIOUaeT B ce0si CBe/leHUs O fiaTe, perucrparpionHoM Homepe, ®.1.0. 3asBuTtesns. Ha 3asBneHun
TIPOCTaBJISIETCS IITaMII, B KOTOPOM YKa3bIBaeTCsl BXOZSILUI HOMep U [laTa PerucTpaLyu.
TpeOoBaHHUs K MOMEIeHUSIM, B KOTOPBIX MPe/[0CTaB/IsAeTCS MyHHIUNA/IbHAsA yCIyra, yCIyT,

NpeAoCcTaB/ifAeMbIX OPraHu3alusaMy, YUaCTBYHIIMMH B NPeA0CTaB/IeHUH MYHHUIUNATIbHON
yCIyru

2.19. Bxop B 371aHue YIIOJHOMOUEHHOM oOpraHu3alud OQOpM/IsSeTCs BbIBECKOW C
yKa3aHWeM OCHOBHBIX PEKBU3UTOB YII0JIHOMOUEHHOMN OpraHu3aLiyu.

Bxox B TiOMelljeHHMe TIpeMa W BBbIJAUM JJOKYMEHTOB OO0OpyZAyeTcsl TaHAyCamH,
pacliMpeHHbIMHA  TIPOXOJAMH, TI03BOJSIOUMMH  0OecrieunTh  OecrpensiTCTBEHHBIA — IOCTYTI
VHBaJ/IMZIOB, BK/IHOUasi MIHBA/IM/IOB, UCTIOb3YIOLIUX KPecaa-KOIsSCKU.

HenocpeAcTBeHHO B 3[j@HWM  YIIOJIHOMOUEHHOM OpraHM3alliy pasMelllaeTcss Cxema
pacrio/ioyKeHus Mo/ipa3/ienieHrii C HoMepaMy KabMHeTOB, a TakKe rpaduk paboThl CrieruaaInucToB.

[nst oXujaHusl TpveMa 3asiBUTeNsIM OTBOAUTCS CIieljajbHOe MecTo, 000pyZoBaHHOe
CTy/lbsIMH,  CcTojJaMu  (cToMKamMu) [ BO3MOXKHOCTM  OQOpMJIeHHs  JOKYMEHTOB,
VMH(POPMAaLMOHHBIMU CTeHJaMU.

Kaxxgoe pabouee MecTo crielpiancta 00OpPYAyeTCs MepCOHa/TbHBIM KOMIIBIOTEPOM C
BO3MO>KHOCTBIO [IOCTyIIa K He00X0[UMbIM MH(GOPMAaIMOHHBIM 0a3aM JaHHBIX, a Takke OQUCHOMN
Mebesbio.

Mecta npezocTaB/ieH!s] MyHULIMIIAJILHOW YC/IyTH I0JDKHBI COOTBETCTBOBaTh CAHUTapHBIM
HOpMaM U TpaBuJIaM, Mo>KapHoii 6e30MacHOCTH U UHBIM TpeboBaHUsM 6e30MacHOCTH.

Ha crenpie pa3meraetcs ciezyronasi MHQOpMaLus:

MoJIHOe HaWMeHOBaHWe W  MeCTOpPACIoJio)KeHWe  YIOJHOMOUeHHON — OpraHu3aliy,
TesiepoHbl, rpadvK paboThI, haMUIMK, UMeHa, OTYeCTBA CIeI[Ua/iCTOB;

OCHOBHbIE TIOJIO)KEHUsI 3aKOHOZATeNbCTBA, Kacaroluecs TopsjKa TIpejoCcTaBIeHus
MYHHULMNAIbHON YCIyTH;

repeueHb U (HOPMBI OKYMEHTOB, HEOOXOJWMBIX /ISl MPeJOCTaBAeHUs] MYHHULIMTIATBbHOM
yCIyTH;

repeyeHb OCHOBAHUM /IJIs1 OTKasa B Mpe/i0CTaB/eHUH MYHULMITAIbHOMN YCIyTH;

MopsiZIOK  0OyKasioBaHWsl  JiecTBUE  (Oe37elCTBUsI)  YIIOJTHOMOUYEHHOM — OpraHM3alivy,
TIpeJI0CTaB/ISOLe MyHULIMTIA/IBHYIO YCIYTY, a TakKKe ee 0/DKHOCTHBIX JIUL], CIIeL[UaTuCTOB.

IToka3saTe/su AOCTYNHOCTH ¥ KayecTBa MyHULIMIIA/IBHOH yC/IyTH

2.20. IToka3zaTenssMu JOCTYTHOCTH MpeZ0CTaBAeHUs] MyHULMNA/IbHOU YCIYTH SBJISIOTCS:

Ha/IMuMe TOJTHOM U MOHATHON MHMOpMaI[MK 0 MecTe, TIOPsiIKe M CPOKax Ipe0oCTaB/eHus
MYHHULUMNAIBHON yC/Iyrd Ha WH(GOPMAlMOHHBIX CTeHZJAX YIOTHOMOYEHHOW OpraHu3alud, B
MH(OpPMaLMIOHHO-Te/IeKOMMYHUKAL[MOHHBIX CeTsIX 00Iero mosib30BaHusi (B TOM UHMC/e B CETH
«/IHTepHeT»), cpeAicTBax MacCoOBOM MH(OpMaLMU, UHHOPMALMOHHBIX MaTepraax, pa3MelleHHbIX
B MecCTax Ipe/j0CTaB/IeHUs] MyHULIUIAIbHOU yCIyTH;

Ha/jnyre BO3MOYKHOCTHU T0/TyueHUst MyHULIUTATbHON YCIyTH B 3/1eKTPOHHOM BU/IE;

Ha/Muye BO3MOXKHOCTH OeCIIpernsiTCTBEHHOTO [I0CTyra TpakAaH C OrpaHUYeHHBIMU
BO3MOYKHOCTSIMU Tiepe/IBIKeHUsI K TIOMellleHUsIM, B KOTOPbIX TPeJ0CTaB/IseTCs MYHHULUMAIbHAs
yCiyra;

coperictBue (Tpu HEOOXOAWMOCTH) CO CTOPOHBI JIO/DKHOCTHBIX JIMLI, CITEIJMajiCTOB
YTIOJIHOMOYEHHOM OpraHusaljii WHBalIWAy INpU BXO/Je, BbIXOJE U MepeMellleHUH 10 MOMelleHHUI0
rpyveMa U Bbl/lJaud JJOKyMEHTOB;

OKas3aHWe [O/DKHOCTHBIMM JIMLIaMM, CIeldaqiCcTaMi yIOJHOMOYEeHHOW OpraHu3aliyiu
VHBa/IMZaM HeoOX0JUMOM TOMOILIM, CBSI3aHHOW C pa3bsCHEHWeM B JIOCTYIHOM [jis HUX ¢opme
Topsijka TpefloCTaBleHUs] MYHHULMIAIBHOM ycayrd, odopmieHHeM HeoOXOJUMBIX — [JJisi
TIpe/ioCTaB/IeHUs] MyHULIMIIAJIbHOW yCIYTH JOKYMEHTOB;



8

obecrieueHue JOMyCKa CypAOINepeBOUMKa, TH(JIOCYpPJONEPeBOUMKA, a TaKXe WHOTr0
JIMLIA, BAJEIOIIer0 >KeCTOBBIM S3bIKOM; CODAKU-TIDOBOJHMKA TP HAIUYMKM  [JOKYMEHTa,
TIOJITBEP)K/IAIOIIEr0 ee CreldasbHOe 00yueHHe, BbIZIAHHOTO I10 YCTAaHOB/IEeHHOW Gopme, B
TIOMelIleHre TMPUeMa U BbIZIauMl JOKYMEHTOB.

2.21. KauecTBo Tipe/j0CTaB/IeHUsI MYHULIMTIAIbHON YCTYTH XapaKTepUu3yeTcsi OTCYyTCTBUEM:

TIPeBbIIIEHUS] MAKCUMaJTbHO JIOITyCTUMOTO BPeMeHH OKHaHus B ouepeu (15 MUHYT) rpu
rprieMe JOKYMEHTOB OT 3asiBUTesIel U Bbiiaue pe3ysbTaTa MyHULIUTIATBHON yC/TyTH;

kanmob Ha pemieHus W JedctBusi  (Oe3jeiicTBHE) YIIOTHOMOYEHHOW —OpraHM3alivy,
TIpe[0CTaB/IsAIONel MYHULIMIIATBHYIO YCIYTY, a TaKKe ee JO/HKHOCTHBIX JIUL, CTIeLIMaTuCTOB;

»kasiob Ha HEKOPPeKTHOe, HeBHUMAaTe/IbHOe OTHOIIIeHHe JO/DKHOCTHBIX JIHIL], CTIeIIMaTiCTOB
YTIOJTHOMOUEHHOW OpraHu3alliy K 3asBUTEJISIM;

HapyllleHUs CPOKOB TMpEAOCTaB/eHUss MYHUIMIAIbHONM yCIyTH W BBIOJHEHUS
aZIMUHUACTPATHUBHBIX TPOLIeAYP.

TpeOoBaHUsl, yUUTHIBAIOI{HE 0COOEHHOCTH MPe/[0CTaB/IeHUSA
MYHHIUIIQJIBHON YC/IYTH B 3/IEKTPOHHOM opme

2.22. Tlpu mipefOCTaBleHWYM MYHULIMINANBHOW YyC/IYTA B 37eKTPOHHOW dopme s
3asBUTE/IeN 00ecreurBaeTCs:

BO3MOJKHOCTh TIOJTyueHUs1 UH(MOpPMAIMi O TIPeJOCTaB/IIeMOM MYHUIIMIAILHOU YCIyTe B
cet «V/HTepHeT», B TOM uHC/le Ha O(UIMATHLHOM CaiiTe YMOJHOMOYEHHOM OpraHu3alyd, Ha
E/iviHOM ¥ pervoHaIbHOM TOpTaax;

BO3MOXXHOCTh TIOMyYeHUs] W KOMUPOBaHUS (OpPMBbI 3asiBieHUs, HeoOXogumon s
TOJTyYeHUsI MyHULIUTIATbHOW yCIYTH B 3/IeKTPOHHOU (opme B ceTu «HTepHeT», B TOM YMC/Ie Ha
oduLMaILHOM caliTe YIIOJIHOMOUYeHHOW opraHu3aiuy, Ha EWHOM U perrioHasiLHOM MopTajax;

BO3MOKHOCTh HaripaB/ieHUs 3asiBJieHUsT B 3JIEKTPOHHOW (opMe C UCIO/Ib30BaHUEM
EAnHOTO M peroHanbHOTO TIOPTaioB, uepe3 «J/IMUHbIM KaOUHEeT T0/Tb30BaTesis»;

BO3MOJKHOCTh OCYIIIECTB/IEHHSI C UCIIO/b30BaHHeM EJUHOTO M perroHasbHOTO TOPTajioB
MOHUTODUHTA XO/la TIPeJOCTaB/eHUS MYHUIUMA/JBHON yCayru uepe3 «JIMuHbI KabuHeT
TI0/Th30BATeIs».

B ciyuae oOpaijeHust 3asiBuTens uepe3 EAWHBIM TIOpTa/l 1O JKeJaHUIO 3asBUTESI
obecrieurBaeTCsi BO3MOXXHOCTb MH(MOPMHUPOBAHUS O X0/le TIPe/IOCTaB/IeHUsl YC/IYTH U HallpaB/ieHre
CBeZIeHU O MPUHSATOM YIIOJIHOMOUYEHHOW OpraHu3aljdeli pellieHHd O Tpe/loCTaB/ieHHnH (OTKase B
TIpeJIOCTaB/IeHUH) MYHUIIUIIABHOM yCIYTH TI0 yKa3aHHOMY B OOpallleHuH afipecy 3/eKTPOHHOU
TOUTHI UM B (JOpMe MPOCTOTO TIOUTOBOT'O OTIIPaB/IeHMUS.

3. Cocras, noc/1ef0BaTe/IbHOCTb M CPOKHU BBINIO/THEHUSA
QJMMHUCTPATHUBHBIX NPoLeyP, TPe00BaHKs K MOPAJAKY UX BBINO/THEHHUA
HcuepnbIBaOIuiil MepeueHb aiIMUHUCTPATUBHBIX MPoOLieyP

3.1. [TlpemocTaBieHWe MyHMLMINAJILHOM YCAyrM BKIIOYaeT B cebs  cieyroliye
a/IMUHUCTPATHUBHbBIE TIPOLIeYPbI:

TIPUEM U PervcTpalivs 3asiB/IeHHs O MpeoCTaBIeHUH MyHULIUTIATLHON yCTyTH;

pacCMOTpeHHe  3asiB/ieHWs, TIPDUHATHE  pellleHdsi T1I0 TOATOTOBKE  pe3ysbTaTa
Tpe/0CTaB/IeHUsI MyHULIMIIABHON YCYTH, MOATOTOBKAa UH(OPMaLUu;

HampaB/ieHHe 3asiBUTETF0 pe3ysbTaTa TpeA0oCTaB/AeHrsT MYHULUMNATBHONW YCAYTH WIH
yBeIOMJIEHUsI 0 Ha/IMUYMKU OOCTOSITENbCTB, TIPENSITCTBYIOIIUX TPeJ0CTaB/IeHHI0 MYHHUIUIATLHOM
YCIIYTH.

[TocnenoBaTenbHOCTh aZIMUHUCTPATUBHBIX TIpoLieyp Tipu Tipe/0CTaB/IeHUN
MYHHUILUMATBHON YC/IYyTH yKa3aHa B OJIOK-cxeme B MpUiokeHUW Ne 2 K AJMHUHHUCTPAaTUBHOMY
perjaMeHTy.

IIpuém u perucTpaiusi 3aAB/IeHNUs 0 NMPeAOCTaB/IeHUH MYHHIIUNIAIBHOH YCTyTH

3.2. OcHOBaHMeM /i Havajla a[MUHUCTPATUBHOW TIPOLIeAYPhl SIBSIETCS TMOCTYI/IeHWe B
obpa3oBaTesibHYI0 OpraHu3alyio 3asiB/IeHus], TIpeyCMOTPEHHOT'O MTYHKTOM 2.7
A IMMHHCTPaTMBHOTO perjlaMeHTa, OJIHAM M3 CJIeIYIOIIUX CIIOCOOOB:

MOCPe/ICTBOM  JIMYHOTO  oOpalieHusi  3asiBUTenss  (TIpeJCTaBUTeNs  3asBUTeNs) B
oOpa3oBaTe/ibHYI0 OpraHM3aluIo;

MOCPe/ICTBOM TIOYTOBOTO OTTIPABJIEHUS;
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MOCPe/ICTBOM HarpaB/ieHus B 97IeKTPOHHOM BHZe uepe3 EquHBIA U peruoHaibHbINA
MOpTaJIbL.

[Tpu muuHOM OOpalljeHHUU 3asBUTeNsT B 00pa30oBaTe/lbHYI0 OPraHM3aluio TI0 ero Mpockhe
JleiaeTcsl OTMeTKa O MpueMe 3asiBjieHHs] Ha KOIMMU WM BTOPOM 3K3eMIUIsipe C yKa3aHueM JaThbl
ripreMa 3asiBjieHusi, KOJIM4eCcTBa NMPUHSTHIX JTUCTOB.

3asiB/ieHVe TIOZAJIE)XUT PpervcTpalui CrHerjyaavcToM, OTBeTCTBEHHbIM 3a MpuUeM U
perucTpaiyio JOKyMeHTOB.

CrnelManucT, OTBeTCTBEHHbIM 3a IIpUeM U PperucTpalui  [JOKYMEHTOB, HeceT
MepCoOHaNbHYI0 OTBETCTBEHHOCTb 3a TPaBWIbHOCTb BBIMIOJIHEHUS] TIPOLIeAypbl IO TpUeMy
JIOKYMEHTOB C Y4eTOM UX KOH(PU/eHIIMaTbHOCTH.

Pe3ynbTaToM aJMUHUCTPAaTUBHOW TIPOLIEAYPbl SIB/SETCS PerucTpanusi TMOCTYNMBLINX
3as1B/IeHUs] U JOKYMEHTOB.

Cniocob ¢ukcanyu pe3y/bTaTa aIMUHUCTPAaTUBHOM TPOLeyPhI:

MIPUCBOEHUE CIIeLMaJMCTOM, OTBETCTBEHHBIM 3a IpUeM M PerucTpalyl [OKyMEHTOB,
perucTpaLyoHHOTr0 HoMepa MPUHATOMY 3asiBJIEHHIO.

MakcvManbHbIM CPOK BBITMOJIHEHUS] aMUHHCTPAaTUBHOM MpOLeAypbl COCTaB/sieT TpU
KaJleHJapHbIX [THSI.

PaccMoTpeHue 3asiB/IeHUs], IPUHATHE PellleHusl 110 MOAT0TOBKe pe3y/ibTaTa Npe/j0CTaB/IeHUsA
MYHULIMNIAJIBHOM YC/IyTH, NO/ro0TOBKa HH(popManun

3.3. OcHoBaHveM /i1 Hayaja aZMAHUCTPAaTUBHOM TNIpOLlefypbl SIB/SETCS I0/yueHHe
CTeLMariCTOM, OTBETCTBEHHBIM 3a TipeJjoCTaB/IeHue MYHHULUNaTbHON YCJIYTH,
3apervuCTPUPOBAHHOTO 3asiB/IEHHUs C BU30M AUpeKTopa 0O6pa3oBaTebHOWM OpraHu3aL{iH.

B TeueHue Tpex KaJieHJapHbIX [JHeM CO [HSI TIOJlyueHUs 3asiBJieHHsl CIIeL[UaJuCT,
OTBETCTBEHHBbIM 3a TNpeZoCTaB/eHHe MYHMLMIIATbHOM YCIyr'M paccMaTpuBaeT 3asiB/ieHHe Ha
rpejMeT BbISIB/IEHUS] 0OCTOSITENbCTB, TPEMNSATCTBYIOIIMX TpefoCTaBaeHr0 ycayru. [Ipu ux
Ha/IMUUM CIeUanyiCcT TOTOBUT M HarpaB/seT [/l TOANMCAHUS AUPeKTOpy obOpa3oBaTenbHOU
OpraHu3alid COOTBeTCTBYIOLlee yBeJOMJIeHWe 3asiBUTess, IpeJyCMOTpeHHOe cTaTbeili 11
®enepanbHOro 3aKkoHa Ne 59-D3.

I[Tpu oTCyTCTBUM 0OCTOSITENBCTB, MIPEMSTCTBYIOIIUX MTPeJOCTaB/IeHUI0 YCTYTH, CTIeLUaTICT
TOTOBUT U HarpaBsieT /s MOAMNMHUCaHUsl AUpeKTopy o0Opa3oBaTesibHOM OpraHM3aliyd MUCBMO C
uHpopMareir 06 obOpa3oBaTeNbHBIX MPOrpaMMax M Y4eOHBIX TIaHaX, paboyMx IporpaMmax
yueOHBIX KypCOB, TpeAMeTax, [UCLUIUIMHAX (MOZY/sX), TOJOBbIX KaleH/apHbIX Y4eOHBIX
rpadukax, peasm3yeMbix B 00pa3oBaTe/lbHOM OpraHU3alyy.

JTOKyMeHTBI TOAIMCHIBAIOTCS AUPEKTOPOM 00pa3oBaTeIbHOM OpraHU3aLiiy.

CrieliasiCcT, OTBeTCTBEHHBIN 3a Mpe/jocTaB/IeHre MyHULIMIIA/IbHOW YC/IyTH, PEruCTpupyeT
pe3y/bTaT Mpe/oCTaB/leHNss MYHHULMMNAAbHONM YCIyTM B JKypHase peruMcTpalyyd MCXOJAIIUX
JIOKYMEHTOB.

PesynbTaTtoM aJMHHHUCTPAaTMBHOM TIpOLIeypbl SB/ISeTCS TMOAMNMCaHWe [JUPeKTOPOM
oOpa3oBaTe/ibHOM OpraHU3aliy BblllleyKa3aHHBIX JOKYMEHTOB.

Cnoco6 ¢ukcary pe3ysibTaTa aJMMHUCTPAaTUBHOM TpOLieJypbl — TIPHUCBOEHHE
CreLMaJMCTOM, OTBETCTBEHHBIM 3a MpeoCcTaB/eHre MyHULIMIIA/JIbHOW YC/IyTH, PeruCTPaLOHHOTO
HOMepa JJOKyMeHTaM.

MakcuManbHbIM CPOK BBITIOJTHEHHMSI a[MUHUCTPAaTUBHOM MpOLIeZlypbl COCTaB/sieT ABaJLaTh
yeThIpe Ka/leH/lapHbIX JIHS.

Hanpas/ieHue 3asiBUTe/II0 pe3y/bTaTa MpeAoCTaB/JIeH!us MyHUIIMNIA/IbHON yC/IyTd WIH
yBeAOMJIEHHSI 0 HA/IMYHH 00CTOATE/IHCTB, NPENsATCTBYIOIIUX MPe0CTaB/IeHHI0 YCIYTH

3.4. OcHoBaHMeM [1s Hauaja aJMUHMCTPAaTUBHOW IpOLeAypbl SIBJISI€TCSI NPHCBOEHUE
CreLMaJMCTOM, OTBETCTBEHHBIM 3a Mpe/oCTaB/leHde MYyHMULMNAJbHOW YCIyTW, B JKypHaje
perucTpalyy UCXOIIMX JOKYMeHTOB PeruCcTpaliOHHOTO0 HOMepa:

MUcbMy C uHbopMarueli 06 obpa3oBaTe/ibHBIX MPOrpaMMax M yueOHBIX TylaHaX, pabounx
rporpaMMax y4eOHbIX KypCOB, TpeAMeTaX, AUCLUIUIMHAX (MOAY/sX), TOJOBLIX KareHJapHbIX
yueOHbIX Tpadrkax, peanu3yeMbix B 00pa3oBaTe/bHOM OpraHU3alvy;

yBeIOMJIEHUIO 3asiBUTeJIsi O HaTMYUKU OOCTOSITENILCTB, TPEMsATCTBYIOLIUX Mpe0CTaBIeHHI0
YCJIYTH.
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PesynbTaT mpefocCTaB/ieHUs] MYHULIMIIAJBHOW YCJAYTM WM yBeJOMJIeHWe O Haluyuu
00CTOSITENTBCTB,  TPENSTCTBYIOIIUX TPEIOCTaB/IeHUI0  YCIyTH, HamnpaBisSiOTCa B ¢dopme
3JIEKTPOHHOTO [JOKYMeHTa TI0 afipecy >3/eKTPOHHOW TOYThI, yKa3aHHOMY B 3asiBJIeHWHU, WU B
nucbMeHHOW (hopMe IO MOYTOBOMY aZipecy, yKa3aHHOMY B 3asiBIeHHU.

O TIPUHSATOM peIIeHUH TI0 BOIIPOCY TpeioCTaB/ieHuss UH(pOopPMaLu 00 0Opa3oBaTeTbHBIX
nmporpaMMax W y4yeOHBIX TI7laHaX, pabouMx mMporpaMmax YyueOHBIX KYpCOB, TIpeMeTax,
JUCLMIUIMHAX (MOZYJIsIX), TOMOBBIX KaleHJApHbIX YyuyeOHBbIX Tpadukax, peanu3yembix B
obpa3oBaTe/ibHOM OpraHW3al|y, 3asiBUTe b, 00PaTUBIIMICS B JOpMe, TIPeyCMOTPEHHOU ab3arieM
YyeTBePTbIM MyHKTa 3.2 AJMUHUCTPAaTUBHOTO perjiaMeHTa, yBejomsisieTcss uepe3 EauHbIA U
pervoHasbHbIN MOpTasbl.

Pe3ynbTaToM a/MUHUCTPAaTUBHOM MPOLIeAYPHI SIB/ISI€TCS HarlpaB/ieHUe 3asBUTEJIIO:

nuchMa ¢ uHpopMaimeii 06 o6pa3oBaTe/bHBIX MPOrpaMMax M yueOHBIX TulaHaX, pabounx
rporpaMMax y4eOHBIX KYpCOB, TpeAMeTaxX, AUCLUIUIMHAX (MOAY/SX), TOAOBLIX KaleHJapHbIX
yueOHBIX rpaduKax, peasnu3yeMbIX B 00pa3oBaTebHON OpraHU3alvy;

yBeIOMJIeHUsI O HalTMYMU 00CTOSATEe/IbCTB, MPENSTCTBYIOLMX MPe0CTaB/IeHUI0 YCIyTH.

Criocobom duKcaruy pesysbTaTa aJMUHUCTPATUBHOW TPOLIAYPhI SIBSETCS BHeCeHHe
CreLMaJMCTOM, OTBETCTBEHHBIM 3a Tpe/joCTaB/IeHrne MYHULMITAIbHOM YCIyTH, 3allMCU B >KypHasl
BbIIauM [JOKYMEHTOB O HalpaB/ieHMM COOTBETCTBYHOIEr0 JAOKyMEeHTa TMOCPEeACTBOM IOUTOBOTO
OTIpaB/ieHUsI HEroCpPeCTBEHHO 3asiBUTENI0 C yKa3aHMeM MCXOJMIIero HoMmepa M JaThl
COTIPOBOJUTE/ILHOTO MUChMAa M PEKBU3WUTOB 3aKa3HOT'O NTOUTOBOTO OTIPaB/IeHUSI.

MakcuManbHbIM CPOK BBITIOJIHEHUS] aJJMUHHCTPAaTUBHON TpOLeAypbl COCTaB/sieT TPy
KaJIeHIapHbBIX JHS.

4. ®opMbl KOHTPOJIA 3a UCIIO/THeHHEeM a/i/MUHMCTPAaTHBHOI'0 perjiaMeHTa
ITopsiAoK oCyIIeCTB/IeHUsI TEKYIero KOHTPOJIs 32 CO0/TH/[eHHEeM U UCIIO/THEHHEM
OTBEeTCTBEHHBIMH A0/DKHOCTHBIMH JIMIJAMH M0/I0)KeHUH a/f]MUHMCTPATUBHOI'0 perjiaMeHTa U
HMHBIX HOPMAaTUBHBIX MPABOBbIX AKTOB, yCTAHAB/IMBAKIUX TPeOOBaHUA K MPeJ0CTaB/IeHUI)
MYHULIMNIA/IBHOU YC/IYTH, @ TaK)Ke MPUHATHIO UMU PellleHUH

4.1. Tekymmii KOHTpOJIb 3a COO/MIOJeHWEM U  WCIIOJHEHWEM  TI0JIO>KEeHUM
AJMUHHCTPAaTUBHOTO perjiaMeHTa W WHBIX HOPMAaTUBHBIX TPAaBOBBIX aKTOB, yCTaHAB/IMBAIOIIUX
TpeOOoBaHUs K MpeI0CTaB/IeHUI0 MyHHULIUTIATBHON YCIYTH, ¥ TIPUHATHEM pelleHUH CTieliiaTuCcTaMu
oOpa3oBaTe/lbHOM OpraHU3aluy OCYLECTB/ISETCS JUPEKTOPOM 00pa30oBaTelbHOW OpraHW3aliu
TOCPe/ICTBOM aHa/In3a JIeHCTBUM CITeI[UaTMCTOB 00pa3oBaTeIbHOM OpraHU3alvy, Y4aCcTBYIOL[UX B
Npe/ioCTaB/IeHUM MYHULIMTA/TBHOW YCIYTU, U TMOArOTaBIMBaeMbIX UMH B XOjle TIpeoCTaBJieHUs
MYHULIUIATBHON yC/IyTH JOKYMEHTOB, a TaKXKe COT/IaCOBaHUSI TaKUX JOKYMEHTOB.

4.2. Tekyl i1 KOHTPOJIb OCYILIECTB/ISIETCS] IOCTOSIHHO.

ITopsa/0K U NepHoJUYHOCTH OCYI|eCTB/IeHHUS MJIAHOBBIX H BHEIVIAHOBBIX NMPOBEPOK
MO/THOTHI U KauecTBa NMpe/[0CTaB/IeHUs1 MYHUIIUNAIbHOM YC/IyTH, B TOM YHC/Ie MOPSAJ0K U
(opMBbI KOHTPOJIS 32 MO/THOTOM U KaueCTBOM NpeA0CTaB/IeH!sl MyHHIIUIIATbHOM yC/Iyrd

4.3. TlpoBepku TMOMHOTBI M KadecTBa IIpeJlOCTAB/I€HUS MYHULIMNAIBHON YCIYTH
OCYIL[eCTBJISIFOTCS HA OCHOBAHWU TPHKa3a AUpeKTopa 00pa3oBaTe/ibHOM OpraHU3alvu.

4.4. TIpoBepkr MOTYT OBbITH TJIAHOBHIMM WM BHEIJIAHOBHIMU (B (OpMe pacCMOTpPEHHUS
anobbl Ha felicTBusi (Oe3zelicTBUE) [JO/DKHOCTHBIX JIMI] YTIOJTHOMOYEHHOW OpraHW3aliyy,
TNIpeJIOCTaB/ISIIOLe MyHULIMTIA/IbHYIO YC/IYTY, a TakKe ee [JOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 3a
ripe/loCTaB/ieHue MyHULIMIIAaAbHOW yciyru). [Ipy mpoBepke MOTYT pacCMaTpUBaThCsl BCe BOTIPOCHI,
CBsi3aHHbIE C TIpeJOCTaBJIeHWeM MYHMULIMINAJbHOW YC/Iyrd (KOMIUIeKCHbIe TIPOBEPKH), WM
OT/ieJIbHbIE BOTIPOCHI (TeMaTu4yeCcKue TTPOBEPKU).

[TeproMUHOCTb OCYIL[eCTB/IEHUS TIJIAHOBBIX TIPOBEPOK yCTaHAB/IMBAeTCs IPUKA30M
JUpeKTopa oOpa3oBaTeIbHOM OpraHU3alvu.

[lpy mnpoBesleHUM TIIAHOBBIX, BHEIJIAHOBLIX TIPOBEPOK OCYILeCTB/ISIeTCS KOHTPOJIb
MOJIHOTBI W KadeCcTBAa TMpeJOoCTaB/AeHUs] MYyHULMNAAbHOW yciayru. [lokasaTenu KayecTBa
NpeJioCTaB/IeHUs] MYHULUMMNAIbHON YC/Iyryd onpefenieHbl OyHKTOM 2.20 AJMWHHCTPaTUBHOTO
perjaMeHTa.

4.5. TlpoBepka mNOMHOTBI U KauecTBa IIpeJOCTaB/Je€HUS MYHULIMIIANBHOW yCJIyTH
MPOBOJUTCS  [JO/DKHOCTHBIMU JIML[aMM, YKa3aHHbIMU B OyHKTe 4.1 AJMHUHUCTPaTUBHOTO
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persiameHTa. Pe3ynbTaThl MpoBepku odopMysitoTcs B (hopMe CripaBKH, COZieprKailieid BBIBOJbI O
HaJlMuMM WM OTCYTCTBUM HENOCTaTKOB U TIPE/JIOKEHUsl M0 WX yCTpaHeHWIO (TIpU Ha/ld4yuu
HezlocTaTKoB). CripaBKa MO/IMUCHIBAeTCs AMPEKTOPOM 00pa3oBaTe/TbHON OpraHU3aliiu.
OTBeTCTBEeHHOCTb A0/DKHOCTHBIX JIMI] YIIOJTHOMOUEHHOHM OpraHU3al{uM 3a pelieHus U
AelicTBUs (De3elCTBHE), MPUHUMAaeMbIe (0CYILeCTB/IsIeMbIe) B X0/i¢ MPe/J0CTaB/IeHHsA
MYHHIMIIAJIbHON yC/IyTH

4.6. Ilo pe3ynbTataM TMpOBeJeHHBIX I[IPOBEPOK B C/yuyae BbISIBJIEHWS HapylleHUuN
coOsro/ieHnst  TI0JIOXKeHUM AZIMUHUCTPAaTUBHOTO perjlaMeHTa BWHOBHBIE JIO/DKHOCTHBIE JIHIIA
YTIOJIHOMOYEHHOW OpraHu3aliiyd HecyT MepCOHATbHYI0 OTBETCTBEHHOCTD 3a pelleHust U JelCTBUs
(be3pneiicTBUE), MPUHUMAaeMble B XO/le TpeJOCTaBIeHUs MYHHLATNAJILHOW YCIYTU B TIODPSIIKE,
yCTaHOBJIEHHOM 3aKOHO/|aTe/TbCTBOM.

4.7. TlepcoHanbHasi OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIUL] YTIOJIHOMOUYEHHOW OpraHu3aluu
3aKperIsieTcsl B JO/DKHOCTHBIX MHCTPYKLIUSX B COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHO/aTeIbCTBA
Poccuiickoii @ezepaliui U MyHULMNATbHBIMU HOPMaTHBHBIMU MPaBOBbIMU aKTaMHU.

ITono)xeHus, XapaKTepu3ywiye Tpe0oBaHusI K NOPSAAKY U opMaM KOHTPOJIA 3a
npe/j0CcTaB/eHHeM MYHHMIIUIIAJIbHOM yC/IyTH, B TOM UHC/Ie CO CTOPOHBI I'PakJaH, UX
00beJUHEHUH U OpTraHU3aLHi

4.8. 3asiBUTE/M WMEKOT IPABO OCYIIECTB/IAThH KOHTPOJb 3a COOIO/IEHHEM TT0JI0XKEeHHM
AJIMUHUCTPAaTUBHOTO perjaMeHTa, CPOKOB HCTIOJHEHUS] aJMUHUCTPAaTUBHBIX TpOLIeAYp B XoJe
pPacCMOTPeHHs1 UX 3asiBJIeHU MyTeM MoIy4YeHUs yCTHOW MHbopMaLyy (B TOM 4Kc/ie TI0 TefieoHy)
WU TTIMCbMEHHBIX (B TOM UKC/Ie B 37IEKTPOHHOM BH/I€) 3alPOCOB.

4.9. 3asiBUTenb BMpaBe MoAy4yaTb HHGOPMAaLMI0O O TIOpsJKe TIpeJoCTaB/IeHUs]
MYHULIATIATLHOW YCIYTH, HaTpaB/ATb 3aMeYaHus U TIPe/JIOKEeHHUSI 10 Y/IYUIlleHHI0 KauecTBa
NpeOCTaB/IeHUs] MYHULMMNAJbHOM YCAyTH, a Takke OLleHMBaThb KauecTBO TpeJoCTaBaeHUs
MYHULIUITATBHON yCITYTH.

5. locyaeOHbIi (BHeCY/1e0HBINH) MOPAJOK 00)Ka/I0BaHUSA PellleHUH U JeiicTBUM (0e3elicTBHA)
yIO/THOMOUEHHOW OpraHU3aLiy, MPeA0CTaB/IAIIell MyHULIMIIA/TIBHYI0 YCIYTY, a TAKKe ee
AO/DKHOCTHBIX JIMLY
Vudopmanusi Jisi 3asiBUTEJIs 0 ero Mpase Ha AocyAe0Hoe (BHecyAe0HOe) 00)kKa/I0oBaHHe
AeiicTBUH (0e3/eliCTBUSA) U PellleHU, MPUHATHIX (0CYyLIeCTB/ISIEMbBIX) B X0/1e
Npe/[0CTaB/IeHUsA MyHULIUNA/IBHOH YCIyTH

5.1. B ciyuae HapylleHus TpaB 3asiBUTe/led OHM BIpaBe 00XKajloBaTh [I€MCTBUS
(be3meiicTBHE) YIIOTHOMOUYEHHOM OpraHU3al[|iM, ee JO/DKHOCTHBIX JIMI] M CTIIEIIMaIMCTOB, a TaKXKe
WX pellleHus], TPUHMMaeMble TP TIPeAOCTaB/IeHUM MYHHLIMIIAJBHOW YC/IyTH B AoCynebHOM
(BHecyzmeOHOM) TmOpsiiKe. 3asiBieHHe 00 00KaJloBaHUM TIOAAETCS YW pacCMaTpUBaeTCs B
cooTBeTCTBUM C PefepanbHbIM 3aKOHOM Ne 210-D3, a Takke PefepanbHbIM 3aKOHOM Ne 59-D3.

IIpegMer >kan00bI

5.2. TlpenMeToM >kanmoObl MOTYT SIBASTHCS feiicTBue (Oe3zmelicTBue) W (WIM) peIlleHus,
oCyllecTBasieMble  (MPUHATBIE)  YIIOJHOMOYEHHOM  OpraHusalyeld,  MpeJoCTaBJsIOIIein
MYHULIATIABHYIO0 YCIYTY, @ Takke ee JO/DKHOCTHBIMU JIML[aMU, CIeliajlCcTaMu, C COBeplIeHreM
(TIpUHSITHEM) KOTOPBIX He COTJIACHO JIULIO, 0OpaTHBIIIeecs C Kamo0oi.

3asiBUTE/Ib MOXKeT 00paTUThCS C »Karo00, B TOM UKC/e B CIEAYIOIINX C/Tydasix:

a) HapyllleH’e CPOKa PerucTpaLyy 3ampoca 3asBUTeIs O Mpej0CTaBIeHUH MyHULIATIAIbHOU
yCIyTH;

0) HapylIeHre CPOKa Mpej0CTaB/IeHNs MyHHULIMTIAIbHOU yCTyTH;

B) TpeboBaHWe Yy 3asBUTENs [JOKYMEHTOB WM uHGMOpManuu JUO0 OCYIeCTBIeHUs
JIeNCTBUM, MpefCTaB/ieHWe WIA OCYIeCTB/IeHHe KOTOPBIX He TpPeAyCMOTPEeHO HOPMaTUBHBIMU
NpaBoOBbIMU akTamu Poccutickoit ®efjepaliii, HOpMaTUBHBIMY TIPaBOBLIMU akTaMu CapaTOBCKOU
0o0/acT U MYHHUI[UTAJbHBIMM HOPMAaTHUBHBIMU TIPAaBOBBIMM aKTaMM [ijig TpeA0CTaBIeHUs
MYHULIATIATLHON yCTyTH;

r) OTKa3 B TpueMe [IOKyYMEHTOB, TIpeJjoCTaB/ieHMe KOTOPbIX TPeAyCMOTPEHO
HOPMAaTMBHLIMU TpaBOBbIMU akTamMu Poccuiickoii ®epepaliid, HOPMAaTHMBHBIMU TMPaBOBBIMU
aktamu CapaToBCKOW 00/1aCTM M MYHMLIMIAJIbHBIMA HOPMATHBHBIMU TPABOBBLIMHM aKTaMH ISt
Npe/l0CTaB/IeHUs] MyHULIMIIAIbHOW YCITyTH, Y 3asiBUTEJIS;
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[l) OTKa3 B MpeJoCTaB/eHUM MYyHULMNAJIbHOM YCIyI'M, eCM OCHOBaHMWA OTKa3a He
npelyCMOTpeHbl  (efiepaibHbIMKA 3aKOHAaMK W TIPUHSATBIMM B COOTBETCTBUM C HHUMH HHBIMU
HOPMAaTUBHLIMU TPaBOBBIMU aKTamMu Poccuiickoii depepaiiii, HOPMAaTHBHBIMHU TPAaBOBLIMU
akTamu CapaToBCKOW 00/1aCTH ¥ MYHUILMITaTbHBIMA HOPMaTUBHBIMU TIPaBOBBIMU aKTaMU;

e) 3arpeboBaHue C 3asiBUTe/IsI MPU TPeJOCTaBJIeHUM MYHULIMTNATBHOW YCIyTy TIaThl, He
NpelyCMOTPeHHOM HOPpMaTUBHBIMH TIPABOBbIMU akTamu Poccuiickoi ®esepaliii, HOpMaTUBHBIMU
MpaBOBbIMU aKTaMu (CapaTOBCKOW 00/1aCTH ¥ MYHULIMIATbHBIMA HOPMAaTHUBHBIMU TPaBOBLIMU
aKTamu;

’K) OTKa3 yNOJTHOMOUYEHHOW OpraHv3aliiy, INpejoCTaB/sIIollell MyHULIMIAAbHYI0 YCIYTy,
JOJDKHOCTHOTO JIWLIA, CIIeL[Ma/IMCTa B HCTIPaBJeHUU [IOMYIIEeHHBIX OIeuaToK W OIIMOOK B
BbIJaHHBIX B pe3y/ibTaTe TPeA0CTaB/IeHUs MyHHULIUTIAJILHOU YC/TYTH JOKYMEHTaX MO0 HapylleHHe
YCTaHOBJIEHHOTO CPOKa TaKWX MCMPaB/eHUM, YCTaHOBIEHHOTO OYHKTOM 2.5 A/IMUHUCTPaTUBHOTO
perjameHTa;

3) HapylleHWe CPOKa WU TMOps/JKa BblJaud JOKYMEHTOB MO pe3ysbTaTaM MpeAoCTaBIeHuUs
MYyHULIATIATLHON yCITyTH;

Y) TIPUOCTaHOBJ/IEHWE TpeAOCTaBleHUss MYHULIMNAAbHOW YCAYTM, €eC/Id OCHOBaHUS
TIPUOCTAHOBJIEHUS He TIPeyCMOTPeHkbI defiepasbHBIMU 3aKOHAMU M TIPUHSATHLIMU B COOTBETCTBUU C
HUMU UHBIMU HODMAaTHBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®efepaliviy, 3aKOHaMU U UHBIMU
HOPMAaTHBHBIMU TIPaBOBBIMM akTamMu (CapaTOBCKOW 00/1aCTh, MYHMLMIAJbHBIMUA TPABOBBIMH
aKTaMH.

K) TpebOBaHUe Y 3asBUTEJIS TIPU TIPeJOCTAaB/IEHUH MYHUILMIAIBHON YCIyTH JOKYMEHTOB W/IN
vHbopMalMy, OTCYTCTBUe U (WIM) HEJOCTOBEDHOCTh KOTOPBbIX He YKasblBaJWChb [pU
NepBOHAYa/IbHOM OTKa3e B TMpHeMe [OKYMEHTOB, HeOoOXOJWUMBIX [Jisi TpeJoCTaBIeHus
MYHULIUIATBHON yCTyTH.

OpraHbl MEeCTHOI0 CaMOYyNPaB/IeHUsA H J0/DKHOCTHBIE JIMI[a, KOTOPHIM MOXKET ObITh

HalpaBJ/ieHa )Kaio00a

5.3. B ciyuae Hecornacus 3asBUTeNsI C pellleHWeM WA JeicTBueM (6Ge3feiicTBreM)
YIOJTHOMOUEHHOW OpraHv3alivd, TMpeoCTaB/solleld MyHULMMNANbHYIO YC/Ayry, a TakKxke ee
JIOJDKHOCTHOT'O JIULIA, CIIeLUaiCTa, »kanoba rmnojaercs:

B aAMUHUCTpaLMio ropozackoro okpyra 3ATO Caetsblii Ha ums raaBbl (agpec: 412163,
CapatoBckasi obnactb, noc. Ceet/iblif, yi. Ky3HerioBa, A. 6a, Tenedon: 4-30-00, dakc: 4-30-03,
aZipec 37eKTPOHHOW TOuThl: zato_svetly@mail.ru, oduimanbHblid caliT: www.zatosvetly.ru,
rpaduk paboThl: MoHeAe bHUK — nsgTHULA ¢ 8.00 mo 17.30; mepepsiB Ha 06eg — ¢ 12.00 mo 13.30;
BBIXO/[HBIE IHU — Cy000Ta, BOCKpeceHbe, Hepabouue Mpa3fHUYHbIE HU);

B MYHUIMIA/ILHOE YyupeX/eHHe «YTipaBieHWe o00pa3oBaHUs, KYJ/bTypbl, CIOpTa |
MOJIOZIE)KHOW TIONIUTUKUA agMUHUCTpaluu ropopackoro okpyra 3ATO Caetsnbiii CapaTOBCKOU
obnacT» Ha UM HaualbHUKa yripaBseHus (agpec: 412163, CapaToBckasi 00/1acTh, 1oc. CBeT/IbIH,
yn. KysHenjoBa, n. 6a (tenedon: 4-37-53, dakc: 4-37-53, aapec 3/1eKTPOHHON TOUTHI:
uprobrsvetly@mail.ru, rpaguk pabotsl: noHegenbHUK — msgTHULA ¢ 8.00 Ao 17.30; mepepbiB Ha
ob6en — ¢ 12.00 mo 13.30; BeIXOAHBIE OHU — Cyb00Ta, BOCKpeceHbe, Hepabouue Mpa3gHAYHbIE
[HU).

ITopsiAoK MoaYu ¥ PacCMOTPEHHSA JKAT00bI

5.4. Kanoba mopaercsi B YIOTHOMOUEHHYH) OpraHM3al[Mi0 B THMCbMEHHOM (opme Ha
OyMa’KHOM HOCHTeJle WU B 37IeKTPOHHOMU (hopme.

5.5. JKamoba MoskeT ObITb HarpaBjieHa IO TOYTe, C WCII0/b30BaHHEM HWH(OpPMAalLMOHHO-
TeJIEKOMMYHHUKAIIMOHHON  ceT  «VIHTepHeT», OQUILMa/bHOTO  CalTa  YMOJTHOMOYEHHOU
opraHu3aiiuu, EAWMHOTO U pervoHasbLHOTO TOPTAsioB, a TaKyKe MOKET OBbITh TIPUHATA TIPU JIMYHOM
ripreMe.

5.6. ’)Kano6a B cootBetcTBUU ¢ PefiepasibHBIM 3ak0HOM Ne 210-®3 fo/mKHA CO/IePKaTh:

HavMeHOBaHUe YTIOJTHOMOUEHHOM OpraHu3aljiM, ee [0/DKHOCTHOTO JIWL[a, CIeLuaircTa,
pereHus U ieiicTBus (O6e3eliCTBIe) KOTOPBIX 00Ka/lyrOTCS;

(damunuio, UMs, OTUeCTBO (TOC/ieJHee MPU HaJIUYMM), CBeJeHUsI O MeCTe >KUTeIbCTBa
3asBUTesIsE — (PU3NUECKOro JHLia MO0 HauMeHOBaHUe 3asiBUTeJIs, CBeZIeHHsI O MeCTe HaXOXK/eHUs
3asBUTe/IsI — IOPUAWYECKOT0 JIMla, a TakKe Homep (HOMepa) KOHTAKTHOTrO TejedoHa, ajpec
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(agpeca) 37MeKTPOHHOM TOUThI (TP HA/JMUMHK) M TIOUTOBBIM afpec, M0 KOTOPBIM /IO/DKEH ObITh
HarpaBJieH OTBeT 3asiBUTEJIIO;

cBefieHUs1 00 00)Ka/lyeMbIX peIleHusX M JeWcTBUsSX (0e34eMCTBHUH) yIOJTHOMOYEHHOU
OpraHu3aliiy, ee J0/PKHOCTHOTO JIMLIA, CTeLaanucTa;

JIOBO/IbI, HA OCHOBaHUM KOTOPBIX 3asiBUTE/Nb He COIJIaceH C pellleHHeM U JelCcTBHeM
(be3meiicTBHEM) YIOTHOMOYEHHOM OpraHMW3allud, ee [IO/DKHOCTHOTO JIML, CIelUalncTa.
3asBUTE/IEM MOTYT OBITH TIPEJCTaB/IeHbI JOKYMEHThI (TP HaIMUWK), TIOATBEPXK/JAIOIINE OBO/IbI
3asBUTeJISA, JIMOO MX KOIHH.

5.7. B ciyuae eciu Kanoba mojjaeTcsi uepe3 TIpeJCTaBUTe/Isl 3asiBUTeEJIsI, TIPeJCTaB/IseTCs
TakK)Ke [JOKyMEeHT, TMOJATBEep)KAAIOIIi TOHOMOUMSI Ha OCYILIeCTB/ieHUe [AelCTBUNM OT MMeHU
3asBUTe/Is. B KauecTBe [JOKyMeHTa, TOZATBEPKAAIOIIero IIOJITHOMOUKSI Ha OCYIIeCTBIeHUe
JIeVCTBUI OT UMEHU 3asiBUTEJIsI, MOXKET OBITh Mpe/iCTaB/IeHa:

opopm/ieHHass B COOTBETCTBMM C 3aKOHOZATeTLCTBOM Poccuiickoit  ®Pepepariyuu
JIOBepeHHOCTD (/151 hH3UUeCKUX JIWLl);

opopmieHHass B COOTBETCTBMM C 3aKOHOZATeILCTBOM Poccuiickoit ®Pepepariyuu
JIOBEPEeHHOCTb 3a MOAMNUCHI0 PYKOBOJUTE/IS 3asiBUTEJIs1 MJIA MHOTO JIULA, YIIOJTHOMOYEHHOT 0 Ha 3TO
B COOTBETCTBUU C 3aKOHOM U YUpeJUTe/IbHBIMU JOKyMeHTaMu (/1/151 FOPUAAYECKUX JIUILT);

KOIHUSI peIlleHrss O Ha3HaueHWH Wik 00 wu30paHuM JUM00 TpHKa3a O Ha3HAueHUH
(bHU31UeCKOro /MIja Ha JOJDKHOCTb, B COOTBETCTBUH C KOTOPHIM Takoe (U3nuecKoe U0 00/1agaer
TIPaBOM [IeMCTBOBATh OT UMEHU 3asBUTeJIsI Oe3 JOBepeHHOCTH.

5.8. B ciyuae mojjauu Kaso0bl TIpU TMUHOM TIpHeMe 3asiBUTe/Tb MpefiCTaB/iseT AOKYMEHT,
yIOCTOBEPSIIOLIMI ero JIMYHOCTh, B COOTBETCTBUU C 3aKOHOaTe/IbCTBOM Poccuiickoi ®efjepaliyu.

5.9. B anekTpoHHOM BU/Ie >Kajio0a MoKeT OBbITh Mo/laHa 3assBUTE/IeM TTOCPe/ICTBOM:

opuIMaTLHOTO  calTa  YIMOJHOMOYEHHOW  OpraHuM3aliud B WMH(GOpPMalMOHHO-
TeJIeKOMMYHUKaI[MOHHOM ceTu «IHTepHeT»;

3/IeKTPOHHOM  moutkl. JKasmoba HampaB/sseTcsi Ha  ajipeC  3JIEKTPOHHOM  ITOUTBI
yTIOJTHOMOUEHHOM opraHu3aliii B MHGOPMaI[MOHHO-Te/IeKOMMYHHKALIMOHHOM ceTH «IHTepHeT»;

EfvHOro nopTtasna rocy/jJapCTBeHHbIX U MYHULIMIAIbHbBIX YCIYT.

ITpu mogaue anobbl B 3/IEKTPOHHOM BH/Ie JOKYMEHTHI, yKa3aHHble B ab3alle ueTBepToM
HaCTOSIIL[ETO TYHKTa, MOTYT OBITb TIpeAcTaBieHbI B (hOpMe 3eKTPOHHBIX [OKYMEHTOB,
MOATNMCAaHHBIX 3JIEKTPOHHOM TIOATMHUCKHIO, BUJ, KOTOPOM TpeAyCMOTpPeH 3aKOHOZAATeThCTBOM
Poccuiickoii ®efepaniiv, MpU 3TOM [JOKYMEHT, YAOCTOBEPSIIOLUI JIMUHOCTb 3asiBUTEs, He
TpebyeTcsi.

CpoOKH pacCMOTPEHHs HKaT00bI

5.10. >Kanoba, rmocTynusIiiasi B yIIOJJTHOMOUEHHYIO OpPTraHU3al[|io, TIO/IEKUT PEruCTpaLin
He TIO3JHee cCjefyloIlero paboyero [gHS CO [JHS ee TmocTyruieHus. Kamoba moziexur
PacCMOTPEHHIO PYKOBOJAUTEeM YTIOTHOMOUEHHOW OpraHu3aiuu (JIMIOM ero 3aMellaroliiM) B
TeueHWe TISTHAAATA pabouux JHel CO [JHS ee PeruCTpalluH, a B C/ydae 00KaJoBaHMs OTKa3a
yIIOJTHOMOUEHHOW OpraHu3aliiid B TIpUeMe [OKYMEeHTOB Yy 3asBUTeNsi AMO0 B UCIIpaBlIeHUU
JIOTyII[eHHbIX OMeYaTOK W OIMOOK WM B Ciydae 00KaJiOBaHUs 3asiBUTeNeM HapyLIeHUs
YCTAQHOBJIEHHOTO CpPOKA TaKWX WCIpPaB/eHUH — B TeueHWe MATH paboumx [AHEH co [HS ee
pervcrpaLuu.

TlepeueHb 0CHOBAHHI /I/IA MPHOCTAHOB/IEHUsI PACCMOTPEHMSA JKaI00bI
5.11. OcHoBaHwu#t [i715 IPUOCTAHOBJIEHHUS] pACCMOTPEHMSI »Kaio0bl He MpelyCMOTPEHO.
Pe3ysbTaT pacCMOTPEeHHUs )Ka/I00bI

5.12. Tlo pe3y/sbTaTaM pacCMOTPeHUsI >Kaso0bl YIIOJITHOMOUeHHasi OpraHu3alysi IPUHUMAaeT
O/THO U3 CJIeAYIOL[UX pellleHunH:

yZIOBJIETBOPSIET Kao0y, B TOM umcsie B opMe OTMeHbBI TIPUHSTOTO PelIeHus], UCIIPaBJIeHUsT
JIOTIYIIIeHHbIX YTIOJTHOMOUEHHOW OpraHu3aliieil oreyaToK W OMIMOOK B BbIIAHHBIX B pe3y/ibTaTe
Npe/l0CTaB/IeHUs] MyHULMIA/IBHOM yC/IyTH JOKyMeHTax, BO3BpaTa 3asBUTETO /IeHeXXHbIX CPeJCTB,
B3UMaHUe KOTOpPBhIX He TIpeJlyCMOTPEeHO HOpPMaTUBHBIMUA TIPAaBOBBIMH akTamMu Poccuiickoit
denepaliyy, a Takxe B UHbIX (hopMax;

OTKa3bIBaeT B YZOBJIETBOPEHUU >KaI00bI.
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[lpy  ygOB/IETBOPEHMH  >KajJoObl  YIOJHOMOUYEHHAas  OpraHW3alys  [PUHHAMAeT
YCYepIribIBalolllie Mephbl M0 YCTPAHEHHIO BbISIB/IEHHBIX HapyIlleHWM, B TOM UHC/e [0 BblJaye
3asiBUTEJII0 pe3y/bTaTa MYHMIMMAIBLHOM YCIyrH, He To3/Hee TMATA pabouux [gHeW co [AHS
TIPUHSATYS pellleHus], eC/id MHOe He YCTaHOBJ/IEHO 3aKOHO/aTe/bCTBOM Poccutickoi ®ejepaliyu.

5.13. B iyuae yCTaHOB/IeHHSI B XO/le WM T0 pe3y/bTaTaM PacCMOTPEHHsS Kaao0bl
MPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOIO TMPAaBOHAPYIIEHUs WA TPeCTYIUIeHUsl JO/DKHOCTHOe
JIMLIO, YTIOJTHOMOUEHHOe Ha PAacCMOTPeHHe »Kanob, He3aMe[IMTeNbHO HarpaB/seT UMeEIOIIUecs
Marepuasbl B OpraHbl IPOKYpaTyphl.

ITopsizok uHGOpPMHUPOBaHKA 3asABUTE/IA 0 pPe3y/IbTaTaX PacCMOTPEHHA JKaI00bI

5.14. He no3gHee f[Hs, C/lefyrollero 3a JHeM IPUHATUS pellleHrs, YKa3aHHOI'O B IYHKTe
5.12 AIMUHUCTPAaTUBHOTO perjiaMeHTa, 3asiBUTEe/I0 B TMCbMeHHOH opMe U 371eKTpOHHOM dopme
(Mpu Ha/TMYMK COOTBETCTBYIOIIETO YKa3aHUS B >Kajo0e) HarpaB/isieTCss MOTUBUPOBAHHBIN OTBET O
pe3y/bTaTaX PaCCMOTPEHUS >Kamo0bl.

B oTBeTe 1o pe3ysibTaTaM pPaCCMOTPEHUS >Kamo0bl YKa3bIBArOTCS:

HauMeHOBaHUe YII0JITHOMOYEHHON OpraHu3aluM, A0/DKHOCTb, (haMuIusi, UMs, OTYeCTBO
(Mpy HanMUUWKM) AO/DKHOCTHOTO JIMI@ YTIIOJTHOMOUEHHOW OpraHv3alivy, MPUHSBIIEr0 pelleHue To
Kanooe;

HOMep, Jara, MeCTO TIPDUHATHSl pelleHUs, BK/IHOUYas CBeJeHUs O [JO/DKHOCTHOM JIULe
yTIOJTHOMOUEHHOM OpraHu3aliy, pellieHre UM feficTBure (0e3eiicTBIe) KOTOPOTO 00XKamyeTcs;

dbamunus, uMsi, 0TYeCTBO (TIPY HAJIMYUU) WU HaMeHOBaHUe 3asiBUTeJIs;

OCHOBAHHUS /IJIs1 TIPUHSTHS PEeIIIeHus 110 >Kanooe;

TIPUHSITOE TI0 >Kasiobe pellieHue;

B C/lyyae, ec/iM >kajoba Tpu3HaHa OOOCHOBAHHOW, — CPOKU YCTPAHEHHS BBISBIEHHBIX
HapylleHul, B TOM YMC/ie CPOK Tpe/loCTaB/eHus pe3y/ibTaTa MyHULIUNAIbHOU YCIyTH;

CBeZieHUs 0 TIopsiike 00>Ka/I0BaHUSI TIPUHSITOTO TI0 ’Kanobe peleHus;

B C/lyyae TIPU3HAHUS >KajoObl TIOAJieXallell y/I0BJIeETBOPEHUI0 B OTBETe 3asBUTEJIIO,
yKa3aHHOM B T11.5.14., paetcs wuHboOpMaldsg O [AeWCTBUAX, OCYIIECTB/ISIEMbIX OpraHOM,
MpeJoCTaB/SIIIMM  MYHULIMIA/IbHYI0 YCIYry, B LeasX He3aMeJJ/IMTeJbHOrO yCTpaHeHUs
BbISIB/IEHHbIX HapylIeHWM TIpU OKa3aHWM MYHULUIAAbHOW YC/AyTU, a TakKke TPUHOCITCS
W3BHMHEHMS 3a [JOCTaB/IeHHbIe HeyI00CTBa U yKa3bIBaeTCsl HHPOPMAIUS O AaTbHEUIINX 1eHCTBUSX,
KOTOpble He0OX0JUMO COBEPILIUTE 3asSBUTE/TIO B 1Ie/IAX MOTYUYeHUs] MyHULUIATbHOW YCIyTH.

B C/yyae TIpU3HAHUS >Ka/so0Obl He TIOJJIeXallled YZOBIeTBOPEHHIO B OTBeTe 3asBUTEJIIO,
yKa3aHHOM B T11.5.14., [JalOTCAd apryMeHTHMPOBaHHbIe PAa3bCHEHUS O T[PUYMHAX T[IPUHATOIO
pellieHus], a Takke WHGOPMALUs O TIOpsiZike 00KasloBaHUs TIPUHSITOTO PeIIeHusl.

ITopsigok 00)ka/IoBaHKA PelIeH s 10 XKanooe

5.15. 3asiBuTeNb BripaBe 00’KajioBaTh pPeIleHus], TIPUHSATHIE 110 Pe3y/IbTaTaM PacCMOTPEHHSs

»KasioObl B Cy1e0HOM TOpSiZIKE B COOTBETCTBUH C 3aKOHO/IaTe/IbCTBOM Poccuiickoii deaepariyu.
IIpaBo 3asBUTe/IA HA Mo/yuyeHHe HH(OPMaLIU U JOKYyMEHTOB,
He00X0AMMBIX /I/Isi 000CHOBAHMS M PACCMOTPEHHUS YKa/I00bI

5.16. 3asiBUTe/Ib UMeeT TIPAaBO Ha MoydyeHHe WHGOPMAlUK U JJOKYMEHTOB, He0OX0AUMBIX
st 000CHOBAHMSI W pacCMOTPEHMs »KajoObl, €Ccli 3TO He 3aTparvBaeT MpaBa, CBOOOABI U
3aKOHHbIe UHTepecChl IPYTUX JIUL], a TAKXKe MPH YCIOBUH, UTO YKa3aHHbIE JOKYMEHTHI He coZlepyKaT
CBeJleHHsl, COCTaB/ISIFOLLIME TOCY/JapCTBEHHYI0 WM MHYH) OXpaHseMyl0 3aKOHOM TakHy, 3a
WCK/TIOUeHUeM C/TyuaeB, MpeJlyCMOTPEHHBIX 3aKOHOJaTelbcTBOM Poccuiickol ®esepaiiui.

Cnoco0b1 MH)OPMHUPOBAHMS 3asiBUTE/IEH 0 MOPA/KE M0JaYi U PACCMOTPEHHA JKAT00bI

5.17. ndopmanyst o mopsiike Mo/Iaui ¥ pacCMOTPEHMS »Ka/lo0bl IOBOAUTCS 10 3asiBUTEIS
C/leiyIOIMMH CrIoco0aMu:

MoCpe/ICTBOM WH(OPMUPOBAHUS TPHU JTMUYHOM OOpallieHuu (B TOM uuc/ie oOpalleHuH T10
TesiepoHY) B YIIOTHOMOUEHHYIO OpraHK3alIuIo;

MoCpeICTBOM WH(GOPMUPOBAHUS TIPH MTMCbMEHHOM 00pallieHrH (B TOM YKc/ie 0OpalljeH!H B
9JIEKTPOHHOM (opMe) C WCIo/b30BaHHeM TIOYTOBON CBSI3W U JIEKTPOHHOW TOYTHI B
YIIOJIHOMOUEHHYI0 OpraHU3aL{1io;
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TOCpe/ICTBOM pa3MelijeHUs] UH(POPMaLMU Ha CTeH/jaX B MecTax Ipe/oCTaB/eHusl YCIyT, Ha
oduiaIbLHOM caiite YIOJTHOMOYEHHOU opraHu3alyu B “H(popMaLOHHO-
TeJIEKOMMYHHKAITMOHHOM ceTH «/IHTepHeT», Ha EJJMHOM U perMoHa/ibHOM TIopTajax.

[Tpunoxxenue Ne 1

K aZJMUHUCTPAaTUBHOMY DerylaMeHTy

«[IpenocraBnenue nHhopMmarwu 06 06pa3oBaTeTbLHBIX
rporpaMMax 1 y4eOHbBIX TUIaHaX, pabouux mporpammax
yueOHBIX KypCOB, TIpeZiMeTaX, AUCIUTUIUHAX (MOAYJISX),
TOZIOBBIX Ka/leHAapHbBIX yueOHbIX TpaduKax»

Hupektopy MOY «COII Ne 2 um. B.A. KonoBanoBa»
ropojickoro okpyra 3ATO Ceetsibiii CapaTOBCKOM 00/1aCTH

oT
HaCHOpTHbIe JAaHHEBIEe:

(cepus) (HOMED) (korpa v Kem BbIJIaH)

(MeCTO MPO’KUBAHUS WU PACIIOI0KeHUs1)

(KOHTaKTHBIH TenedoH)

3AAB/IEHUE

[Mporiy ripesocTaBUTh MHe UH(OPMALHIO 00

’

(obpazoBarenbHBIX MPOrpaMMax M yueOHBIX IIaHax, paboumnx IporpaMMax yueOHBIX KypCOB,
npeZiMeTax, AUCIUIUIMHAX (MOAY/ISAX), TOAOBBIX Ka/leHJapHbIX yueOHbIX rpadukax)

peamusyemblx B MOY «COIII Ne 2 um. B.A. KonoBanoBa» ropozackoro okpyra 3ATO CeTsibiit
CapaTtoBckoii ob61acTy.
WHdopmariyro npolily BblaTh

(ykasaTh criocob repejjauu: JIMYHO, OTIIPABUTB TI0 TIOUTE OO0 TI0 aZipecy 3/1eKTPOHHOM MOUThI)
Ha OyMa)kHOM (3/IEKTPOHHOM HOCHUTeJIe)

(maTa, IOAMMMCH OOPATUBIIIETOCS JTULIA)
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[Ipunosxenuve Ne 2

K aZIMUHUCTPAaTUBHOMY DerylaMeHTy

«[IpenocraBnenue nHhopMaryu 06 06pa3oBaTeTbHBIX
TporpaMMax ¥ yueOHBIX 1laHax, pabounx rmporpaMmmax
yueOHbIX KypCOB, TIpeZiMeTax, AUCIUIUIUHAX (MOAYJISX),
TOZIOBBIX Ka/leHAapHBIX yueOHBIX TpaduKax»

B/IOK-CXEMA
MoC/1e/{0BaTe/IbHOCTH aAMUHHCTPAaTUBHBIX NMPOLeAYP
MpH NpPeJ0CTaB/IeHMH MyHUIMNIA/IBLHOH yoayru «I[IpegocraBienre uHGopMaium 00
o0pa3oBaTe/IbHBIX MPOrpaMMax M y4eOHbIX IJIaHAX,
padouux mporpaMMax y4eOHbIX KypCOB, IpejMeTax, AUCIUTTHHAX
(Moy/Is1X), TOAOBBIX Ka/IeHAAPHbBIX yueOHbIX rpadukax»

[Tpuem, perucrpauys 3asB/ieHUs U JOKYMEHTOB

4

PaCCMOTPEHI/Ie 3dsBJIEHWA U TIPpeACTABJIEHHBIX TOKYMEHTOB U IIPUHATHE
penieHud 110 IoAr0TOBKe pe3y/jibTaTd IIpeoCTdB/IeHUA YC/IYyTru

Peructpanys u BblZjaua (Harpas/ieHye) 3asBUTe/I0 WIH ero TIpeJCTaBUTe o
pe3y/bTaTa Mpe/j0CTaBAeHrs] MyHULMNAAbHOM YCIyTH UM UHOTO YBeJOMJIeHUs

[Tucemo ¢ nHbopmanyeii 06 o6pa3oBaTebHBIX IPOrPaMMax YBeznomiieHHe 0
Y yueOHBIX I/1aHax, pabounx MporpaMMax yueOHbIX KypCoB, Ha/TU4IMU
npeZiMeTax, AUCIUTUIMHAX (MOAYJISAX), TOIOBBIX 00CTOSITENTBCTB,
KajleHJapHbIX yueOHbIX rpadyKax, pealnu3yeMbix B TMIPEMNSTCTBYIOIIUX
oOpa3oBare/ibHOM OpraHU3aLyu TIpeJI0CTaB/IeHUI0
yCIyTH
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